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                To secure a challenging position where I can effectively and efficiently contribute my  technical  skills in order to  take an active  participation in the  growth of  company and expect encouragement in return.

    Worked at A Arul Anto & Co - Chennai (Auditor Office)

             Role:   As an Accountant.

Job Profile: 

· Book keeping and updating records on daily and weekly basis including ledgers
· Maintenance of Petty cash, Bank Book and admin works.
· Maintenance of Cheque issued register
· Good working knowledge of MS Word, Excel and ability to use databases for recording and reporting. 
· Extensive knowledge of keeping records, maintain the records and track the financial transactions.
· Providing support to client in front of taxing authorities during litigation involving financial issues.
· Computerization of Accounts of almost all types of business organization using Tally 7.2, Tally 8.1& Tally 9.0.
· Preparation and filing of Income Tax Return & ROC Return.
· Changes in the Registered Office from one State to another State.
· Form 32 for the appointment, cessation or changes in the directors of Company.
· Annual Filing of various Companies along with preparation of notice of AGM, Directors’ report & Compliance Certificate.
· Creation, modification and satisfaction of charges for Companies.
· Making additions or Changes in the Main Object Clause of Memorandum of Company.
· Changes in the Memorandum and Articles of Company.
· Making Return of Allotment.
Duration : 24th April 2014 to Still date.(13th month Experience)

	EXAM / DEGREE
	YEAR
	NAME OF INSTITUTE
	UNIVERSITY / BOARD
	PERCENTAGE
%

	B.COM(C.A)


	       May
2013
	SESHACHALA

DEGREE COLLEGE,

PUTTUR.


	SV UNIVERSITY,

TIRUPATHI


	76.50

	12th Board
	March

2010
	GOVT JUNIOR

COLLEGE, NAGARI.


	BOARD OF INTERMEDIATE EDUCATION


	               67.30

	10th Board
	March

2007
	ZPP HIGH SCHOOL CHINTHALAPATTADAI.
	BOARD OF SECONARY EDUCATION


	              52.00



 RECENT  SALARY    : Rs.1,20,000/- Per Annum.

        EXPECTED SALARY: Rs.9,00,000/- Per Annum


· Positive attitude
· Hard working nature
· Self confidence.

  Computer Software         :   Computer in MS-Office and Tally.ERP
  Area of interest  
        :   Accounts, Finance and Taxation

· Comprehensive problem solving abilities 

· Willingness to learn and ability to work in team.

Operating System:
Windows XP, Vista, Windows 7 & Ms Office 2010

Other Curricular Activities 

· Participated in blood donation camp.
· Playing Cricket.

· Listening  Music.

· Surfing Inetrnet.

Date of Birth
              : 09-06-1992
Nationality
              : Indian

Marital status                : Unmarried
Sex                                : Male
Languages Known        : English,Tamil &Telugu.

     
                  I hereby declare that the information provided above is all correct and true to the best  of my knowledge and belief.        

                                                                                                                                                                                                                              PLACE      :   NAGARI                                                                                 Yours faithfully,              
DATE        :   11-05-2015
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