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	Objective:
	An innovative, conscientious and versatile professional with team working skills and experience, looking forward for long term career development in an esteemed organization where work experience and qualification can be challenged and developed further.


	
	

	


	Education:

Additional Qualification

Degree Name:
MBA Human Resource Management (HRM)

Degree Name:
Master Of Sociology

Degree Name:
International English Testing Language System (IELTS)

Degree Name:
Diploma Of Information Technology (DIT)




	


	Experience:
	Organisation
Australian Education Counsel H/O Pakistan
(Consultancy Firm)
Designation
Admin & Accountant
Tenure
Apr-2014 To Date

Description
1- Improve the operational systems, processes and policies in support of organizations mission specifically, support better management reporting, information flow and management, business process and organizational planning.
2- Manage and increase the effectiveness and efficiency of Support Services (HR, IT and Finance), through improvements to each function as well as coordination and communication between support and business functions.
3- Play a significant role in long-term planning, including an initiative geared toward operational excellence.
4- Oversee overall financial management, planning, systems and controls. Management of agency budget in coordination with the Executive Director.
5-Payroll management, including tabulation of accrued employee benefits.
6- Regular meetings with Executive Director around fiscal planning.


Organisation
AWAZCDS Pakistan
(INGO)
Designation
Field Office Coordinator/Manager Field Operations

Tenure
Feb-2013 To Mar-2014

Description
1- Primarily responsible for managing multiple operations, including supervision of team members and the administration. This team member is also responsible for resolving all programming, scheduling, administrative issues and assisting team as necessary with complex issues. May function as a point of contact with Head Office and other stakeholders.
2- Responsible for coordinating, developing, strategizing, planning and implementation of organizational programs as per the strategic plan and work plans.
3- Lead organizational programs and act as mentor of all program staff.
4- Responsible to visit areas as and when required. Supervision and assigning duties to others and responsible for all activities of project.
5- Hands on experience in the development sector and responsible to provide leadership and coordinate all units.
7- Responsible for commitment to human rights issues.
8- Excellent communication in both oral and written English and Urdu and to provide excellent facilitation and training skills.


Organisation
USAID-DRDF Dairy Project
UNITED STATE AGENCY OF INTERNATIONAL DEVELOPMENT 
Designation
Assist.ZM/Field Admin Officer/Social Mobilizer

Tenure
Nov-2011 To Nov-2012

Description
1- Maintain strong liaison internally to ensure good, smooth working and implementation of project in work area.
2- Facilitating to conduction of meeting with community/households in coordination with selected NGOs or independently for the selection of trainees (women extension workers, SBEs, Farmers(2 days training, 4 days training and 1-month training) and AITs etc.
3- Facilitate livestock extension worker, SBEs, Farmers and AITs as per provided guidelines, also support team to establish their business and business linkages.
4- Provide assistance to Master Trainer and Zonal Manager as required organizing project related activities.
5- Responsible for maintenance of M&E frame work and all documentation related to work.
6- Responsible to prepare budget required quarter basis and submit to Field Manager for finalization.
7- To carry out the appropriate feasibility study for when new initiatives piloted.
8- Gathering of Gender disaggregated baseline data as and when needed and ensuring that this data is available for community Planning.
10- To lead the teams working in zones regarding their work (Target V/s Achievements) and to direct and guide them in achieving their targets by using different tools & techniques.
11- To collect the progress reports of all zonal teams and finally prepares statistical reports, submits to line manager.


Organisation
UNDP BIOSALINE II Project
UNITED NATIONS DEVELOPMENT PROGRAME 
Designation
Team Leader/Social Organiser

Tenure
May-2008 To Nov-2011

Description
•Social mobilization and organization for capacity building of community with participatory approach.
•Community development and need assessment.
•Linkages development of communities with line departments.
•Data collection for situation analysis.
•Processing/Implementation of community infrastructure schemes 
•Income-generating activities with community participation.
•Training of local activists for capital formation, management of resources and record keeping at community level.
•Processing of credit appraisal.
•Monitoring of community participated interventions/activities.
•Evaluation and impact assessment for achieving overall objectives. 


Organisation
Designation
Tenure
Description
Organisation
Native Bio Services

Territory Sales Officer

Aug-2005 To Oct-2007
Sales of pesticide and other agri business related products.
Training of farmers and market staff
Inspection of fields for farmer advisory service
Preparation of annual sales report and work plan

          _______________________________
Ali Asghar Agro Lines Multan Pakistan
Designation
Sales Officer

Tenure
Jul-2003 To Aug-2005

Description
To make socially powerful contacts with dealers, distributer, wholesalers and retailers.
Utilize full energy to meet the targets given to me trying to minimize the expanses of the company. 
Maintaining the record of financial transactions and total history of company's product and its brands.
To take feedback from the market and the field on weekly and monthly basis and provide to the directors.
To give the true pictures of the market to analyse the market situation that what is the market demand exactly.



	
	

	

	


