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	Career Objective: 


An extrovert seeking a position with your company where I can explore new opportunity and excel in the field of Warehouse, Inventory Management, Logistics and Administration.
	KEY EXPERIENCE AREAS


A) WAREHOUSE OPERATIONS:-
· GOODS RECEIPT, STORAGE IN PROPER LOCATIONS.
· ALL RECIEPT DOCUMENTATION.
· GOODS IDENTIFICATION, PICKING, BINNING & GOODS ISSUE. 

· FIFO, EXPIRY DATES MONITORING.
· GOODS AND WAREHOUSE SEFTY.

· MAN POWER ALLOCATION AND SUPERVISION.

· INVENTORY MANAGEMENT, STOCK CHEKING AND MAKE  REPORT.

· SYSTEM UPDATIONS.
· FRIENDLY WITH  WAREHOUSE SOFTWARE, LIKE “SAP” , ERP  & WINGS.
B) OFFICE / ADMINISTRATION OPERATIONS:-
· ATTENDENCE RECORD.

· PETTY CASH.

· GATE PASS.

· COURIER ARRANGEMENT

· SYSTEM UPDATION
· DRAFTING OF LETTERS, MEMOS & CIRCULARS. 
· DOCUMENTATION, RECORDS AND REPORTS FILLING WITH ROPER IDENTIFICATION FOR EASY RETRIEVALS.
	Computer Proficiency:


EXILENT KNOWLEDGE ABOUT COMPUTER SOFTWARE LATEST SMART PHONES & GADGETS.
· Diploma in Computer Application (DCA).
· Tally 9.0 from Tally Academy Alambagh, Lucknow.
· Working knowledge of  “SAP”.
· Working knowledge of Wings software.                           

· Working knowledge of ERP software.
	Professional Experience: 


· Rasasi Perfumes Industries LLC  Jabel Ali Free Zone Dubai.
Worked as Warehouse Supervisor from 11th Dec 2013 To Till  Now.
JOB PROFILE
                                                                                                                                                                        Handle and ensure smooth day-to-day operations in order processing, procurement, inventory control, delivery arrangement and documentation. 
Support in inventory management, stock-take, improvement activities and other assignment as and when needed, Monitor and handle stock allocation.                                                                                      Delivery follow up and trouble-shooting, Inventory planning and management.
Control and monitoring of “SAP” system master data update. 
Import and export progress monitoring.
Packaging material control and liaison with warehouse on supply. 
Arranging vehicles and monitoring operation, preparing schedule and delivery arrangement. 
Support quarterly, yearly warehouse stock take activities 
Ensure production and expiry date (FIFO).

COMPANY PROFILE

Rasasi Perfumes Industries is a Perfumes Industries. It is making many kind of Perfumes & Deodorants also, It is a leading company & well known Brand. 
· Moral Group of Companies Alambagh, Lucknow, Uttar Pradesh India.
Worked as Assistant Warehouse Manager from 10th March 2011 To 25 th June 2013.
                                                                                                                                                                     JOB PROFILE
                                                                                                                                                                          
To Organize all activities related to Store management in FMCG, managing stock control and timely delivery of goods, document recording and data entry into system, planning, organizing and controlling of Warehouse’s over-all operations.
COMPANY PROFILE

Moral Group of Companies is a group of Companies which deals in many sectors like Pharmaceutical, FMCG, Real State and Micro Finance.
· Beekay Motor Pvt Ltd Nadarganj, Lucknow, Uttar Pradesh India.

 Worked as Assistant Warehouse Manager from 10th July 2009 To 26 th  Feb 2011.
JOB PROFILE


Auditing of Store, recruiting the customer’s order, preparing the DSR report, outstanding report, Purchase Order for Store, arranging meeting between DSR & Business head. Daily reporting to Business Head sales & outstanding status.
COMPANY PROFILE
Beekay Motor is a distributing Company & authorized distributors Shell India Market Pvt Ltd.
	Academic Qualification: 


	DEGREE
	UNIVERSITY/BOARD
	REMARKS

	Bachelor of Arts
	Dr. Ram Manohar Lohia Awadh University
	June 2007

	Intermediate
	U.P. Board
	June 2004

	High School
	U.P. Board
	June 2002


	Strength:


· Positive Attitude & Friendly Nature.
· Have a lot of Patience.
	Personal Profile:


Date of Birth 

:  10 Dec, 1986
Marital status 

:  Single 
State                               :  Uttar Pradesh (North India) 
Hobbies                          :  Watching Cricket & Listening Music

Languages Known        :   English, Hindi 
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