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CV No: 1401690
Mobile +971505905010 / +971504753686 

To get contact details of this candidate 

Send request to cvdatabase @ gulfjobseekers.com
Position Applied for Accounts Executive 
                               
CAREER SYNOPSIS: 

A highly stimulated and professional individual with over 6 years of experience in Logistics and accounts environment. Taking complete responsibly of Logistics activities in day to day business. I have outstanding written and verbal communication skills, efficiency, maturity and honesty. I am highly proactive and results driven, while also enjoying being part of an energetic and dynamic team. I enjoy a reputation as a strong and committed person, with a knack for establishing rapport with clients and building solid professional relationships.

SKILLS
	• Attention to detail
	• Negotiation
	• Shipment issues resolution

	• Goods transportation
	• Documentation
	• Facilitation

	• Workplace safety
	• Creative problem-solving
	• Relationships development


EMPLOYMENT EXPERIENCE: 

1. Worked as accounts executive in UCMAS (INDIA) PVT. LTD. Chennai from 2008 to 2011

2. Worked as “ accounts  & finance executive in CAPRICORN FOOD PRODUCTS INDIA LTD. Chennai from 2011 to 2012

3. Worked as ‘’ accounts executive in LOGISTICS LTD.  NAIROBI – KENYA from 14.07.2012 to till
Role and Responsibilities
· Planning physical layout of warehouse / stores of storage of materials ensuring smooth accounting

· Responsible for managing the loading of vehicles, completed stock and load bay areas.

· Planning and scheduling the delivery of goods and cargoes

· Responsible for a team of over 10 staff that include drivers and warehouse operatives.

· Completing and filing compliance documentation for export and supply chain security.

· Managing stores operations ensuring optimum inventory levels to achieve maximum cost savings without hampering the operations.

·  Responsible for allocation / transfer of stocks, conducting routine inspection to ensure reconciliation of physical stock at the warehouse

· Follow up custom regulations

· Manage liaison with suppliers and origin stations

· Liaison with different departments within the company to facilitate shipments

· Provide transportation information and manage billing information

· Manage quality control by ensuring that all shipped orders are in working condition and Assisted in preparing shipment documentation

PROFESSIONAL QUALIFICATIONS: 

B.Com
: 
Bharadhidasan University – Trichy (2008)

M.Com: 
Annamalai University – Chennai (2011)

PERSONAL PROFILE: 

Date of Birth



               :
03.08.1987

Sex





:
Male

Marital Status



               :
Married

Languages Known



:
Tamil, English, Arabic & Swhaili

Salary Expected 



:
DHS 4000/-

ADDITIONAL:    
· MS Office -  ( Ms-Word, Ms-Excel, Ms- Power Point)
· Tally ERP 
· Strong organizational and interpersonal skills
· Passion to succeed
· Exceptional customer service orientation
LANGUAGES KNOWN: 

· Tamil, English, Swahili
ADDITIONAL QUALIFICATION: 

· Having Valid Kenya Driving License

Thanking you and I am assuring you of my very best and sincere service always in my assigned duty.

