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Human Resource Executive
HR Professional with 1.10 Years of Experience in the field of Human Resource Management.
Career Objective: 
To become successful HR professional by providing best HR Services to organization.
Key Skills:
Manpower Planning &End to End Recruitment, Selection, Joining Formalities, Induction, Attendance & Leave Management, Probation confirmation &Performance Appraisal, Employee Engagement Activities, Industrial &Labour Relation, Monthly Payroll, PF, ESIC, PT, LWF, Bonus and Gratuity, Employment Exchange, FactoryAct, Labour Laws and Statutory Compliances, Work related to GPCB, Government Liasoning, Handling Employee Grievances, Day to Day HR Administration,Stationery, House Keeping & Facilities Management, Travel Expenses and Handling Companies Asstes and Mobile Bills,Employees Exit Formalities & Full & Final Settlement.
Professional Experiences:
I have worked as a HR Executive at Persang Alloy Industries Private Ltd, Barodafrom 19th May, 2014 to 14th March,2015.
Industry: Manufacturerof SolderingProducts. Here my job profile was
· Manpower Planning & End to End Recruitment and sometimes follow up with consultant for the Man power requirement,
· New Employee joining formalities, documentation, Reference Check, Preparing Letters & CTC Break up and induction,
· Employee Daily Attendance & Leave Management
· Preparing Monthly Payroll including PF, ESIC, PT, Bonus, LWF, and TDSGenerating Pay Slips
· Bonus & Gratuity, 
· Handling Employees Travel Expenses Reimbursement and Mobile Bill,
· Handling Consultants & Vendors of company, 
· Handling Employee Grievances& solving it, 
· Maintaining Registers under Factory Act and Statutory Compliances
· Employees Probation Confirmation & Performance Appraisal
· Follow up and Liasoning with Government Bodies like PF, ESIC, Employment Exchange,GPCB and Other Government Organization and handling Day to Day HR Operation
· Submission of Quarterly, Half Yearly & Yearly returns pertaining to Statutory Compliances UnderFactory Act,
· Handling Inspections and follow up with Government organization for various labour compliances
· Employee Exit Formalities and Full & Final Settlement 
I was reporting to Chairman & Managing Director.
I have been worked as a Jr. HR Executive at Rigel Networks Pvt Ltd, Baroda from Feb, 2013 to Feb 2014. 
Industry: IT Software Services Provider. Here, my Job Profile was:
· Recruitment for various IT Domains like ASP.NET, PHP, various Mobile technologies ( IPhone, Android, Blackberry), QA, Web Designer using Largest job portals like Monster.com& Naukri.com, and also have good experience in various free job portals & social websites
· Various Non IT recruitment like BDM, BDE, Recruitment for BPO
· Taking Interviews & Selection,
· Salary Negotiation, Induction & Joining Formalities,
· Preparing Documents relating to new Joinee
· Employee’s Performance Appraisal, Employee Grievances, ER, Day to Day HR Administrations, 
· Employee Engagement Activities like Quarterly Events(Birthday Celebrations, Festival Celebrations, Cricket Event, Annual Meetings, CSR Activities like Blood Donation Camp, Eye check up Camp, Etc), Festival Celebration, Employee’s Birthday, New HR Initiatives, etc.
I was reporting to CEO
Technical Skills: 
· Have good working experience on job portals like Naukri.com, Monsterindia.com, Careesma.in, Placementindia.com, Shine.com, Indeed.co.in, Yahoo groups, Linkedin.com, Face book job portal for online recruitment services.

· Working knowledge of Microsoft Office 2007, Excel, Word, PowerPoint, Microsoft Outlook Application, Linux (Ubantu).
· Have good hands on internet research.
· Have Working Experience on EPF E Return Tools & Good Knowledge of Working online EPF & ESIC website as well GPCB XGN Website.
Personal Strengths:
· Can work as an individual as well as in Team.
· Responsible & accountable to higher authorities. 
· Adoptable and flexible in day to day time. 
· Dedicated towards performance. 
· Positive and ready for hard work. 
· Loyal to work & organization. 
· Ready for accepting new challenges. 
· Quality of leadership.
Education:
S. P. UNIVERSITY, VALLABH VIDHYANAGAR, GUJARAT
     Diploma in Labour Laws & Practices, 2013
     S. P. UNIVERSITY, VALLABH VIDHYANAGAR, GUJARAT
     Master of Human Resource Management, 2012
     S. P. UNIVERSITY, VALLABH VIDHYANAGAR, GUJARAT
     Bachelor of Business Administration, 2010
Projects Undertaken:
· Dissertation on Role of Worker’s Participation in Management of middle and bottom level employee’s of C. M. Smith & Sons Ltd, Nadiad (Gujarat) India.
· Performance Appraisal System of Amul Dairy Ltd, Anand (Gujarat) India in industrial trainingplacement during B.B.A
Personal Information:
Birth Date: 25th of June, 1989
Age: 24 Years / Male
Marital Status: Single
Passport Availability: Yes
Relocate: Anywhere in Gujarat
Declaration: I hereby declared that the above given all the information are correct as per the best of my knowledge.
