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Experience in job placement, recruiting, research and training. 
Ability to represent the organization with professionalism and confidence.
Business Administration & Teaching/Training  
HR experience- meeting aggressive deadlines on projects. 
Proven ability to collaborate with clients and extensive campus leadership experiences.   
EDUCATION

MAEd- Masters of Arts in Educational Administration  [August ,2013]

Argosy University, Tampa, FL

Relevant courses: Research in Education, Educational Finance, Administration of Human 

Resources, Education in a Diverse Society,  Improving School Decisions Through Data Driven 

Change, School Law, Supervision and Evaluation of Instruction, Educational Leadership   

BS in Psychology [December, 2010]

BA in History 

University of Texas at Arlington, Arlington, TX
PROFESSIONAL EXPERIENCE 

Malaik, LLC. - Restaurant Owner & Operator  [January 2013-January 2015]
· Reconstructed a five years old running restaurant.
· Administrated and presented employee engagement.
· Interviewed incumbents and helped develop finance competency model used to prioritize the development needs of managers and employees.  
· Trained and helped on-board managers and 30 employees from diverse cultural 
backgrounds-raised sales tremendously.


Florida School Districts- Substitute Teacher  [August 2011-August 2014]
· Follow curriculum for assigned grade levels.
· Enter in student progress and attendance daily.
· Learn & use resources available. 
· Prepare for the school day by visiting the advance preparation tab, printing out necessary 

documents.
· Actively participate in scheduled conferences with the assigned virtual teacher.
· Encourage student to attend and participate in clubs, virtual field trips, etc.
· Adhere to the Handbook policy and procedure guidelines.
· Liaise with students’ legal guardians regarding student progress, attendance, and progress 

reports.
· Develop an individual learning plan for students in collaboration with the assigned virtual 

teacher.
· Administer assessments to eligible students
· Submit monthly work samples to assigned virtual teacher and review virtual teacher feedback with student
· Computer Sphinx Inc - General Manager & HR Analyst   [January 2006-



December 2010]
· Coordinated all purchases and deliveries of computer systems, hardware/software, and parts tointernational destinations based on consumer demands.
· Responsible for tracking quarterly budget including cost summaries andfinances. 
· Primary communicator between suppliers and vendors to ensure the most efficient use of the budget.
· Develop internet marketing promotions and campaigns to increase organic salesrevenue through hiring a team of sales specialists. 
· Created and designed various advertising tools up to and including fliers, print ads, 

newspaper ads, etc.


University of Texas at Arlington-Undergrad Research Assistant [May 2006-
May 2007]
· Conducted research on students testing their memory skills in words, pictures and sounds.
· Constructed detailed reports discussing results of students’ cases and creating hypotheses. 
· Tested theories based on researches done in lab and classrooms to support the hypotheses
· Applied findings to classroom and teaching strategies.


Marwa INC. -General Manager & Sales Specialist   [July 2003-January 2016]
· Earned highest sales rank while successfully interacting with customers and vendors to ensure the best customer service experience.
· Supervised and maintained employee duties and responsibilities while assuring quality control throughout the corporation.
· Conducted weekly staff meetings to ensure the general flow of procedures are met on a day-to-day basis
· Ensured time management and team organization amongst staff to serve clients with the highest potential customer service experience.
· Conducted organized inventory checks assuring minimal errors possible.
[image: image1.png]




