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EMPLOYMENT BACKGROUND

Nov.  29, 2005-Nov. 21, 2014
Thunderbird Pilipinas Hotel and  Casino Resorts, Inc.





Purchasing Manager

· Overseeing the daily activities of purchasing staff, monitors purchase requisition sheets and issuance of Purchase Orders for the qualified vendors based on the competitive prices, terms of payment, deliveries and after sales.

·  Responsible in the procurement of Hotel, Casino, Resorts materials and services for the company.

· Procures Casino/Gaming Capital Equipment thru importations and exportation.

· Coordinates with Custom Brokers, Forwarders ,PPMC  and PAGCOR for shipment of casino shipment consigned for both Fiesta Resorts in Binangonan and Thunderbird  Resorts at PORO Point San Fernado, La Union.

· Responsible in dealing with F&B Contractors, Suppliers concerning the Casino/Hotel various Equipment for Restaurants, Housekeeping, Engineering, Casino, and other common areas that needs improvement and renovations.

· Facilitates Importations Permit for both ERI and PORO shipment.

· Consolidates monthly Purchase Order Report based on the actual consumptions for both Capital Expenditures and Expenses.

· Conducts monthly inventory reports for stock items based on the Great Plains Materials Management Data versus Actual counting.

· Provide policies and procedures as guidelines for the end user’s requirements.

· Creates various purchasing forms e.g. purchase requisition, canvass sheet, materials receiving reports, delivery sheets, gate pass, Capital/Expenses Acquisition Forms to name a few.

· Operates MC (Micros Fidelios) in the creation of Purchase and Great Plains (GP) .

July  10, 2003 – July 05, 2005
Casa Mikael International, Inc.





Purchasing and Admin  Manager

· Responsible in the procurement of all items both local and imported materials used  for the items to be exported abroad.

· Coordinates with production department concerning packaging, labels, stickers and other accessories needed for shipment.

· Oversees the daily operations of Purchasing Department concerning the purchase requisitions, canvassing, issuance of purchase orders, negotiates terms of payment, prompt delivery and quality of materials to be used by the end users.

· Conducts on sites visit of suppliers eg corrugators, converters, plastic makers, printers and all major suppliers of Casa Mikael International.

· Conducts bidding on equipment and other capital expenditures for approval to the General Manager and President of the Company.

· Monitors and maintains  monthly inventory of stock and non stock items and adhere to company’s re-ordering point.

· Issues and posts purchase orders thru Navisions encoding to maintain the consistencies of items purchased on the right level.

· Maintains inventory level thru posting MRP at the Navision and coordinates with accounting for proper documentation and tallying of payables and receivables.

· Maintains and monitors company equipment eg electrical, aircon, gensets and other equipment needed for the daily operation of Casa Mikael.

· Submits monthly  summary of purchase order, inventory reports and other documents needed by the General  Manager.

Jan. 15, 2001– June 30, 2003
Asia Renal Care, Philippines, Inc.





Administrative and Purchasing Manager

· Responsible in product procurement, importation and local requirements of end users concerning the purchase of medicines and other services needed for the daily operations of dialysis clinic.

· Oversees and coordinates with Medical Directors in five (5) Dialysis Branches in Metro Manila including Cebu Branch on the Administrative Functions.

· Supervises the housekeepers, inventory supervisor, inventory clerks, pharmacist and security guards.

· Reports directly to the Country Manager concerning the daily activities of my staff.

· Responsible in the maintenance of equipment such as dialysis machines, generators, air-conditions and other supplies needed for the daily operations of the clinic.

· Prepares and consolidates monthly reports on Warehouse and Branches Inventory Cost /Usages and coordinates with Finance Dept. to determine return on investment (ROI) and profit for the company.

· Liases with government and private agencies concerning the facilitation of company’s business permit, ambulance registrations, insurance and other pertinent documents concerning the company’s services. 

· Coordinates with regional offices in Singapore concerning renal requirements.

April 1995 – Dec 2000

Phil. Global Communications,  Inc.





Supervisor - Supplies & Logistics

· Oversees and ensures smooth and efficient operations of the following

1. Purchasing  

2. Materials Management and Control

3. Logistics Sections

· Supervises S&L day-to-day activities and maintain strict adherence of its staff to existing Company’s Supplies and Logistics policies and procedure.

· Establishes the priorities of the regional office to maintain consistency and high standard of the objectives in the performance and accomplishment of Supplies & Logistics functions.

· Coordinates with VPSL in the preparation of Business Plan – Objective and Budget.

· Formulate policies, procedure and related concepts that will contribute to the effectiveness and consistency of the S&L functions and processes.

· Reviews and approves all documents, recommendations and other communications of Purchasing, Materials Management and Control and Importations for presentment and approval to the VP for S&L.

· Oversees the conduct of bidding, evaluation of accreditation of suppliers without prejudicing the interest of the company.

· Develops and maintain an effective systems of communications and approaches with the end users to speed up procurement and delivery of request.

· Coordinates and reports to the VPSL concerning the operations of the regional office.

· Ensures that controllable expenses of the regional office are maintained within the budget.

· Liases with government agencies, brokers, forwarders banking institutions and other related entities on matters pertaining to importation and foreign purchases.

Mar 1992 – Mar 1995

Phil. Global Communications, Inc.





Purchaser – Supplies and Logistics
· Responsible in canvassing and prepares purchase order for approval.

· Conducts interview with prospective suppliers.

· Processes importation and exportation of communication equipments 

· Monitors CAR’s and RFE’s expenses of each department.

· Assists in monitoring MMC’s  supplies inventory.

· Responsible in making sure of correct documentation of item delivered.
Mar 1987 – Feb 1992

Phil Global Communications, Inc.

Senior Teletype Technician


· Assists the Junior Teletype Technicians in troubleshooting various telecommunication services of the company.

· Coordinates with PLDT  in checking lines through the facilitations of MDF and CCT monitoring.

· Dispatches technicians in various areas in Metro Manila.

·  Coordinates with immediate Supervisor concerning daily itinerary of technicians and provide monthly reports of restored subscribers.

Feb 1982 – Feb 1987

Phil Global Communications, Inc.

Junior Teletype Technician


· Troubleshooting of telex machines, fax machine and computers on the subscriber’s site.

· Checks and tests PLDT lines for telex and fax services.

· Coordinates with the computer base for testing of incoming and outgoing international messages.
EDUCATIONAL BACKGROUND

1988 – 1992

National College of Business & Arts




BSBA – Major in Computer Management, Diploma

1979 – 1981

Technological University of the Phils
Gen. Radio Comm. Optr., Graduate with Honors 

1975 – 1979

Marikina Institute of Science & Technology
High School, Diploma

1969 – 1975

Balara Elementary School

Elementary, Diploma

AWARDS / RECOGNITION 

SPONSORS



DATE 

Gintong Sikap Award

Federation of Filipino Consumers, Inc.


Mar 1997

Plaque of Appreciation
Rotaract Club 3810 District Exec. Board 

Jun. 1991

Scholar – Ala-Ala Foundation
Jose Delgado Ala-Ala Foundation / TUP

1980-1981

Scholar – Phil. Artisan

Technological University of the Phils.


1980-1981

Scholar – Ala-Ala Foundation
Jose Delgado Ala-Ala Foundation / TUP

1979-1981

SEMINARS/TRAINING 


SPONSORS



DATE

Purchasing and Supply Chain Mngt.
Ariva Academy




Apr.   2013

Update on WTO Valuation Systems
Chambers of Customs Brokers


Sep.   2000

SPACS & WTO Valuation System

SGS Philippines




Feb.   2000

PMMAP General Membership Meeting
PMMAP





Jul.    1999

Rainbow Life Seminar


Phil. Global Communications


Sep   1996

Customs Import & Export Rules & Reg.
Pyramid Inst., Devt. Center


May  1999
Basic Supervisory Course


Phil. Global Communications


July   1995

Letter of Credit & Acceptance Credit
NCR Research & Devt. Center


Apr.   1995

Import Ruling Inluding GATT

NCR Research & Devt. Center


Apr    1995

Rotaract Exec. Training Seminar

Rotaract Club – Dist. 3810


Feb.   1991

Skill/Leadership Seminar on Trade 
School of Labor and Employment

Mar.  1991

Anatomy of Rotaract Club

Rotaract Club – District 3810


Sept. 1990

A Special Course on Trade Unionism
Dept. of Labor and Employment


Aug.  1990

SAGIP Daigdig



Rotaract Club – Dist. 3810


Dec.  1990

Basic Course on Trade Unionism

UP Inst. Of Industrial Relations


Oct.   1984

Personnel Effectiveness – A Tool for ETP 
Ateneo de Manila University


Mar   1984

Customer Relations Program

John Clements Consultant, Inc


Jan.   1983

Teletype Technician Course

Teletronics Systems, Inc.



Apr.    1981

