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	Personal Details

	

	Gender: Male
	Civil Status: Single

	Country and Place of Birth: Turkmenistan
	Date of Birth: 8-Nov-1978

	Nationality: Turkmenistan


	

	


	Areas of Expertise

	Development Training5 years 
	ICT User Support and Training10 years 
	Translating and Revising over 15 years 




	Language Skills

	Mother Tongue 1 : Russian
	Mother Tongue 2 : -

	U.N. Proficiency Examination Yes 
	

	If yes, please indicate the language(s) & year(s) certificate was obtainedEnglish, 2011

	Working Languages
Speaking
Reading
Writing
        English
Advanced 
Advanced 
Advanced 
        Spanish
Basic 
Basic 
Basic 
        German
Basic 
Basic 
Basic 
Other languages
        Turkmen
Intermediate 
Intermediate 
Intermediate 



	Education

	Highest Educational Degree
	Master's Degree (or Equivalent)

	Educational details

	Year
	Name of Education Institution
	Degree / Diploma
	Title of degree/diploma and description of studies

	2012
2013
	Henley Business School, University of 
Reading, United Kingdom of Great Britain and Northern Ireland
	M.Sc(Mgmt)
	MSc in International Management

	
	
	
	

	2006
2008
	Abertay Dundee University
Dundee, United Kingdom of Great Britain and Northern Ireland
	M. Sc
	MSc in Information Technology

	
	
	
	

	1996
2000
	Turkmen State University
Ashgabat,Turkmenistan
Turkmenistan
	B. A.
	Translation and interpreting

	
	
	
	

	Membership of Professional/Technical bodies

	British Computer Society 

Abertay University Graduate Association

Henley Business School Alumni Network


	International Experience

	

	Organization:
	Duty Station:
	From:
	Grade:

	UNICEF
	Ashgabat
	2011
	GS6



	Present and previous employment

	3 listed currently 

	Exact Title of Position held:
	Education Programme Assistant

	From:-To:
	4/2011 - Now

	Name and title of supervisor(s):
	Ms. Alena Sialchonak, UNICEF Turkmenistan Deputy Representative

	Name/address of employer:
	Turkmenistan Country Office UN House, 40 Galkynysh Street Ashgabat, Turkmenistan, 744013 

	Brief description of duties and responsibilities:

	Education Programme Planning and Implementation;

Equity, Quality and Leadership in Education;

Emergency Preparedness;

Disaster Risk Reduction -Development and inclusion of specific DRR standards and indicators in the Child Friendly School (CFS) package to ensure institutionalisation of DRR in the education policy framework).

· Facilitate the planning and coordination process of the Education Programme including Disaster Risk Reduction (DRR) project

· Provide continuous support to capacity development of the national multi-disciplinary working group on ECD for planning, implementing, coordinating and monitoring of the national programme.
· Liaisewith UN National Partners (Ministry of Foreign Affairs, Ministry of Education, Ministry of Social Protection) related to programme activities in accordance with UN and  UNICEF standards and procedures

· Maintain/revise a Knowledge Management System for UNICEF Education Programme;

· Design and implementation of electronic system for monitoring and evaluation of the programme outputs across the country and sharing good practices among Child Friendly Schools (CFS)/ Early Childhood Development (ECD) institutions.

	May we contact your employer as a reference?
	Yes

	Reason for leaving:
	Burren Scholarship

	


	Exact Title of Position held:
	MTS (Barash Communications), IT Specialist

	From:-To:
	10/2009 - 4/2011 

	Name and title of supervisor(s):
	Vadim Sagidulin, Director of MTS Turkmenistan IT Department

	Name/address of employer:
	MTS, Ashgabat, Turkmenistan 744000

	Brief description of duties and responsibilities:

	· Providing hosting, networking and ancillary services to the corporate sector

· Maintain fully functioning business-oriented IT System for global mobile communication provider


	Key achievements: Recognition Letter

	May we contact your employer as a reference?
	Yes

	Reason for leaving:
	Work in UNICEF

	Exact Title of Position held:
	Computer Training Centre Manager

	From:-To:
	10/2003 - 8/2006 

	Name and title of supervisor(s):
	UNDP Turkmenistan

	Name/address of employer:
	UNDP, UN House, 40 Galkynysh Street, Ashgabat, Turkmenistan, 744013

	Brief description of duties and responsibilities:

	-Managing and monitoring the work of the computer training centre
-Informing, educating and empowering people about Information Technologies
-Running training " Information Technologies"

	May we contact your employer as a reference?
	Yes

	Reason for leaving:
	Chevening Scholarship (Sponsored by  British Council)


	Computer Skills 

	Word processor: 

MS Word 
Proficient 
Database: 

Oracle, SAP
Working Knowledge 
Spreadsheet: 

Excel
Proficient 
Operating Systems:

Windows, Mac OS, Android 
Proficient 
Internet & e-mail: 

Existing browsers 
Proficient 
Presentation: 

Powerpoint 
Proficient 
Programming: 

Oracle 
Working Knowledge 


	Other software: 
IBM Lotus Notes, SAP 

	Computer hardware/Special equipment: 
PC, LAN, Networks, Mobile Communications Equipment

	Trainings

	· UN Conflict Sensitivity;

· Humanitarianism;

· Evaluation in Humanitarian Settings;

· IPSAS training;

· UNICEF VISION training (Human Recourses Stream, Programme Stream, Supply Stream);

· Accounting for Employee Benefits;

· Performance Planning and Objective Setting;

· Socio- Economic Policies for Child Rights with Equity (ERF and UNICEF);

· Basic and Advanced Security in the Field (UNDSS);

· UN Course on the Prevention of Harassment and Abuse of Authority in the Workplace;

· MASHAV Course for Children with Disabilities;

· “Gender Equality, UN Coherence and You”;

· Programme Planning Process (PPP) Workshop
· Core Commitments for Children

· Different Needs, Equal Opportunities: Gender Equality in Programming

Other Skills
Ledger keeping, Web page management, MS Office, TCP/IP, LAN (network administration), Windows XP, PC installation and maintenance, Printers (installation and maintenance), Alphabetic data recording, Modems (installation and maintenance), Sales support (administrative), Acceptance of orders, Book-keeping, Numerical data recording, Delivery monitoring, Ethernet (network administration), Windows 95/98, Typing, Firefox, Customer services, Windows 2000, Reception desk, Routers (installation and maintenance), Daily record keeping, Windows Me, Credit status information, Rental agreements, Administration of wages, Account coding, Handling complaints, User support (software), Purchasing, Scheduling of visits, Internet Explorer, Invoicing, User support (hardware), Network administration, Advertisement reception, Switches (installation and maintenance), Opera, MS OneNote, Conference services, MS Outlook, MS Outlook Express, Windows NT, Import and export documentation, Macintosh computers (installation and maintenance), Contract drafting, Wireless Access Points (WAP), Internet/intranet (network administration)



	Certificates (1)


Programme:MSc International Management
Academic year: 2012/2013
Comparative HRM, International Strategic Management, Designing Organisations, Financial Management, Principles of Marketing, Managing People and Organisations, Ethics in International Management, Study And Research Skills, Professional Development and Practice, Evolution of Enterprise and Society, Masters Project
Certificates (2)
Programme:MSc/PGDip Information Technology
Academic year: 2006/2008
Design for Usable Interaction, Professional Development Case Study, Systems Modelling & Specification Approaches, Database Programming, Masters Project, Internet Architecture and Servers, Contemporary Database Topics
Certificates (3)
Programme:Bachelor of Arts in Translation
Years of Study: 1996/2000
Political History, Theory of Economy, Political Science, Philosophy, Introduction to Linguistics, Introduction to Literature, History of Russian Literature, Latin, General Linguistics, History of Foreign Literature, Geography of Britain, History of England, History of Turkmenistan, Main Foreign Language (English), History of Language, Theory of Grammar, Lexicology, Stylistics, Phonetics, Grammatical Aspects of Translation, Turkmen, Turkmen Literature, Second Foreign Language, Theory and Practicum of Translation, Course Paper on Main Foreign Language, Special Courses and Seminars, Civil Defence, Physical Training, Ethics and Aesthetics, Practicum on Translation, General Theory of Translation, Private Theory of Translation, Bilateral Translation (Verbal), Translation from Foreign to Native Language, Translation from Native to Foreign Language.
Language Proficiency 
TEEP (Test of English for Educational Purposes)

