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                                                  Professional Experience

	( May 2014 till Date) M.E. Enterprises (Pakistan)
Manufacturer
     Assistant Manager Operations
· Managing and supervising procurement procedures and records through ERP.

· To assist the Manager in the Supply & Operation Planning process and present it to the key stakeholders in the organization.

· Liaise with manager for monthly requirements and arranging for monthly dispatches so as to maintain optimum inventory levels.
· To liaise with all departments within the operations team in order to manage the NPD process.
· Issuing of procurement plan as per requirements.
· Provide monthly plan to production based on capacity and demand.
·  Analysis of sales data for SKU level trending and fine-tuning forecasts incorporate effect of promos, trade schemes, seasonality etc
· Needs to constantly do supply Management analysis leading to lowest cost inventory.
· Follow up with Production to ensure that production is being carried out as per plan.
· Resolution of problems and issues faced by production while working as per plan.

· Coordination with external agencies such as Marketing, Factories, Purchase and Packaging to facilitate the implementation of the Production Plan.

· Coordinates with Logistics in order to make necessary changes in the Production plan as per sales.
· Ensuring average inventory as days of sale is with the target range.

( Sep 2012 to Apr 2014) Islamic Relief (Philippines & Pakistan)
UK International Non-Government Organization 

     Logistics & Admin Officer
· Managing and supervising procurement procedures and records.
· Prepare RFQ, RFP, Tender & Contracts.

· Arrange procurement through ERP/Dynamic AX Software.

· Arranging operations according to budgets.
· Fleet Management through VMS.
· Managing of base budget & forecasting.
· Arranging Traveling/ Accommodation for employees.
· Managing Logistic teams and Logistics HR.
· Managing security, security plan and schedule.
· Warehouse Management.

· Managing and supervising stock & Inventory.
· Managing & Monitoring IT equipment.
· Reporting weekly & monthly (Fleet management, procurement, Security, others as on request).
· Arrange training of support staff related to safe driving, safety & security of the premises.

· Opening new bases/offices. 


	(Dec 2010 to July 2012)  Solidarites International (Afghanistan & Pakistan)
French International Non-Government Organization
       Base Logistician
· Managing and supervising procurement procedures and records.
· Arranging operations according to budgets.
· Fleet Management.
· Finance Management.
· Managing Logistic teams and Logistic HR.
· Managing security, security plan and schedule.
· Managing and supervising warehouse & stock.
· Managing & Monitoring IT equipment.
· Report writing.
· Opening new offices.


	(Mar 2008 – Sep 2010) Textilers (Pvt) Ltd. Karachi, Pakistan
Textile manufacturing company
     
    Logistics Officer 
· Supervising Logistic schedules with shipping companies.
· Managing stock, inventory according to orders.
· Managing procurement and its delivery schedule(s).
· Managing communication between planning, production, finishing & export departments.
· Tracking all shipments, claims or refunding.


	( Feb 2006-Mar 2008 )  Uni Hosiery Inc. (USA). Karachi Region Office, Pakistan
 Importer of Garments in USA

     Sourcing & Quality officer
· Source new factories.
· Maintain Daily sourcing logbook, sampling, Target prices and quotations from the factories.
· Frequent traveling within State to locate best companies.


	( Jan 2004 –Dec 2005) Contact Plus (Interflow) Karachi, Pakistan 

 Marketing and Advertisement Company
    Project Supervisor

· Promotion of Nestle Products. 

· Promotion of SUNSILK Pakistan with unique IDEAS.
· Promotion of Launching of TV1 CHANNEL.
· Promotion of Launching LAKSON TOBACCO Brand’s Awareness.
(Jan 2002-dec 2003) Academia Soft Tech Karachi, Pakistan,

Software & Web Development, Software House

       Software & Web developer

· Patients’ Record and history keeping in Hospital.
· Inventory Control system for the companies.

· Developed different Web Sites to promote the business of the companies and
    store their sales record online.


	


     
         EDUCATION




           Education
       Education

	 2010- 2012 Master in Economics 
 SHAHABDUL LATIF UNIVERSITY KHAIRPUR, SINDH PAKISTAN


	 1996-1998 Bachelor In Science

 SHAHABDUL LATIF UNIVERSITY KHAIRPUR, SINDH PAKISTAN
 1994-1996 Intermediate

 SUPERIOR SCIENCE COLLEGE KHAIRPUR, SINDH PAKISTAN

 1992-1994 Matriculation

 GOVERNMENT SAINT THERSA’S HIGH SCHOOL KHAIRPUR, SINDH PAKISTAN
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DOB: 35 Years (26/09/1978)








Training/Certificate





Microsoft Dynamic Enterprises Portal Software  (AX, ERP) (Islamic Relief)





Field Logistics in Emergencies (RedR UK)





Distributions in Emergency


(Solidarites International)





Disaster Preparedness and Response. (SAFWCO) 








Workshop





Anti-Bribery Act 2010


(Islamic Relief)








Areas of Expertise�


Project Management


Coordinate Teams


Work in difficult/tense situation specially in emergencies


Procurement, Financial Controller, Fleet Management, Stock Management, Security


International Logistics


Reporting


I.T.�














Languages 





English


Urdu


Sindhi


Punjabi


Seraiki





Computer





D.I.T.





Personality





Team player 


Autonomy


Self-Motivated 


Adjust according to Culture


Diplomatic


Willing to travel





Hobbies/Interest





Junior National Champion 1994 Table Tennis


Travelling


Net Surfing


Learning different cultures








