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CAREER OBJECTIVE
To succeed in an environment of growth and excellence and earn a job which provides me job Satisfaction and self-development and help me achieve personal as well as organization goals.
PROFESSIONAL EXPERIENCE
Company Name – Media Beats Pakistan





   2014-2015

Data Entry Operator, Customer Careand Graphic Designer
· Perform general data entry Microsoft Excel and Word.
· Input data into a variety of computer programs with pace and correctness
· Contact with internal and external customers
· T-shirt art work design in Computer graphics programs such as Adobe Illustrator & Adobe Photoshop.
Company Name – Madhaya Gift Advertising LLC Sharjah



2013-2014

Data Entry Operator, Accountant
· Input hand-written customer orders and cash, credit, and check payments into system.

· Updated records for customers and employees on a daily basis.

· Perform a Graphic designing work on computer using Graphic programs Corel Draw, Adobe Illustrator, Adobe Photoshop.
· Handle Outdoor Printing Machine and Acrylic Laser cutting Machine.
Company Name – Al khail calligraphy Deria Dubai




      2012-2013

Data Entry, Follow up clerk and Graphic Designer
· Enter customer orders, vendor receipts and invoices into office system.
· Updated records for customers and employees on a daily basis.
· Perform a Graphic designing work on computer using Graphic programs Corel Draw, Adobe Illustrator, Adobe Photoshop.
Company Name – Media Beat Pakistan





      2010-2011

Customer Care and Graphic Designer
· T-shirt art work design on Computer used graphics programs such as Adobe Illustrator & Adobe Photoshop and also attend customer phone for new and old order.
EDUCATION
University Name – Kohat University of Science and Technology Pakistan
BA, enter science – English, Math’s A, Statistics 2009

Board Name– Board of intermediate and secondary education Kohat Pakistan
F.SC, Pre engineering – English, Physics, Chemistry, Math’s 2007
Board Name – Board of intermediate and secondary education Kohat Pakistan
SSC, Science–English, Biology, Physics, Chemistry, Math’s 2005
ADDITIONAL CAPABILITIES 
· Positive attitude and excellent interpersonal skills
· Demonstrated ability to maintain good manners and efficiency in routine professional relationships.
ADDITIONAL SKILLS
Proficient in Microsoft Office,Computer hardware and software, Visual Studio, Adobe Photoshop Adobe Illustrator Corel Draw, lead video studio and SQL server.

Personal Info
Gender:

Male

Nationality:

Pakistani

Date of Birth:

03/04/1990

Marital Status:
Single

Language:

English, Urdu

Religion:

Islam

Declaration
I certify that all information given above has been answered accurately and, I agree that the information given may be recorded and processed.

I am confident that my skills could make great contributions to your organization. Therefore I would appreciate the opportunity to discuss my qualifications in great detail with you in person at your earliest convenience.

Thank you for your consideration and I look forward hearing from you.

I have enclosed my resume which provides more details on my qualifications. Thank you for your time and consideration. I look forward to hear from you.
Reference will be provided if demand
