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OBJECTIVE;

Seeking challenging carrier to take good part in the growth of the organization with my ability and skills, which will contribute to the success of the organization and always give people more than they expect and make good use of opportunities. 
To pursue a career in Accounting and Finance to utilize my professional education and experience for the best interest of the prospective employer.   
AREAS OF EXPERTISE;     
Strategy and performance management, Management Accounting, Financial & Budget analyses, process development.
COMPUTER LITERACY (KEY SKILLS);       
A thorough knowledge in handling of Microsoft Office Applications MS Windows and MS Office.                                           Excellent interpersonal, analytical, customer service and problem solving.                                                                                   In depth knowledge about Email, Internet and online applications.                                                                             Ability to operate Scanner, Fax, photocopy etc.                                                             


                  Ability to work on internet based working environment.
WORK EXPERIENCE;    
Employer Emirates LLC, Sharjah-UAE,                                                                                                            Period     :    2013 till date                                                                                                                                     Position  :    Accounts Executive.                                                                                                    Responsibilities;     
· Arrange the processing of accounting records of client organizations and preparing monthly management accounts or year end financial statements.       
· Posting and reconciliation of account receivable, payable and bank.
· Checked daily invoice preparing with supporting documents.       
· Maintain books of accounts and register for invoices and back-up.   
· Summarized all collections on a daily collection basis.         
· Responsibilities include all activities from planning to finalization of audits and tax relatad issues.    
· Prepare Bank Reconciliation.     
· Preparing and recording of all bank deposits, ensuring that deposits are sent to the bank in a timely manner.        
· Monthly preparation of working papers to support GL balances. 
· Update monthly cash flow analysis with actual results.     
· Very good interpersonal, analytical and problem solving skills.   

Employer:   MAPS Engineering and Consultants Pvt. Ltd. (Srinagar Kashmir)                                                   Period     :   2008 to 2012                                                                                                                                     Position:   Accountant / Financial Advisor.                                                                                     Responsibilities;          
· Prepare Monthly Financial Statements for review balances.    
· Ensure the timely reconciliation of the bank accounts and supplier payments have been done on time to monitor the status of loans.    
· Arrange agreements between the Financiers.    
· Preparing rolling forecast for fund requirement on a weekly basis.   
· Monthly preparation of working papers to support GL balances.   
· Posting and reconciliation of account receivable, payable and bank.   
· Prepare audit file for review of an external chartered accountants and coordinate with tax consultants.                    
· Maintaining the ledger accounts, trial balances and preparing the financial position of the company using Tally business accounting software.  
· Weekly and month end financial reporting to the partners and financial institution.    
· Preparation of Monthly Financial Management Reports.         
· Carrying out audits of client organizations in accordance with the firm’s procedure.       
· Preparation of cash flow statements and budgets for the clients.     

Employer:   Sunbeam Silk & Woolen Factory Ltd. (Delhi)                                                                                           Period      :   2007                                                                                                                                                 Position   :   Accountant                                                                                                                    Responsibilities;            
· Manage inventory and prepare daily, weekly and monthly quantitative reconciliation.  
· Manage receivable collections and billing to patients on daily basis.  
· Maintaining books of account.                 
· Resolves the credit card issues, short payment follow up charge back etc.       
· Evaluate the Inventory control.          
· Prepare and maintain the cash book and update the system daily (payments and receipts).     
· Proficient in compiling and analyzing the financial reports.      
· Preparation of financial statements using Tally business accounting software. 
· Very good interpersonal, analytical and problem solving skills.        
· Supervise customer service and help them to resolve all sale receipts delivery related issues.
· Supervise and reconcile sale receipts with banks.        
· Supervise online sale to ensure that all orders received are legitimate and delivered on timely manner.
Employer  :   LKP Shares & Securities Ltd. (Mumbai)                                                                                       Period      :    2005 to 2006                                                                                                                                      Position   :    Financial Executive                                                                                                                                                                                              Responsibilities;  
· Maintaining the ledger accounts and preparing the financial position of the company through accounting business software (Tally).   
· Preparing Trail balance and maintaining the bank reconciliation statement of company.     
· Operating the dealing software Odin for buying and selling of shares through NSE and BSE Stock Exchanges.   
· Handling the customers and promoting the company products like Mutual Funds, IPOs and Insurance.             
· Apart from that my job was motivating the customers for Share trading with my Stock Trading experience.   
· Handling the Petty Cash also.       
· Prepare and maintain Cash book and update the system daily (payments and receipts).   
· Posting and arranging the Contract Notes of clients.
PROFESSIONAL QUALIFICATION;     
Qualified (AMFI Exam), Association of Mutual Fund in India.                                                                                Qualified Capital Market Dealers Examination Module through National Stock Exchanges In Financial Market.                                                                                                                                                                      Qualified Derivative Examination Module through National Stock Exchanges In Financial Market.                        Diploma in Stenography.
ACADEMIC QUALIFICTION;   

Bachelor of Commerce with major advanced Accounting, Auditing & Taxation.
STRENGTHS;   

Good communication skills, positive attitude, people management and a good team player, self motivated.
