Gulfjobseeker.com CV No: 1393176
Mobile +971505905010 / +971504753686 

To get contact details of this candidates

Submit request through Feedback Link

http://www.gulfjobseeker.com/feedback/submit_fb.php[image: image1.jpg]



[image: image2.jpg]



CAREER PROFILE
A Result oriented, proactive and hardworking professional with zeal to learn and grow with the organization. Hands on e x p e r i e n c e o f over 5 + years in HR d o m a i n w i t h an excellent understanding of employee recruitment, retention, staffing, interviewing and selection process. Outstanding communication skills coupled with excellent presentation skills.
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PROFESSIONAL EXPERIENCE
April 2014 to April 2015
HR and Administration Executive
PROGRESSIVE STAFFING SERVICES
Doha, State of Qatar
Responsible for the following tasks and functions
·   Recruiting all categories of candidates both internally/externally  
	
	
	Vendor Management 

	
	
	Induction Formalities for new Joiners 

	
	
	Reports and attendance 

	
	  Preparation of presentation and introduction letters to clients 


·   Visa printing and tracking for clients/Agents  
  Handling the reception and other admin activities  
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August 2012 to March 2014
Human Resource Executive
HCL TECHNOLOGIES INDIA
India
Primary responsibilities in HR, Recruitment and Training include the following:
·   Develop, implement, and monitor training programs within an organization.  
·   Supervise technical training for staff.  
·   Conduct orientation sessions.  
·   Create brochures & training materials; develop multimedia visual aids and presentations.  
·   Create testing and evaluation processes.  
·   Prepare and implement training budget.  
·   Evaluate needs of company and plan training programs accordingly.  
·   Conduct performance evaluations and render feedbacks  
  Provide companies with in-house training, demonstrations, on-the-job training, meetings, 
· conferences, and workshops.  
·   Conduct continuing education training; Provide leadership development education.  
·   Build solid cross-functional relationships.  
  Provide   logistical   support,   course   development,   delivery,   evaluation,   process 
· measurements, and cost management.  

Plan the implementation and facilitation of activities and events, budget spending, material production and distribution, and other resources to ensure that operations are managed within authorized budgets; assist with the development of strategic plans. 
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August 2011 – July 2012
HR Assistant
GEMS SOFTWARE SOLUTIONS
Chennai, India
	
	  Planning and identifying the recruitment process for the entire Region 
	
	

	
	
	
	
	

	
	
	Coordinating with recruitment consultancies and negotiating the terms and  conditions
	

	
	
	as per the organization expectations without breaking the harmony with them 
	
	

	
	
	
	
	

	
	  Identifying the fitment of the right candidate. 
	
	

	
	
	
	
	

	
	
	Gather  different training programmes / courses proposal for  technical & non-technical
	


skills improvement from various qualified vendors/ training providers in order to ensure that it is as per the required course contents and to get the approval to conduct the training in accordance with the agreed budget and time schedule 
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June 2010 - July 2011
HR Trainee & Business  Development
CONNECT ENGINEERING SERVICES
India
Key Responsibilities & Duties include the following:







· Performed effective hiring, placement and retention of candidates.  
· Complete recruiting life cycle from  start to end  
· Sourcing, cold calling, and screening of candidates.  
· Sourcing for potential candidates from different sources like Database, Job portals such as Monster, Naukri, TimesJobs, References & social networking sites  
· Coordinate the publication of the internal communications like newsletter, posters etc. in order to communicate and promote positive workplace environment  
· Provide assistance with the performance management process of the professional and clerical staff to ensure that proper training and individual career development plan are implemented to support the succession plans  


Freelance Trainer / Consultant
Personality Development & Management Training
India
Worked as a Personality and Management Trainer for Schools and Colleges conducting workshops and soft skills programs
· Facilitate classes to assist students in gaining knowledge & soft-skills needed in order to secure employment in job market  

· Conduct classes in an atmosphere that promotes caring and respect in accordance with the Mission and Vision  


Plan, organize, and administer the prescribed curriculum 

· Demonstrate understanding of Employability skills, teaching materials, and procedures with understanding of various teaching methods  

· Understand the need and sensitivity to culturally diverse populations; maintain close communication with staff members.  

2

EDUCATION
B. Tech (Bachelor of Technology) – Information Technology
Vickram College of Engineering Anna University, India
2006 - 2010 First Class

ACADEMIC  PROJECT IN ENGINEERING
·   Title : CONTEXT AWARE ADAPTIVE ROUTING (CAR)  
·   Front End : JAVA(Swing)  
  Back end : SQL Server 2000  

SOFTWARE  SKILLS
	
	
	Programming languages : C, C++,  Java, .Net 

	
	
	Operating systems : Windows VISTA/XP 

	
	  Packages: Ms Office 

	
	
	


CO-CURRICULAR ACTIVITIES
	
	
	Presented a paper on Intellectual heart disease prediction using Data mining Techniques 

	
	
	Certified From Ripe Institute of Technology for Extempo competition 



HOBBIES
·   Conducting Promotional Events For Schools and Colleges  
·  Hearing Music   Cooking  

LANGUAGES
English, Malayalam & Tamil

PERSONAL DETAILS
Age: 27
Date of Birth: 9th  March 1988
Civil Status: Single
Visa Status – Tourist Visa

DECLARATION
I hereby declare that all the information provided by me in this application is factual and correct to the best of my knowledge and belief.

REFERENCES
Excellent References in UAE, Qatar and India, available upon request
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