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Kaushik.232110@2freemail.com 
Objective: 


Seeking towards a career opportunity with a leading organization. Team spirit, initiative, creative thinking and eagerness to learn, have helped me excel consistently in the face of tough competition. I look forward to a dynamic organization where I can leverage my strengths to contribute significantly to the organization and further my professional and personal development.
PROFESSIONAL EXPERIENCE
	Organization
	Rajdeep Plastic Container (I) Private Limited


Is one of the leading suppliers of plastic containers in India with ISO 9001-2009. With modernization and constant upgradation of our plant with the latest technology, the company has never looked back. Our Endeavour right from suggesting proper packaging filling methods, providing packaging solutions for industrial food grade aromatics, to selecting the right grades and stringent quality controls has made Rajdeep conform to stringent Indian and International Standards with IS 6312, IMDG code and UN approvals
Position
       : Accounts & Excise executive

Job Profile


    

· Maintenance of Accounts &Excise records & details

· Reconciliation of Excise Records statement with accounts records

· Routine work related to Excise & accounts 

· Timely availment of Cenvat credit & Service Tax credit 

· Internal Auditing of all accounting  vouchers 
· Maintain DSA (Daily Stock Account) Register

· Monitoring over issues of CT-3 certificate
Monitoring over RG-1, RG23A-II, and RG23C-II

Monitoring the Inventory Register & Capital Goods

· All other necessary correspondence for any approval with income tax dept
· Submission of Service Tax Return (ST-3), ER4, ER-5 and ER-6
· Preparation of invoices & challans
· Monthly return Deposit accounts & Excise Foams
· Material receiving & paper checking
Duration                     : April 2008 to till date
	Organization
	Zodiac Brooking Pvt Ltd 


Is a stock broking house which provides services into equities, derivatives, e-broking, portfolio management, mutual funds, commodities, IPO’s and depository services 
Position
        : Financial Dealer & Back Office

Job Profile


   
· Online trading of shares & equities

· Documentation & Administration

Duration                      : Aug 2007 to march 2008
	Organization                
	Motilal Oswal securities Ltd (Matunga E Franchisee) 



    Is a leading research and advisory based stock broking house of India, with dominant position in both institutional equities and retail wealth management. Our services include equities, derivatives, e-broking, portfolio management, mutual funds, commodities, IPO’s and depository services

Position
        : Financial Dealer & Back Office 

Job Profile
        : Online trading of shares & equities

Duration                     : June 2006 to July 2007 

     

	Organization                
	OM Associates 



The firm takes sole responsibility for all aspects of their construction projects through completion, including but not limited to the final Certificate of Occupancy. The firm also provides all professional services.
Position
        : Account & Finance Assistance 

Job Profile


    
· Handling all Banking related work
· Routine work related to accounts purchase
· Payment follow up with customer
· responsible for daily entries, cash maintenance, invoice preparation, taking care of all payments to be made inbound & outbound
Duration                      : January 2006 to May 2006 



ACADEMIC QUALIFICATIONS:
Graduation In commerce 
Computer Knowledge: 

Basic course of Microsoft Office

Tally  ERP-9 , 5.4 & 6.3, Quick-FA Micro brain Accounting Software

, Micro brain excise software, Spectrum accounting and excise package

Currently doing course of Industrial Accounting from ICA Institute

Below mention are the modules of above course                      

· Banking

· Roc

· Taxation

· Excise

· Advance  Accounting

· Finance & Marketing

· Financial accounting software (Tally ,Ace)

· Ms office

OTHER CAPABILITIES: 

Good Communication skills, good corresponding ability, hardworking and disciplined

Hobbies:  
Traveling & Music.
PERSONAL DETAILS


Date of Birth


: 3rd Nov 1985
Nationality


: Indian
Visa status                                       : Currently in dubai on visit visa 
Marital Status


: Single
Languages Known       

: English, Hindi, Gujarati, Marathi and kutchi
