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CAREER OBJECTIVE                                             



As a student of Management, the Knowledge acquired & the skills developed will help achieving Organizational goals and grow along with the Organization. My commitment and hard work will enable me to take up responsibility and give my best in any given situation.

EDUCATION QUALIFICATION:

· Master of Business Administration (MBA )from Osmania university 62.4%
· Bachelor of Commerce (B.Com computers) from Osmania university 53%
· Intermediate (C.E.C) – from Board of intermediate 71%
· S.S.C –from Board of secondary education 63%
PROFESSIONAL EXPERIENCE:
SKYLARK ELECTRICALS

Warehouse Manager
April 2011 to April 2015
Roles and Responsibilities
· Responsible for maintaining a record of all outstanding purchase orders with external vendors
· Arranging Transportation and forwarding services for all orders to ensure material is delivered as per schedule
· Involve in activities like buying, distributing and allocating of materials during production
· Responsible to keep and track the precise records of all incoming and outgoing materials
· Approving time sheets for delivery
· Signing payment vouchers

· Mainly focused in raw materials availability for the day to day business operation as well as the storage capacity
· Handling inventory

· Physical verification of stock on monthly basis

· Computation of closing stock at the end of the month

· Identifying the discrepancies with cross verification with physical quantity with system records

· Investigation of discrepancies
· Issuing fuel cards to drivers

· Developing new duty rosters for drivers
· Preparation of purchase order to our existing creditor
· Scheduling maintenance charts for all vehicles
· Radio communication with control room to report progress

· Fitting defective parts of vehicles

· Writing difficulty reports on all vehicles

· Scheduling repairs and test drives for vehicles

· Raising Goods received note at the time of entry of stock in the go down
· Maintaining Bin Card system with store keeper
· Maintaining sales and stock records manually
· Handling the storage and delivery of finished goods
· Valuating the stock on the daily basis
· Responsible for receiving all incoming materials needed for production
· Maintaining Inventory in FIFO method
· Coordination & execution of incoming and outgoing materials within the company
· Maintaining of inventory for the whole factory
· Generating monthly & yearly report
· Focusing on time delivery of finished products to the customers
· Inbound and outbound of stock
TECHNICAL SKILLS:
· Operating Systems: Windows XP/2003 and Windows 7.

· Knowledge on Tally ERP 9.

· Ability to type 40 WPM.

PERSONAL TRAITS:
· Willingness and aptitude to learn new things quickly.
· Ability to work independently and under pressure.
· Ability to work on Deadlines.
· Ability to adjust very well in a new environment.
· Good Communication and listening skills.

· Follow through with the task until end. 
Hobbies:
· Swimming , Animal Husbandry

PERSONAL PROFILE:

Nationality                     :                        Indian
Marital Status
              : 
             Married
Language Known
: 
            English, Hindi, Telugu and Urdu.

Date of birth                  :                       10/01/1990
Father occupation         :                      Business
