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PROFESSIONAL SYNOPSIS
· Astute and competent professional, with over 13 years of experience in managing the entire spectrum of Accounting Industry; currently spearheading as Assistant Finance Manager with Sphinx Services, Bahrain.
· Adept with innate strengths in generating advantage for the company with application of professional prudence & due diligence.
· Expertise in accounts finalization, accounts payable, accounts receivables, general ledger accounting, payrolls and computerized accounting transactions.
· Proficient in liaison with external auditor and preparing MIS reports; possessing valuable insight, keen analysis and team approach to implement best practices used in organizing financial and accounting operations.
· Dexterity in implementation of Accounting Standards/Principles, Strategic Business Plans and Policies ensuring organizational growth & targeting maximum profitability.
· Adept at formulating & implementing strategies to track flaws, and drawing inputs to realign tactics/strategies to streamline the proper functioning of Customer Invoicing & Revenue Recognition; proven expertise in Accounts Receivable/Payable. 
· Proven expertise in Receipt Entries including preparation of  Balance Sheet and Profit & Loss Account to assure achievement of agreed-to volume & organizational objectives; capable of establishing new milestones 
· Skilled negotiator with the ability to understand and explain complex statutory and financial matters; innate strengths in building productive relations with Financial Institutions, Banks and various Regulatory Authorities to garner needed support for uninterrupted business operations.
· Recognized as a hands-on, proactive individual who can rapidly identify business problems, formulate tactical plans, initiate change and implement effective business strategies in challenging environments with excellent Relationship Management skills 
· Excellent time management skills with proven ability to work accurately and quickly prioritize, coordinate and consolidate tasks; resilient with a high level of personal integrity and energy experience.
Key Competencies
Accounts Management, Bank Reconciliation, Fund Management, Financial Projections, Supervising Skills, Resource Optimization, MIS, Relationship Management, Vendor Management, Liaising Skills, Administrative Skills, Organizational Skills,  Communication Skills,  Analytical Skills,  Problem Solving ability,  Inter personal Skills, Accounts Payable, Accounts Receivable, Pay Roll, and JV & GL entry posting.
Leadership & Expertise:
Accounting Functions
· Prepare, examine, analyse accounting records, financial statements and other financial reports to assess accuracy, completeness and conformance to reporting and procedural standards.
· Handle computerized accounting transactions, finalized the Trial Balance, P&L account and Balance Sheet on monthly basis.
· Manage payrolls, A/R, A/P, debtor – creditor transactions, liaison with bank and reconcile accounts.
· Analyse business operations, trends, costs, revenues, financial commitments and obligations to project future revenues and expenses to provide advice
· Report to management regarding the finances of establishment
· Establish tables of accounts and assign entries to proper accounts.
· Develop, maintain and analyze budgets, prepare periodic reports that compare budgeted costs to actual costs.
· Develop, implement, modify and document record keeping and accounting systems making use of current computer technology.
· Prepare forms-manuals for accounting & book keeping personnel and direct their work activities.
Administration
· Manage the whole purchasing process, Responsible for comparing quotes, Negotiating and preparing the necessary documentation for the same. 
· Handle Inventory control and manage MIS reporting.
· Supervise junior and subordinate staff, delegate duties and motivate them to perform.
PROFESSIONAL GLIMPSE
Sphinx Services, Bahrain








Since Sep’13
Assistant Finance Manager; Reporting to: CFO
Sphinx Services is one of the leading group companies in Bahrain. It involves in waste management, CCTV maintenance, Building maintenance contracting, real estates and water treatment in Bahrain The Company is having good name in Bahrain.
Lilly Enterprises, Nagercoil








May’08 – July’11
Finance Manager; Reporting to: Managing Director
Lilly Enterprises is one of the channel partner of Blue Star Ltd. It is dealing with Air-condition and Refrigeration products for commercial. This company has planning to open two new branches in Trivandrum and Chennai and also about to enter into another business of water purification system for commercial and home based.
Tauruscar Rental LLC, Dubai, UAE







May’06 – Mar’08
Accounts Manager; Reported to: Managing Director
Tauruscar Rental is one of the best car rental companies in Dubai and involving in car renting to their customers.
Valli Steel Industries, Nagercoil







Jan’99 – Jan’06
Senior Accountant; Reported to: Financial Controller
Valli Steel Industries is one of the premier industries in the south Tamilnadu and has involved in manufacturing kitchen sinks in the brand name of Prince Kitchen Sinks. These sinks are being exported to Sri Lanka, South Africa among other countries.
Key Result Areas:
· Spearheading efforts across Office administration and maintaining accounts; handling entire spectrum of functions pertaining to accounts including computerized accounts, Supervising the following Activities, Daily transaction, petty cash and invoicing, working in Tally environment.
· Looking after follow up with customers, reconciliation of debtors and creditors balance, Debtors follow up, payrolls, reconciliation of bank statements and liaison with Blue Star Ltd.
· Formulating innovative business strategies and assisting the company in annual budgeting and forecasting; judiciously raising the sales invoices as per contract while analysis of pass through expenses booked in the system besides customer invoicing and revenue recognition
· Driving effort across handling the whole gamut of account activities viz., Receipt entries and follow-up with bank for interest/TDS certificates, bank statements.  
· Adroitly preparing bank reconciliation statement, Maintaining Fixed Assets, Keeping Fixed Assets Records, services tax input register, TDS receivable reconciliation statement, Employee’s Variable Salary & Reimbursement Statement., Creditor’s & Debtor’s Reconciliation Statement.
· Set-up internal reporting system and prepare MIS reports for monitoring movement of key business indicators to facilitate decision making and fruitful dissemination of information; involved in the preparation of income statement, Balance Sheet, Cash flow/fund flow Statement, stock statement while ensuring timely and accurate monthly financial closing.
Achievements
Best Employee in the year 2002 @ Valli Steel Industries
Best Staff in the year 2007 @ Tauruscar Rental LLC
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ACADEMIA
· MBA (Finance), 2013, 65.92%, Shridhar University, Pilani
· MBA (Marketing), 1998, GPA=3.25 / 5, Newport University, USA

· B.Com, 1995, 42%, Manonmaniam Sundranar University, Thirunelveli
IT Skills
Well versed with Tally & custom made software for Accounts, MS Office, Windows & Internet
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PERSONAL DOSSIER
Date of Birth: 22nd May 1975;
Gender: Male;
Marital Status: Married;
Languages Known: English, Tamil and Malayalam;
Nationality: Indian;
References: Available on request


