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OBJECTIVE:
A Graphics Designer with 6+ years of professional experience seeking for a compelling job where my creative skills are challenged. Seeking a job position in the creative team where I can apply my knowledge of diverse design skills set and graphics art.
SOFTWARE SKILLS:
	Adobe Photoshop
	Coral Draw
	Front Page

	
	
	

	Adobe Dreamweaver
	Adobe PageMaker
	Inpage Urdu

	HTML
	MS-Office
	MS-Office

	Visual Basic
	Tally
	Microsoft Dynamic NAV Classic


SKILLS & PROFICIENCIES:

· Experience in designing logos, corporate identity, advertisements, sales collaterals, catalogs, client presentations, newsletters, etc.

· Ability to bring fresh perspective to the brand without losing original intent.

· Excellent communication skills and ability to interact with clients and understand their requirements.

· Proven presentation skills with expertise in demonstrating the designs to the clients and getting their approval.

· Brainstorming and developing new concepts and ideas to boast the brand.

· Excellent team player and ability to work in groups to complete a desired task.
PROFESSIONAL EXPERIENCE:
· Working in Homes r Us Trading L.L.C. Dubai BR. As a EDP Clerk since 22-02-2014
· Graphic Designer 
Decent Star Computers. 
Graphic Designer (2005 to 2008)
Add:-Hapur UP-India 
· EVERGREEN ENTERPRISES

Add-; G-36, DLF Centre Point, Sector-11A, Faridabad.

EDP Clerk, Administrative Assistant / Tally Clerk, May-2008 to Feb-2014
· Provide administrative and executive support within busy office. Manage executive team's calendar; plan client meetings; prepare reports, spreadsheets and presentations; manage records; and administer database. Results:

· Earned "outstanding" ratings on annual reviews for the past three years. Recognized for high-quality work, organizational strengths and exceptional customer service delivery.

· Praised by supervisor for excellent performance as interim office manager (supervising three staff) during her eight-week leave.

· Became Acme's primary creator of PowerPoint presentations and the main troubleshooter of MS Office issues.

· Excelled within deadline-intensive environment, ensuring the accurate and on-time completion of all projects.

PROFESSIONAL QUALIFICATION:
· One Year Diploma in Computer Application & Multilingual D.T.P. with Distinction, From NCPUL, Ministry of HRD, Govt. of India & DOEACC Center Chandigarh, Ministry of IT, Govt. of India.

· Certificate Course on Computer Concepts (CCC). Form DOEACC Center Chandigarh, Ministry of IT, Govt. of India.

EDUCATION QUALIFICATION:

· M.A. (Urdu) from CCS University, Meerut, India.

· B. A. from CCS University, Meerut, India.

· Intermediate from U P Board Allahabad, India.

· Intermediate (Urdu) from U P Board Allahabad, India.

· High School from U P Board Allahabad, India.

· High School (Urdu) from U P Board Allahabad, India.

· Adeeb from Jamia Urdu Aligarh, India.

OTHER QUALIFICATION:
· One year Diploma in Urdu Language, From NCPUL, Ministry of HRD, Govt. of India

· One year Certificate in Arabic Language, From NCPUL, Ministry of HRD, Govt. of India.

PERSONAL PROFILE:
Date of Birth


: 
January-1, 1984.

Nationality


: 
Indian 

Marital Status

:
Unmarried 

Strengths


:
Creative, Positive Thinking 

Languages Known

: 
English, Hindi & Urdu.

