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Curriculum Vitae (CV) 

. Proposed Position: Senior Procurement Consultant 
. Date of Birth: 1 October 1982
Nationality:  Canadian
. Education: 
	Degree obtained
	Name of the institution
	Year of passing
	Division/class/ grade
	Remarks

	Masters in Industrial Engineering
	Ryerson University, Toronto, Ontario, Canada.
	2009
	3.5 out of 5 scale
	Major in Supply Chain (Procurement) Management

	Bachelor   of  Mechanical    Engineering    
	Islamic University of Technology (IUT-OIC), Dhaka, Bangladesh.
	2004
	1st
	


7. Training: 
Training (Abroad)

· Retail Supply Chain Certification from Accenture, USA.

· Project fundamentals, Project planning, Project Management from Canadian Management Centre, Toronto, Canada.

·  Negotiating strategy and skills from Canadian Management Centre, Toronto, Canada.

· Innovation and creativity from Canadian Management Centre, Toronto, Canada.

· Change management (getting the most from change) from Canadian Management Centre, Toronto, Canada. 

· Getting results without authority from Canadian Management Centre, Toronto, Canada.

· Problem solving from Canadian Management Centre, Toronto, Canada.

· Business writing from Canadian Management Centre, Toronto, Canada.

· Project Management Professional (PMP) preparation from Learning Tree Canada.

· Basic, Intermediate and Advance level certification on Microsoft Office (Word, Excel, Access) from DPA, Toronto, Canada.

Training (Home) 

· Caterpillar Supply Chain and Procurement Training. 

· Caterpillar Parts Operation ( 4 days, CAT Facility Logistics, Singapore), Caterpillar service training for Diesel and gas engines, Overhauling operations for 1 MW gas engine generator. (4 power generators).

· Training  on  "  Public  Procurement  Management  for  Goods,  Works  and Consultants'  Services", Dhaka, Bangladesh.  

· Training    program on “Total Quality Management of Power sector", Dhaka, Bangladesh.
· Industrial training at Ashugong Power Plant and Polash Urea Fertilizer Factory Ltd
Conference /Seminar [Abroad) 

Joint Venture Procurement, Toronto, Canada.
8. Computer literacy: 
· Computer operational knowledge in advance level. 

· Professional   level   of  knowledge   Microsoft Office (MS Word, Excel, Access, Visio,     

   PowerPoint, Outlook), Infolib, Microsoft Map Point, Map info, Forecast Pro, Share Point.

9. Languages: 

	Language
	Speaking
	Reading
	Writing

	Bengali (Mother tongue)
	Excellent
	Excellent
	Excellent

	English
	Excellent
	Excellent
	Excellent


10. Employment Record: 

	Period
	Positions held and responsibility
	Employer

	March, 2009
to

date
	Position held: Process Analyst (Supply Chain/Procurement)

Main responsibilities:

· Provide operational analysis and forecast on concepts, policies, and procedures for international and local procurement matters.

· Closely monitor Supply Chain and Procurement activities in reference to the Procurement Plan timeline and the procurement approval process of the Government and bring any slippage of activities immediately to the attention of the Senior Team.

· Prepare weekly, monthly and periodic reports on supply chain (procurement, inventory and logistics) status and procurement risk mitigation framework.

· Develop procurement plan for goods, works, and services under the project, and update the Plan as and when needed (at least annually).

· Conduct diagnostic analyses on delays, inefficiency, etc. in the system, and provide recommendations to improve the same, if required.
· Prepared Procurement and Sales forecasting, Store sizing for New and Relocation retail stores by using forecasting model and assortment planning application. Developed procurment and product forecasts for New, Relocation and Renovation locations. 

· Major Contribution in Department Business Plans. Examples: Retail SKU Count Variance Report, LCBO Service level Report, Vintages Service Level Report, Shrink Report, Clearance and Closeout Summary, Automatic alert dashboard for data integrity issues in Infolib library. 
	Liquor Control Board of Ontario (Provincial Government of Canada) 

	March 2007
to

February 2009
	Position held: Procurement Coordinator (Finance)
Main responsibilities:

· Assist in coordinating the task Finance Department with other consultant relating to the implementation of project activities.

· Provide supports in fixing the priority  of the development  projects of the   sector;

· Undertake    monitoring of development  projects   in terms of  procurement activities in reference  to the    procurement  plan    timeline  and  providing  feedback  to  all concerns in case of any slippage of activity;

·   Assist   in preparing the annual project implementation  plan by detailing out the  actual  steps  and activities  to  be  performed  at the  agency  level to  meet  the monitoring indicators for each component of the project;

·   Conduct diagnostic analyses on delays, inefficiency in the system, and provided recommendations to improve the procurement management.
	CB Richard Ellis Global Corporate Services, Toronto, Ontario, Canada           

	January 2005
to

January 2007
	Position held : Project and Product Support Engineering Consultant                         
Main responsibilities:

· Assist  Caterpillar in establishing  a system to collect procurement  data/ information and prepare quarterly  results monitoring framework report based on the project documents/technical  assistance project proposals;

· Assist   in preparing the annual project implementation  plan by detailing out the  actual  steps  and activities  to  be  performed  to  meet  the monitoring indicators for each component of the project;

· Assist in Preparation on  detailed  procurement  capacity  development  plan for Caterpillar, Bangladesh;

· Provide  assistance  on  procurement  matters  of the  project  to  ensure  consistent application;

·   Managed the project (up to 10 MW power plants) from initial stage to final stage. Prepared Bill of quantity for each project. Prepared Estimation and analysis of the financial statements to deal with caterpillar USA for each project;
· Develop preliminary design reports including outline specifications, cost estimates and schematics. Prepare engineering designs, drawings, specifications, programs; contract documents and bill of materials from initial concept to final approved plans (prepare final acceptance documentation.) Coordinate engineers and/or design service groups as required throughout stages of each project;

· Provide advice and assistance to clients as needed.
	Caterpillar, Dhaka,  Bangladesh

	July 2000
to

December

2004
	Position held : Procurement and Supply Consultant                       
Main responsibilities:

·  Prepare purchase orders and send copies to suppliers and to departments originating requests. Determine if inventory quantities are sufficient for needs, ordering more materials when necessary.

· Respond to customer and supplier inquiries about order status, changes, or cancellations. Contact suppliers in order to schedule or expedite deliveries and to resolve shortages, missed or late deliveries, and other problems.

· Track the status of requisitions, contracts, and orders.

· Prepare, maintain, and review purchasing files, reports and price lists. Compare prices, specifications, and delivery dates in order to determine the best bid among potential suppliers.

· Calculate costs of orders, and charge or forward invoices to appropriate accounts. Check shipments when they arrive to ensure that orders have been filled correctly and those goods meet specifications.

· Compare suppliers' bills with bids and purchase orders in order to verify accuracy.

· Locate suppliers, using sources such as catalogs and the internet, and interview them to gather information about products to be ordered.

· Monitor contractor performance, recommending contract modifications when necessary.
	Generation PPA (Printing, Packaging and Advertising), Dhaka,  Bangladesh


    Note: Staying   abroad for studying Masters and working at Liquor Control Board of Ontario, Canada from the January 2007 to till date.
· The tasks performing for the current position and the tasks applied for are almost symmetrical.

· Employment records stated above are also comparable.

11. Any other information other than above may be included here: 
· Research paper on Risk Management “Optimal inventory policy for the two-level buyer’s supply chain with defective items” for masters.  
· Successfully completed Fire Warden Responsibility at Liquor Control Board of Ontario for 5 years.
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