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Objective: To gain a good position in an organisation, which offer challenges and growth opportunities in an innovative environment that will hone my professional skills and effectively contribute towards the goals of the organisation.
Experience Summary: 
· Able to manage team members efficiently and bring about their co-ordination in various work processes 

· Have comprehensive knowledge on processes related to accounting, Month End Closing activities and Reconciliations.
· Comprehensive knowledge of ERP Accounting with excellent skills in MS-Office. 

· Reorganised work processes, which improved work efficiency.
Computer Aptitude:

· Worked on ORACLE for General Ledger, Payables, Receivables & Inventory Module, supporting a group of 33 companies in Al Shirawi Group, Dubai since Dec 2010, and worked on ORACLE for accounting in Month End Closing and Reporting and Inter Office Reconciliations Team of a Large Law Firm (Clifford Chance LLP) from Sept 2008 to Dec 2009.
· Worked on AX Dynamics in Mohamed Hilal Group as head of accounting department.
· Worked on S. A. P. for accounting in General Accounting team of a large Manufacturing unit (Honeywell-Automated Control Systems) in United Kingdom from May 2007 till July 2008, and in WIPRO BPO for Alcatel Lucent Process from Dec 2009 to May 2010.
· Completed Diploma in Computer Application for 6 months duration from Sterlite Foundation for MS-Office and Internet.

· Excellent skills in MS-Office.

Professional Experience: 

1. Chief Accountant, Oct 2014 till date, Dubai, UAE – Mohamed Hilal Group
Group Accounting & Finance tasks, Accounting Periods Cycles Closing, MIS preparation, Month end closing and reporting, Year-end closing & reporting, Consolidation and preparation of Financial Statements, Variance Analysis, Balance Sheet Reconciliations, SL to GL Reconciliations, Vendor Reconciliations, Bank Reconciliations, Inventory Reconciliations, Period End Adjustments for prepaid, accruals, and other adjustments in GL, Salary Reconciliations and posting for the group, Supervise vendor payments, Supervise retail accounting teams for all the businesses, Supervision of the finance and accounting teams to ensure timely completion of overall transaction processing.

Other responsibilities as a Chief Accountant:-

a) Handle full spectrum of financial and cost accounting role eg. AR, AP, GL, forecasting, budgeting etc 

b) Responsible for day to day finance and accounts operations 

c) Perform full set of accounts and ensure timely closing of accounts. 

d) Perform project cost forecasts/budgets, cost tracking, monitoring and controls. 

e) Responsible for timely monthly consolidated financial statements, payments, cash-flow management reporting for submission to Board of Directors.
f) Review & approve payment vouchers & journal entries 

g) Perform cash flow forecasting, budgeting and working closely with the operations and project teams in analysing margins, variances and cost analysis. 

h) Issue project cost reports for review and approval

i) Develop and maintain internal control and effective accounting system and policies for the set up. 

j) Support Finance Manager in ensuring that intercompany cost all locations are in line with management agreements and transfer pricing policy 

k) Establish and maintain systems for cost-sensitivity analysis and early-warning of cost-overruns 

l) Work consultatively with the respective departments on cost reduction initiatives.
m) Handling a team of 16 accountants working for F&B, Perfume & chocolate manufacturing, Distribution and sales business.

n) Analyse operations and develop and recommend more efficient and effective methods, systems and flow of work.

o) Supervise and evaluate the performance of assigned personnel; assign work and train staff as needed.
p) Perform financial reviews of accounts, reconcile bank statements, and prepare summarized financial report for presentation to the Board.

2. System Accountant, Dec 2010 to Oct 2014, Dubai, UAE – Al Shirawi Group of Companies

Work Profile as an accountant including handling of a team:-

a) Responsible for closure of Books on a monthly basis by scrutinizing the ledgers and Reconciling Subsidiary Ledgers with General Ledgers.

b) Keeping Receivables under check by weekly reviewing the Customers Aging report and personally following up for critical group customers.

c) Responsible for preparation & Presentation of Monthly MIS, Flash & KPI Reports to the management.

d) Ensure that applicable Accounting Standards are followed effectively and Financial Statements give a true and fair view to the reader.

e) Calculation and presentation of accounting ratios and analysis to the Management.

f) Verifying & authorizing bank reconciliations and monitoring corporate payables. 

g) Monitoring Inter Company transactions to ensure group policies are followed and reconciling the balances on a monthly basis.

h) Review internal control structures & ensure their efficiency.

i) Attending the meetings of management and actively participating in the Decision Making pertaining to financial statements.

j) Weekly review of Bank Reconciliation Statement prepared by accountants of all the companies in the group.

k) Supporting day to day use of financial systems with regards to GL, Payables, Receivables and Inventory processes.

l) Budgetary Control, Analysis and Reporting of deviations.

m) Period Financial Reporting to Senior Management.

n) Trend Analysis Reporting to Management.

Working closely with the Corporate IT department for supporting the accounting departments for all the companies in the Group with respect to the following:-

a) Supporting the IT department for understanding the requirements of Finance Departments throughout the group.

b) Assisting the Internal Audit department for various reports and analysis.

c) Responsible for all aspects of training and implementation of the new systems.
3. Financial Analyst, May 2010 to Dec 2010, Gurgaon, Haryana – British Telecom
Went for onsite transition to Chennai, India for 90 days for GL process and prepared the following:

a) Process Mapping – Understanding and drawing the AS-IS and TO-BE flow of the processes and activities from Level zero to Level 5.

b) Standard Operating Procedures – Understanding of AS-IS processes and activities and preparation of standard operating processes and getting sign off from the client.

c) Stabilisation of General Ledger Process together with Month End Closing & Reporting within 2 months of transition.
d) Preparation of adhoc reports and other tasks as a Team Leader.

4. Senior Executive (TL), Dec 2009 to May 2010, Okhla, New Delhi - WIPRO
Went for onsite transition to Shanghai for 35 days for GL and MA process and prepared the following:

a) Process Mapping – Understanding and drawing the AS-IS and TO-BE flow of the processes and activities from Level zero to Level 5.

b) Standard Operating Procedures – Understanding of AS-IS processes and activities and preparation of standard operating processes and getting sign off from the client.

c) Failure Modes & Effects Analysis – Recognising and evaluating the potential failure of the process and its effects along with identifying actions which could eliminate or reduce the chance, of potential failure occurrence.
d) Transaction Monitoring Sheets – Preparation of transaction monitoring sheets for each activity to control/monitor the variation in compliance to policies and procedures with regards to voice of customer.

5. Senior Specialist-Management Accounting, Sept 2008 to Dec 2009, Gurgaon.
OSC Export Services Pvt. Ltd. (Captive Company of Clifford Chance LLP)
· Handling the following activities: -

a) Preparation and booking of Accruals and Prepayments.

b) Preparing and circulating the following Management reports: -

· Bad Debt Provision Write-Off Analysis, Aged WIP Report and Aged Debt Report.

· Billing Report, Billing Targets, Cash Targets, Pro Bono Report and Missing Timesheets.

c) Preparation of Bank Reconciliations on weekly and Monthly Basis.

d) Preparation of Current A/c Reconciliations on Monthly basis.

e) Preparation of Inter-company Reconciliations. Updating the SOPs and Monthly Matrix.

f) Offshore Transitioning of new activities over conference calls with the clients and ensuring deliverability of the same.

g) Handling weekly and ad-hoc calls from the client's side regarding escalations, and feedbacks for the deliverables sent.

· General Activities as a Supervisor: -

a) Supervise team and ensure quality and productivity targets are met.

b) Daily work allocation to team members.

c) Preparation of Month End Closing calendar and publishing it to the client and team, and ensuring timely and accurate reporting of deliverables.

d) Assigning and delegation of responsibilities to the team as per the month end close calendar and ensuring the deliverability structure for the client.

e) Monitor activities on an ongoing basis, take corrective steps or make incremental improvements.

f) Monitor and deliver on agreed service level metrics.

g) Client Interaction, where required at the level of Supervisors.

· Direction, supervision and coordination of all the below mentioned activities for a team of 8 accountants and striving to meet the deliverables accurately and timely: -

a) Reviewing the General Ledger Accounts Financial Analysis & Reporting

b) Review the preparation and booking of Accruals and Prepayments. 

c) Reviewing the variance analysis reports between Budgeted & Financial Data & Reporting.

d) Reviewing management reports prepared by the team.

e) To ensure that the changes to processes are understood and applied on timely basis.

f) Reviewing and preparation of Account Reconciliations from GL to SL on Monthly basis.

g) Reviewing of bank reconciliations prepared by team on daily Basis.

h) Reviewing the current a/c reconciliations prepared by team on monthly basis.

i) Reviewing and preparation of balance sheet a/c reconciliations on monthly basis

j) Reviewing Inter-company Reconciliations prepared by team on monthly basis.

6. Process Developer, May 2007 to July 2008, GENPACT, Delhi
Worked with General Accounting in Month End Closing and Reconciliations Team, which includes the following: -
a) Month End Closing and Reporting i.e. booking costs, preparation of P&L accounts, generating and distributing management reports.

b) General Ledger accounts Analysis & Reporting

c) Preparation of Accruals and Prepayments 

d) Variance analysis between Budgeted & Financial Data & Reporting

e) Preparation of Account Reconciliations from GL to SL on Monthly basis.

f) Preparation of Inter-company Reconciliations 

g) Updating the SOPs.

h) Cross Training the New Joinees and other Team members for Back-ups.

7. Audit Officer, Jan 2004 to Feb 2007, S. Tekriwal & Associates (CA Firm), Delhi

Activities included but were not limited to the following: -

a) Preparation and Maintenance of Statutory Books up to Balance Sheet for various private companies 

b) Bank Reconciliations 

c) Stock Reconciliation and preparation of Stock verification reports 

d) Preparation and presentation of financial statements 

e) Conducting and planning for Statutory and Internal Audits.
f) Preparation and filing of Income tax returns for various types of persons.
Conducted Statutory Audit of:

a) ACME Tele Power Limited, Manesar Gurgaon,

b) ACME Tele Power Limited, Parwanoo.

c) ACME Tele Power Limited, Rudrapurcity.

d) Coal India Limited.

e) Flex Group of Companies.

f) K E I Industries Limited, Mumbai.

g) Cement Corporation of India, Tuglakabad

Internal Audit of:

a) Mahanagar Telephone Nigam Limited, Minto Road Division, Delhi..
b) Hotel Himland, Shimla.
8. Article Clerk, 3 Years Compulsory Training, Sareen Satish & Co. (CA Firm), Jaipur
Article-ship experience included the following: -

a) Preparation and Maintenance of Statutory Books up to Balance Sheet for various private companies 

b) Bank Reconciliations 

c) Stock Reconciliation and preparation of Stock verification reports 

d) Preparation and presentation of financial statements 

e) Conducting and planning for Statutory and Internal Audits.
f) Preparation and filing of Income tax returns for various types of persons.
Achievements during professional experience: -
a) Got two cheers award from GENPACT for improvements in Manual Payments Process.

b) Was awarded pounds award from Client for improvements in Journal Entry Process in GENPACT.

c) Was awarded SPARC award in OSC Export Services Pvt. Ltd. for continuous improvements in the processes and stabilising the processes from Dry Run to Fully Operational status.

d) Successfully stabilised the process exceeding expectations of the client and management.

Professional Qualifications: -
· C. A. Final Group 1st from Institute of Chartered Accountants of India in Nov 2006.

· C. A. P. E. II from Institute of Chartered Accountants of India in May 2004.

Academic Qualifications: -
· Bachelor of Commerce from University of Rajasthan in 2001 attaining 59%

· Senior Secondary (12th) from C. B. S. E. in 1998 attaining 76%.

· Secondary (10th) from C. B. S. E. in 1996 attaining 66%.

Personal Information:
Date of Birth




:
7th August 1981

Marital Status



:
Married.

Languages Known



:
English and Hindi.

UAE Fourwheeler Driving Licence

:
Yes, valid.

Passport Status



:
Valid

