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Profile
Having 2 years of proficiency in Accounts (Dubai, U.A.E.) and 4.4 years of experience as a seasoned Marketing professional and Accountant in India.

Objective
Seeking a position to utilize my managerial skills and abilities in the industry so as to grow and add value to the company and to work in a globally competitive environment.


Core Strengths
Can reorient myself to any environment, Can establish good rapport with customers, Excellent communication skills, Analytical decision maker with excellent interpersonal skills, problem solving and leadership qualities, proactive and self-motivated team player and builder, Have ability to work as well as a part of team or as an individual.

PROFESSIONAL EXPERIENCE


Accountant & Office administrator - orporation, Jebel Ali Fze, Dubai, U.A.E
Company Profile – Hose and fitting specialists 
Year of experience – 1.8 years (September 2006 – April 2008) 

· Maintained day to day Accounts using Orion.

· Handled petty cash management. 

· Purchase and sales invoice entries.
· Prepared cheques and dispatches.
· Payroll
· Performed Follow-ups with various depots for payment.

· Preparation of monthly financial statements
· Proper filing of records- maintaining all important financial records and reports

· Reviewing the invoices and check requests related with payment of payable accounts 


Business Development Executive – DAFFODILES REALTORS
Year of experience – 1 year (1st November 2010 –31st October 2011)
· Organized events and product exhibitions.
· Performed Boucher and leaflets distribution.
· Conducted telemarketing and follow-ups with the customer.

· Fixed appointments with the customers for discussions and have taken for site visit.   
· Maintained excellent client and customer relationships. 

Manager Marketing - Along with Charges of Accounts in the Latter Part of Tenure    
South Indian Builders and Developers Pvt Ltd. Kerala, India. Year of experience – (November 2011 – February 2015) Worked over 3.4 years as Marketing Manager and Accountant for a reputed real-estate firm based in Kerala.
Accountant 
· Maintained day to day Accounts

· Petty cash Management.
· Prepare receipts and Payment Vouchers 
· Performed debtor’s follow-ups for installments payments.

· Weekly Settlements wages and overtime.  

· Preparation of monthly financial statements
· Proper filing of records- maintaining all important financial records and reports

· Reviewing the invoices and check requests related with payment of payable accounts
· Prepare bank deposit slip And maintain a PDC List.
Marketing
· Delivered all marketing activities within the agreed budget.

· Organized events and product exhibitions.

· Collected competitor data & implemented the changes to the marketing plan.

· By foreseeing all the marketing and advertising promotional activities, established a good relationship with the media and conducted advertising campaign to promote and placed the organization in the best possible public domain.

· Fixed appointments with the customers for discussions and have taken for site visit

· Maintained a healthy Customer Relationship and Key Account Management for long term business relation.

· Identified and generated new business opportunities.
· Successfully developed and supported the sales force with the business. 
· Performed multitasking roles as Sales team management, Lead generating, Telemarketing and follow-ups with the customers. 
· Supported the sales team to close down the sales deals.
· Provided advice to the customer for completing deal formalities by introducing various banks.

· Provided the project status report to the customers with the work progress information. 

· Conducted training and knowledge transfer sessions for the upcoming executives.


EDUCATIONAL QUALIFICATION


Professional
· Master of Business Administration 
MBA from VLB Janakiammal College affiliated to Bharathiar University (2008-2010) Tamil Nadu, India.

Project – A study on perception of stockists and dealers of travancore cement limited and effectiveness of channel distribution and process system.            

· Bachelor’s Degree in Commerce
B.com from Baselius College Kottayam affiliated to Mahatma Gandhi University, Kerala, India in 2005.
The Institute of Accountants (September 2005 – January 2006) – Completed the course of Practical Training & Management Accounting (Manual and Computerized – Tally).
Academics
· Passed 12th in Higher Secondary (H.S.C) in 2000 – 2002, from Model Higher Secondary School, Kerala, India.

· X Standard SSLC (General Studies) from Kerala State Government Examination Board in 2000, from G.V. Raja Sports School, Kerala, India.
Computer Application
· ERP Package:  ORION.              

· Knowledge in computer accounting tally 7.2 & 9 version.
· Ms Office (Windows, Word, Excel, PowerPoint)


INTEREST



	· Basketball
	· Travelling

	· Chess
	· Drawing 

	· Cricket
	· Music




SPORTS ACHIEVEMENTS


National Events – Basket Ball

· Played 54th Junior National championship 2003 held at Ludhiana, Punjab.

· Played XIVII National school games 2002 (u19) championship held at Patiala, Punjab.

· Played 17th Youth National basket ball championship, 2001 conducted by Maharashtra State Basket ball Association at Mumbai.

University Events – Basket Ball
· Played South Zone Inter – University held at Alagappa University 2004 – 2005 (Captain of M.G University team).

· Played South Zone Inter – University held at Madras University 2003 - 2004.

· Played All India & South Zone Inter – University 2002 – 2003 held at Annamali and won 3rd place.
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