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CV No: 1399650

Mobile +971505905010 / +971504753686 

To get contact details of this candidate 

Send request to cvdatabase @ gulfjobseekers.com


To pursue a challenging career in an organization which would provide excellent work opportunity where my conceptual, analytical and problem solving skills can be effectively utilized for the betterment of the Company and also enhance my knowledge by working in a challenging environment.


Organization:  IBM India Private Limited, Bangalore, India.
Position: Finance Associate.
Duration:  From April 2013 to July 2014.

ROLES & RESPONSIBILITIES

· Ensure that invoices are processed within the guidelines.

· Linking Vendors and Coding the Invoices in the Document Management System.

· Uploading the invoices from DMS to ORACLE, CAF to SAP database.

· Ensure proper Accounting and Controls are performed for processing activity by following all established policies and procedures.

· Handling end to end process from the time of invoice receipt to payment and payment queries.
· Handling all types of invoices processing and make everything is done with TAT.

· Release approved invoices for payment in the ERP system.

· Inform the clients on the status of important activities.

· Generation of reports and preparation of the same in standard formation for reporting.
· To act as Facilitator for the team and work across in absence of any team members and ensure smooth running of the process.
· Organize Training to the team members by coordination with Learning & Development team.

· Monthly process graphs and data preparation for client walk ins.
· Handling the quarries directly with the client relating to the process and payment activities.

· Handling all major queries related to barcodes and technical issues.

· Handling freight cost Management.   
· Assisting the clients in providing crucial information as and when requested.


· Received appreciation for Best Performance from Manager (Oct 2013 and Feb 2014). 

· Got team best Employee Award from Deputy Manager (March 2014).

· Having good analytical and problem solving skill.
· Result Oriented &Self-motivated and committed team player.

· Excellent interpersonal & communication skill.

· Abilities in handling multiple priorities with a genuine interest in professional development.

· Sound knowledge of handling Accounting system.
· Flexible and Versatile.
· Adaptable and a quick learner, posse’s skills to work under pressure.


	QUALIFICATION
	INSTITUTION
	YEAR

	MBA (Finance & HR)
	UNIVERSITY OF KANNUR
	2010 - 2012

	B.COM
	UNIVERSITY OF CALICUT
	2006 -2009

	HIGHER SECONDARY
	BOARD OF KERALA
	2004 - 2006

	SECONDARY
	BOARD OF KERALA
	2004



· Tally Accounting software.
· SAP
· Windows OS Platforms - Windows XP, VISTA, Windows 7 & Windows 8.

· Software / Applications – Business Minder Application, MS Office Package, Adobe Photoshop & Adobe Professional.
· Excellent Browsing skill and manage computer-related applications.
· Type Writing Skill – Intermediate Level
· Outlook

· CAF

Project 1

Title: A study on Financial Performance analysis 

Organization ULCCS Ltd., Kerala, India.

Duration: 6 Months.
Project 2
Title: A detailed study organizational structure and operations.

Organization: Kanhirode Weavers Cooperative Society, Kerala, India.

Duration: 3Months

Sex


: Male

Date of Birth               
: 27-05-1988
Marital Status

: Single
Nationality

: Indian
Hobbies      
             :  Reading, Internet surfing, Playing cricket.

Language Known
: English, Malayalam, Hindi & Tamil.

Visa Status 

: Visit Visa

I hereby declare that the above-mentioned information is correct up to my knowledge and I bear the responsibility for the correctness of the above-mentioned particulars.
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