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Personal Details:-

Date OF Birth


: 2Nd Oct 1983.

Sex




: Male.

Nationality



: Indian.

Cast




: Hindu Maratha.

Marital status


: Married.

Languages know


: Marathi,Hindi,and English.

Hobbies



: Listing music.

Qualification:-

Appeared in S.Y.B.Com.

Other Qualification:-

· Computer As a basic knowledge.

· Typing 30 W.P.M.

Work Experience.

One year work with BSES Ltd as aapprentice.
Job Profile: 

1) Makes application for temporary & new meters connection.

2) Check the all require document is proper or not.

3) Noting all the connection application ( Manuel)

4) Control on all the important document etc.  

Three year work as a clerk In Namrat Leather Goods PVT LTD.( From2002-2005)
Job Profile:
1) Handling petty cash.
2) Make the salaries of all the workers.

3) Pass the pass book bank book entries (Manual).
4) Prepare the sale bill or deliver order, purchase order.

5) Handling out door work related bank,governments offices etc.
Three Year work with MohitJewellery PVT Ltd.(From 2005-2008)
Job Profile.

1) Pass all the entries of daily transaction 

2) Handling gold stock, loose diamond stock of the department.

3) Fallow the customer order pcs as per priority
Currently work with Reputed Group from last five years( From June 2008)
Job profile In India:

1) Check all the pcs as per requirement of the customers.
2) Handling stock of gold pcs.

3) Make a costing of customer selection pcs.

4) Display the pcs as per collection wise & take care of them while customer visits. 

5) Fallow the order pcs in factory area to deliver the customer on time.

6) Tag & pack properly all the pcs while make a shipment.

Job profile In Japan:-

1) Handle stock of diamond jewellery pcs.

2) Make all the entries of import & export

3) Check all the pcs as per customer requirement.

4) Make the final invoice to deliver the order pcs to customer.

5) Make the pcs ready to export or deliver to customer.

6) Co-ordinate with vendors or Bombay office.

7) Fallow the order pcs with Bombay factory.

8) Make a purchase order as per customer selection & requirement.

Job profile in Dubai:-

1) Handling stock of diamond jewellery pcs & loose stone.

2) Make all the entries of import & export.

3) To be prepare requireall the document for import & export.
4) Handling all the work related to Dubai customs.

5) Coordinate with Bombay office for issue & quire or pricing or order pcs.
6) Check the picric of all received imports.

7) Give the mail reply of all the issue & quire.
Salary Expection:-

In AED 7,000/- Or AED 6,000/ + Company accommodation
