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Personal Background


Visa Status 
Employment Visa

Birth date
July 01, 1987


Civil Status
Single




Citizenship
Filipino



Religion
Roman Catholic

Height

5’3

Educational Background


Tertiary
Polytechnic University of the Philippines




Bachelor of Science in Hotel and Restaurant Management

Sta. Mesa, Manila




2004-2009

Secondary
Colegio De San Clemente




Angono, Rizal



2000-2004
Primary
Colegio De San Clemente




Angono, Rizal




1994-2000

Skills

· Computer Literate, Fast Learner and highly analytical.

· Trained and gained knowledge in Bartending, Housekeeping and Waitering

· Works effectively and adapts well with diverse groups of people.

Work Experience


HR ASSISTANT / RECEPTIONIST / 


CUSTOMER CARE EXECUTIVE


Auto Fit Center LLC




August 26, 2014 -- Present



Al Quoz Industrial Area 1, Dubai UAE



COMPUTER AIDED ROOFTOP



MEASURING ENGINEER



Microsourcing Philippines Inc.


February 6, 2012 – July 28, 2014



-6th Floor, 1880 Ave. Bldg.



Eastwood City, Quezon City, Philippines



COMPUTER AIDED ROOFTOP



MEASURING ENGINEER



Microsourcing Philippines Inc.


June 29, 2011 – October 31, 2011 



-6th Floor, 1880 Ave. Bldg.



Eastwood City, Quezon City, Philippines



CASHIER



Shakey’s Angono




Aug. 19, 2010 – January 29, 2011


-AB Central Bldg., ML Quezon Ave.,



 Angono, Rizal,, Philippines



CUSTOMER SERVICE ASSISTANT

Max’s Ermita Inc.




May 07, 2008 – July 27, 2008

-Max’s RPL Metro East Branch Philippines

BAR PERSON/PANTRY

Practicumer

Max’s Ermita Inc.




June 02, 2006 – July 16, 2006

-Max’s RPL Metro East Branch Philippines

Job Descriptions

Computer Aided Rooftop Measuring Engineer

· Measure rooftops for property insurance in the United States. 
· Analyze aerial photographs of rooftops and uses sophisticated software to convert these aerial photographs into CAD (Computer Aided Design) drawings including exact measurements. 

Cashier

· Receive payment by cash, check, credit cards, vouchers, or automatic debits.

· Issue receipts, refunds, credits, or change due to customers.

· Count money in cash drawers at the beginning of shifts to ensure that amounts are correct and that there is adequate change.

· Greet customers entering establishments.

· Maintain clean and orderly checkout areas.


Customer Service Assistant

· answering customer enquiries or passing them on to another department

· giving information and helping to solve problems

· selling products or taking orders

· handling complaints and passing them on to a manager if required

· Making sure every customer who comes through the door leaves happy, a customer service assistant provides help and advice whenever they can.


Bar Person/Pantry

· The pantry cook is often the entry level position on the kitchen line;

· A pantry cook, sometimes called a garde manger or a salad station line cook, is responsible for the cold appetizers and dishes that come off a restaurant line.







