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	OBJECTIVE


· Asst. Manager/Sr. Executive Recruitment qualified by 7 years experience of various sectors in professional set up.

	SKILL SUMMARY 


· Have worked extensively on Executive Search, Recruitment, Talent Acquisition. And Head Hunting. 
· Induction and ice breaking session for newly joined staff. 
· Handling a total of 750+ staff in 167 branches for the state of Gujarat. 
· Conduction Employee Engagement activities 

· Exit Interviews for separated staff.

	EXEPERIENCE


Asst. Manager HR Recruitment (Regional HR Head-Gujarat)
Muthoot Finance Ltd., from March 2010 till date.

Muthoot Finance Ltd is one of the Biggest Non Banking Financial Company, with 4400 branches and 25000 Skilled Staff, across 

India. It is the third largest company in India in terms of Annual Turnover.

·  Advising and preparing Man power planning

· Searching candidates from portal, reference and head hunting, social media and other sources. 
· Identifying & Co-ordinating with consultant for vacant positions.
· Processing of applications, telephonic interview, overseeing test & arranging for final interview with Line Manager.

· Salary negotiation with the candidate and issuance of Offer Letter.
· Training and induction of new joining in the company. 

· Employee Relations and retention.

· Exit formalities.
Notable Achievements 

· Was able to keep vacancy below 2% for 150 branches in 2 regions of the state within 6 months.
· Appreciated for reduction of attrition rate to 24% from 32% within first year of joining.

· Joined as Sr. Executive and got promoted to Asst. Manager in 2 years of service. 

· Was appreciated for the introduction of new Employee Engagement scheme in the region. 

· Maintained 100% performance Incentive throughout my tenure in the company.

· Had an opportunity to work with McKenzie & Co. for transformation project in Muthoot.

· Was the first to setup a training center in Ahmedabad, which train around 30 new joinees in a month

Senior Recruiter
Havoc Consultants Pvt. Ltd., From May 2008 to March.  2010. 
· Identifying and evaluating employers' recruitment needs. 

· Contacting candidates through different sources like portal, social network, Reference and own data base. 

· Head hunting - identifying and approaching suitable candidates.

· Coordinating with HR for Interview and follow-ups . 

· Negotiation with candidates for salary and joining dates. 

· Monitoring and keeping track record of placed candidates.

Notable Achievements 

· Had worked within a team generating 60% of company’s profit.

· Was awarded 3rd rank for maximum selection in a quarter. 

· Had worked extensively for construction and engineering companies. 

· Joined as trainee and was promoted to Executive and Sr. Executive in 2 years of service.

	EDUCATION BACKGROUND


Master in Business Administration 

Speciality: - Human Resource Management

Year of Passing: - June 2009 

National Institution of Management 

Bachelor of Commerce

Year of Passing: - March 2007

Gujarat University 

