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Supply Chain Management, Procurement and Operation professional holding more than 5 years of experience with exceptional communication and leadership skills. Experienced professional who has worked in Garment, Construction and Manufacturing Industry. 
CORE COMPETENCIES

· Operational logistics management

· Supply chain solutions

· Project based logistics

· Warehousing & storage

· Cost reduction

· International trade

· Strategic planning

· Vendor management

· Financial Management

· Process improvement

· Project management

EMPLOYMENT RECITAL

WW Defsys Pvt. Ltd (Senior Executive-Admin and Supply Chain) - Aug’2013 to Jan’2015
Supplier and manufacturer of bullet proof steel, bullet proof plates, bullet proof towers, bullet proof sentry posts, bullet proof material for infrastructure.

Role and Responsibility 

· Setting up the weekly, monthly, quarterly procurement plan.

· Controlling the order cycle.

· Raising of purchase orders and invoice tracking. 

· Maintaining the inventory of material without any variance by conducting stock verification and documentation.

· Monitoring and tracking the flow of goods into the warehouse.

· Meeting and greeting clients and visitors to the office.

· Monitoring inventory, office stock and ordering supplies as necessary.

· Checking confirmation order, delivery note and invoice control.

Accomplishments

· Classification of vendors through “ABC Analysis” on the basis of criteria like cost, quality, timely delivery etc.

· Planning and budgeting of purchase functions, involving cost estimation, contract negotiations.

· Conducting training sessions for vendors to educate them about company’s requirements and help them in improving their performance.

· Hired and trained required resources for the organization.
· Conducting disciplinary, capability and grievance investigations and taking appropriate action to address any failings.

· Make effective independent decisions, and coordinate all day-to-day office functions. 
Projects

· ATS – Anti Terrorism Squad

· CISF - Central Industrial Security Force

· CRPF - Central Reserve Police Force
· BSF - Border Security Force
· BECIL - Broadcast Engineering Consultants India Ltd.
· Kolkata Police

· Orissa Police

· RPF - Railway Police Force

Jolly Associates (Purchase Executive) -Sep’2009 to Jul’2013

Commercial interior design and management organization, specialized in Industrial facilities
Role and Responsibility 

· Monitor quantity and quality of goods received.

· Responsible for forecasting market trends.
· Effective management of vendor database.

· Manage reports and documentation control. 
· Negotiate price, terms and conditions with suppliers. 
· Maintain and update purchase records. 
· Prepare cost comparison of material pricing. 
· Evaluate and implement Vendor Development Program. 

· Manage procurement of electrical and mechanical commodity. 
· Coordinate projects to drive materials cost reduction. 
· Expedite and assure timely delivery by suppliers. 
· Manage supplier performance to achieve deliverables in key performance measures. 
· Raise purchase orders and track invoice.
Accomplishments

· Development of import quality spare parts locally at reduced cost and reduced lead time.
· Manage Purchase Department in absence of Purchase Manager for 8 months, and handled the ongoing projects successfully. 

· Confident in dealing with people at all levels.
· Analyze administrative processes and procedures for possible improvements
· Thrive in a dynamic business environment where accuracy, hard work and flexibility are imperative.
S.L. Fashion (Store Executive) - May’2008 to Sep’2009

In house manufactures of Clothing, Textiles, and Accessories.
Role and Responsibility 

· Identification and development of new vendors.

· Timely clearance of payments & handling vendor inquiries.

· Maintain stock of material without any variance by conducting stock verification and documentation.

· Regularize material receipts and ensuring smooth flow / transportation of stock from warehouse to stores.

· Ensure a consistent, quality store experience for customers: customer needs are met, complaints are resolved, and service is quick and efficient.

· Maintain inventory, cash control and loss prevention techniques. 

· Create and execute company action plans to increase sales and profits and reduce shrink.

· Control the order cycle.
Prepare invoices and transmitting them on daily basis.
Accomplishments

· Using IT databases to record sales figures, for data analysis and forward planning.

· Constantly meet sales deadlines
· Reorganize the store inventory procedure by bringing in automated features and thus reducing the timeline of the inventory process
EXTRA MURAL ENGAGEMENTS

· Achieved consolation  prize   for  participating  in  Science exhibition in  2003

· Secured first  position in inter school  group  discussion in 2004-05 

· Secured first  position in inter school clay modeling  competition in 2005

· Secured First –Runner-up position for Debate competition

· Secretary of Yuva Samvedha Kairali

SCHOLASTICS

· PGDM from IMT, Ghaziabad

· B.com from EIILM University, Sikkim in 2011

· Diploma in Merchandising from FTDC 2011

· Class XII from Maharishi Vidya Mandir, Noida in 2007
· Class X from Rockwood, Noida in 2005

IT Skills

· Operating System
:
Windows 95 / 98 / 2k / XP/ Me / 03 / Vista, Ms-Dos



· Package

: 
Ms-Office, Oracle

PERSONAL DOSSIER

Date of Birth: 2nd June 1987
Languages: English, Hindi, Malayalam.
Visa Type: Visiting Visa

DECLARATION

I hereby declare that all the above given factors are true and correct to the best of my knowledge.

