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Curriculum Vitae. 





Satish.






Email: satish.232541@2freemail.com
	Career Objective 

	    Willing to work for an organization that capitalizes the strengths of its Intellectual Property to surpass its goals/objectives and provide an opportunity to grow along with the company. I would cherish a demanding position that makes effective use of my background. I would like to work in an environment where performance is rewarded with new responsibilities. 




	Education [image: image1.png]




	Course
	University
	Year

	B.COM ( Commerce)                                                    
	Mumbai  University 
	 March 2002


	Computer Skill [image: image2.png]




	Operating System   
      
	Windows 2000/Windows XP/vista/Windows7/windows 8


	Applications Software
	Microsoft Office (MS-Word, MS-Excel, Power point.), Orion, Tally.


	Languages Known

	To read and speak

To speak only
	    English

(
          -
	     Hindi 

(
         -
	      Urdu

-

         (
	    Arabic

-

         (
	    Marathi

(
         (

	Work Experience:
	

	Company Name

(  April 1998 – SEP 2008 )
	M/s.  Luck Group L.L.C, U.A.E.
One of the Leading Stockiest and Whole seller for IT Components such as   C.P.U.  Memory, Hard disk, Notebook Bags.

 

	Job profile
	Looking after UAE Market as a Sales Executive & worked as Admin
Sales Executive:

· Assigned a key role in the company’s sales department as a resource to 
All levels of their sales personnel. 
· Sourcing information and create specific reports for sales management
       or the customers, encompassing as a support perspective,

       With strong emphasis on organization and being detail oriented. 
· Support information requests for sales reporting from sales personnel.
· Execute weekly and monthly sales reports for sales managers
       And Managing Director
· Plan and organize sales meetings.
· Organize and co-ordinate sales materials distribution.
· Organization skills, Detail oriented, Strong numerical/reporting
       Abilities, Strong communication skills - written and oral.

· Attending Walk in Customers, Preparing quotations, execution of order.

· Regular meeting with  the customers  for  their  requirement, providing them

Competitive prices to conclude new business.

· Interaction  with the customer  for  sale  after  service  and  to solve their 

               Problems if there is any.            

· Providing  customer  with the sufficient  information about the arrival of  new 

               Products/brand/technology in the market  which  results in getting  beneficial

               Orders.      
Admin Activities:

· To provide administrative support to executives, engineers, and MD of the company. Performed filing, faxing, copying, and word processing. Created and maintained spreadsheets. 

· Carry out data entry, book keeping, daily billings, invoicing, and inventory control. 

· Coordinated conferences, including arranging meeting requirements & set up. 

· Managed and submitted daily transaction totals to headquarters, with 100% accuracy rate. 
· Actively involved in recruitment activities of the company. 
· Reporting to the MD, responsible for managing day-to-day operations of the employees. 

· Interact with customers for their comments in the products.                      


	Company Name.

Dec 2008- Jan 2012)
Job profile
	M/s. QLINE ELECTRONICS L.L.C. ,U.A.E 
Sales Executive:

· Attending Walk in Customers, Preparing quotations, execution of order.

· Following old emails as well as new with new updated pricelists and executing them.
· About stocks: old stocks with concern to management with current updated market price selling it out as soon as possible.

· Daily updates of customers requirement’s and price updates from market of all Asscories and daily moving products.
· Updated with distributor such as EMITAC, Redington, etc and more distributors for pricelist for updating wholesale customers in local as well as exports. Placing orders and following with forwarders in Jabelali making it up to date.
· Discussing with MD for more cheaper price list for huge quantity

· Specially paying attentions on tenders of government at a rock bottom price & attending a consulate of Dubai updating by emails and fully service with contracts with them.
· Dealing with all IT products according to customer requirements.
· Specialist in selling servers, printers desktops, projectors, hard drives, & flash drives.

	Company Name.

MAR 2012- AUG 2013)
Job profile


	M/s. Jurassic Technologies LLC ,U.A.E
Sales Executive Distribution Division.

•
Build excellent customer understanding by providing product

               Knowledge & sales support.                   

•
Developing volume & value sales through key accounts.

•
Ensuring collection as per agreed norms.

•
Build strong relation across the territory with retailers.

•
Responsible for displaying & pricing the delivered goods

•
Provide training to Retail sales staff & ensure developments are 

               Identified.

•            Identifying problems and opportunities & taking proactive action 

              Towards it.

•
Responsibilities include attending customer enquiries & complaints 

               on timely manner & resolving them in association with senior  

               Associates.

•            Take personal initiative as well as participate in any training opportunities to

               Ensure complete and current knowledge of product range.

•            Ensure customer satisfaction, handle customer complaints and resolve any

               Product related queries.

•            Carry out returns and exchange ensuring compliance with company’s 

               Procedure.

•
Develop relationship with high value customers with the objective of developing 

               Business.

•
Maintain up to date stock position records of the products in the showrooms.
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	Driving License
	UAE valid license with Own car.


Personal Information

	Nationality
	Indian

	Date of Birth
	APR 21th  1981

	Marital Status
	Married

	Personality Traits
	Over all 17 years of experience in various fields. Hard Working, Amiable, Highly Committed and Value responsible.


