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	[Select the Date]
	ACCOUNTANT / CASHIER

	
	


	AREAS OF EXPERTISE

 Technical aspects of accounting
In depth knowledge of financial accounting, budgeting and cost control management  

Cash control management

Daily handle bulk cash 

Customer service management 

Accounting software like; tally, QuickBooks Peachtree
Microsoft office

 Analytical and problem-solving skills
preparation of financial statement to final levels 

 Book keeping accounting

PROFESSIONAL
ACCA

TALLY

PEACHTREE

QUICKBOOK 

PERSONAL SKILLS

Problem solving
Team motivator
Leadership

Time Management

PERSONAL DETAILS

DOB: 11/12/80                   Nationality: Nigeria                      Visa: Employment                          Residence: United Arab Emirates                           Sex: Male


	
	PERSONAL SUMMARY
pro-active and result oriented with broad experience in all aspects of accounting, financial management and customer service, demonstrated hands on management style in the development and implementation of strategic plans to ensure company growth solid planning and organizational skills in coordinating all aspects of  project from inception through completion. Sees the big picture and plans appropriate strategies to achieve results. Well-disciplined with proven ability to manage ---------multiple assignments efficiently under extreme pressure while meeting tight deadline schedules. Strong team builder and facilitator, fosters an atmosphere that encourages highly talented accounting professional to balance high level skills with maximum product. Ascertains needs and goal, streamlines existing operations, turns around unprofitable functions, envisions new concepts and future trends, and follows through with development direction, and accomplishment. Effectively communicates direction, commits people to action, and conveys complex information in easily understood format, computer literate and open to travel
WORK experience

SP Corporation Company – UAE   

ACCOUNTANT          September 2013 - Present 

Work as part of a proactive team   responsible for delivering a high quality, accounting and cashier-focused professional service. Providing the very highest level of technical accounting support and customer service to management and customers.
 Duties:    

· Receive payment by cash, check, credit cards, vouchers, or automatic debit

·  Issue receipts, refunds, credit or change due to customers.
· Count money in cash drawers at the beginning of shifts to ensure that amounts are correct and  there is adequate change
· Greet customers entering establishments and Maintain clean and orderly checkout areas
· Establish or identify prices of goods, services or admission, and tabulate bills using calculators, cash register, or optical price scanners.
· Preparing valets ticket & the upkeep of an accurate accounts
 filing system.
· Preparation and input of month end journal vouchers.
· Inputting, matching, batching and coding of tickets.
· Tagging issued ticket in & out of system.
· Daily deposition of cash sales into company’s bank account
· Calculating the daily, weekly and monthly sales and value.
·  Preparation of payment due for collect from other company that use the park for their staff or high profile customers
· Preparation of daily, weekly and monthly sales reports. 
· Responsible for financial accounts including budgets and cash-flow. 
· Supervising junior financial staff.
· Conducting regular business reviews of financial performance.
·  Ensuring that information is accurately collated & entered into systems.
· Preparation of bi-weekly invoice and expense claim payment runs.
·  Preparation of monthly balance sheet.
· Inputting of supplier invoices and employee expense claim into ledger.
· Calculation of payrolls for staff.
· Training and monitoring of cashiers.
· Reconciliation of bank account
Diamond Bank PLC– Nigeria   

ACCOUNTANT        May 2010 - Feb 2013 

Work as part of a proactive management team of support staff responsible for delivering a high quality, customer-focused professional service. Providing the very highest level of technical support and customer service to  staff and customers. 

 Duties:    

· Preparing monthly as well as quarterly  and annual financial statements

· Preparing and analyzing accounts  reports for the internal as well as external management

· Adhering to the set principles of the organization in all the financial transactions

· Preparing bank budget documents

· Preparing cash position of the bank on daily, quarterly and monthly basis

·  Carrying out cost analysis and providing guidelines to the organization for cost effective and profitable        initiatives Prepared weekly and monthly financial statement.

· Helped develop proprietary software for daily banking operations.

· maintaining financial records in the system

· Analyzing and evaluating annual revenues and expenses of the organization

· Handling month-end and annual-end close process

· Ensuring that the financial records adheres the standard accounting principles

· Maintaining accounting control procedures and monitoring reconciliation process

· Assisting senior staff in financial audit preparation. Perform the tasks of calculating the income tax provision and provide support in tax related issues.
KEY SKILLS AND COMPETENCIES   

· Highly organized and disciplined with a passion for accounting and customer services.   

· A positive, high energy team player.   

· Having a passion for providing excellent customer service.   

· Customer focused and keen on exceeding expectations

·  Immense knowledge of applicable banking laws, codes and regulations

· Good in Loan analysis and management  

· Excellent ability to reconcile accounts, records, reports and journals

· Excellent analytical and problem-solving skills

· Exceptional communication skills (both written and verbal English)

· Ability to multi-task, work under pressure and meet deadlines when required

· Strong analytical, interpersonal, organizational and attention to detail skills

ACADEMIC QUALIFICATIONS
BSc (Hons) accounting                                                                  University of Nigeria     2004 - 2008

Diploma in booking accounting  & financial management                                     AIMS Academy UAE 2013 - 2014
REFERENCES:  Available on request
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