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BRIEF PROFESSIONAL PROFILE:

Summary: I am an efficient and organized professional with extensive experience in Management systems. I possess strong analytical skills and pay attention to detail. This helps me to solve problems and make logical decisions. I have strong written and verbal communication skills. I am currently seeking a position where I can use my skills and experience to add value to an organization and further my development.

Area of Expertise: Material Supply, Negotiating, Suppliers Relationship, Maintain a clean and tidy Stock, Operational Management, Coordinating with Departments, Manage all Documents and Reports, Manage Logistic.
Key Skills and Competencies:  
Vast experience of working with a range of suppliers and helpers,



Excellent judgment and decision making,



Have Strong oral and written communication skills.
PROFESSIONAL CERTIFICATIONS & ACADEMIC QUALIFICATION
	Sr.
	CERTIFICATION / DEGREE
	INSTITUTION / UNIVERSITY
	MAJOR SUBJECTS
	PASSING YEAR

	1
	M.com – Accounting & Finance
	University of Sargodha
	Managerial & Financial Accounting, Financial Management & Advance Financial Reporting
	2011

	2
	B.com-IT – Bachelor of Commerce & IT
	Jaranwala Collage of Commerce, Punjab University


	Financial Accounting, Cost Accounting, Taxation & IT
	2009


WORK EXPERIENCE HISTORY


	DESIGNATION
	ORGANIZATION
	TENURE

	Store Manager
	     Bin Rasheed Colors & Chemical Manufacturing (Pvt) Ltd.
	Till Date

	Assistant Manager Store
	Bin Rasheed Colors & Chemical Manufacturing (Pvt) Ltd.
	Two Years


Proven Job Responsibilities:

1: Store Manager









(August 2013 to till date)

Bin Rasheed Colors and Chemical Manufacturing (Pvt) Ltd. 

Since last three decades, Bin Rasheed has been a large group of skilled professionals who are marketing more than 150 different raw materials through courtesy of their trading and state of art quality. Bin Rasheed Color & Chemicals Mfg. Company is dedicated to the manufacturing of color Master batches and an assortment of additives for Plastic Industry under the brand name of "Aristo T" (Registered). Quality, Consistency, Value & Services are the basic principles of Bin Rasheed. 
Brief Job Description:
· Ensure good organization of the store, back of house and warehouse to maintain a quick and efficient service.
· Direct the packing, Stacking and movements of 50 tons materials onward requesting departments and ensure efficient loading and transportation to sites locations daily.
· Check day to day operational activities of store.

· Check the p.o received from marketing department on daily basis and make efficient routs for delivery.
· Ensure the delivery of average 28 tons of finished goods to local customer and suppliers.

· In charge of negotiating with local suppliers.

· Ensure delivery of VIC (Very Important Customer). 
· Check the semi annually audits of both finished goods and raw material store. 

· Manage the return of damage materials from production department to the warehouse and arranges quality inspection and recycle for the same.
· Manage the sale return from customers to the warehouse, arrange quality inspection and recycle if possible.
· Check the raw material and finished goods stock reports and prepare alarming stock report and forword to production and imports departments.
· Involved in the complete team hiring process along with the Human Resources Department
· Train the team for maximizes stock organization.

· Oversee corresponding shipments and ensure its timely arrivals to the store
·  Monitor Stock situation for Materials.
2: Assistant Manager Store








(May 2011 to July 2013)

Bin Rasheed Colors and Chemical Manufacturing (Pvt) Ltd.
Brief Job Description:
· Planning and coordinating all store operations with manager
· Ensure the quality of customer service as per brand
· Responsible for VIC (Very Important Customer) of entire region
· Prepare Daily Stock Report of raw material and finished goods and all other documents  
· Responsible for efficient deliveries of an average 50 tons to production department and customer of entire region
·  Prepare and control inventories, manage logistics and stock team
· Conduct a semi annually audit of both raw material and finished goods stock 
· Managing the inventory function / stock control to ensure products are receipted, located, stored and transferred correctly on daily basis
· Verify received invoices and prepare documents
· Ensure due of damaged goods from different departments to the warehouse and also ensure timely and accurate recording of items 
· Take care of the general appearance of the store in terms of cleanliness, tidiness and efficiency, in order to ensure the best image of products and store

· Support the maintenance of stock and inventory accuracy, in line with corporate policies and procedures
- Responsible for inventory management & stock allocation
- Implement weekly, quarterly and annual stock inventories in order to minimize stock discrepancies
- Manage yearly forecast, monthly targets

Individual Strengths and Interests: 


· Creative and Positive thinking
· Ability to handle difficult and challenging tasks

· Ability to work quickly and accurately under limited supervision

· Meeting with different peoples

· Ability to do team work

· Ability to adopt in changing environment

Personal Information:


Nationality

Pakistani


Date of Birth

05th March 1990
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