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CAREER OBJECTIVE:
      To pursue a challenging and audacious career in an organization that provides me an opportunity to utilize my skills and knowledge to become an eminent professional with excellent analytical and functional ability.
CAREER HISTORY:

· Sales Executive and steamer – Manlog logistics . Cochin,Kerala, India (June 2014 to January 2015)
· Operation Executive – Ancheril Agencies . Willingdon island,Cochin,Kerala,India (December 2013 to March 2014)
 CAREER ROLE

   Sales Executive and Steamer
· Prepare deal with manufacturing companies and follow up customers.

· Prepare quotation for client based on port and shipping items.
· Received confirmation from client.

· Coordination with shipping lines and freight forwarders for IGM details and delivery orders.

· Check storage capacity for imported cargo.

· Entering and checking the delivery goods.

· Follow up the customer agent.

· Prepare list of goods and delivered to the right place.  

· Prepare receipt voucher and follow up with the customers for unpaid invoices.

· Responsible dealing with customer complaints.
· Prepare day to day bank transactions & day to day cash transactions reports.
· Prepare regular reports and details of export and import items.
· Prepare deal with shipping companies.

· Receive permit from port authority for shipping.

· Inform time schedule and ship details to immigration department, port trust and Port Health Organization.
· Collect wages from shipping owners and make payment to employees.

· Help the employees for clearance of CHA department.

· Filing and apply for bunkering.
· Cash collection, deposit the cheques and cash in bank.
· Receive medical certificate from PHO department for ship departure.
· Inform ships departure time to PHO department and port trust. 
Operation Executive
· Preparation and filing of shipping bill and bill of entry.
· Handled container movement and examination of cargo.
· Coordination with shipping lines and freight forwarders for IGM details and delivery orders.
· Preparation of supporting documents for import and export like GSP certificate, Health certificate, Wildlife certificate and marine insurance etc.
· Provide storages for imported cargo.
· Assist with senior operation executive for minimize transit delays. 
· Prepare regular reports and details of export and import items. 
EDUCATIONAL QUALIFICATION:
· PGDMA – Logistics and supply chain management from Bharath Sevak samaj University with First Grade, Cochin in 2014
· BBM with computer application from Mangalore University with First Grade, Karnataka in 2012
· Plus Two from Kerala Board of Education with First Grade, Kerala in 2009
· 10th with from Kerala Board of Education with First Grade, Kerala in 2007
PERSONAL STRENGTH:
· Hardworking with positive approach towards the target on hand.
· Good leadership skill and ability to work as a team.

· Ability to work under pressure.

· Flexibility and Adaptability.
· Patience, Optimistic, Quick Learning.

· Motivated.
· Positive attitude.
COMPUTER PROFICIENCY
· MS Office (Word, Excel, Power Point)

· Tally.

·   Photoshop.
PERSONAL PROFILE
Age




: 22 

Gender



             : Male

Nationality



: Indian
Language Known


: English, Hindi,Tamil and Malayalam
Relationship status                                  : Single
Visa status                                                : Visit Visa
DECLARATION:

I hereby declare that the above mentioned details are true and correct to the best of my knowledge and belief. I assure you that I will do the best with the satisfaction of my superiors.
Place: 
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