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CAREER OBJECTIVE
Achieving a responsible position, which demands higher contribution in terms of knowledge and skills that facilitates development of self and the organization.
SUMMERY OF WORK EXPERIENCE

A) Position Held

: General Accountant
Company Name
: Mazda & Adel L.L.C (Building Materials Trading & Logistics)
  Dubai, United Arab Emirates
Period


: June 2013 To Present
Duties and Responsibilities:

· Expertise in Invoicing, Accounts Receivable / Payable, Cash Management, General Ledger and Inventory
· Maintaining all accounts using Peachtree Accounting Software
· Documents financial transactions by entering account information such as purchase, sale, payment, receipt, etc.
· Experienced in preparation of monthly Bank Reconciliation statement
· Payroll processing under WPS system and other calculations employee benefits
· Preparation of LPO to suppliers and arranging timely payments

· Handling PDC cheques of customer and follow-up for deposit
· Experienced in preparing various financial statements like Trial Balance, Profit & Loss a/c, Balance Sheet, Cash Flow statement, MIS Reports, etc.
· Experienced in controlling Debtors & Creditors and preparation of Receivable and Payable list and reporting to Management
· Generate periodical reports and submit to management
· Taking care of parent concern and sister concern accounting and  submit required reports to management 
· Audit preparation of yearly financials in audit format and submitting to auditors for auditing

· Co-ordinate with Auditors and providing required reports for Audit 
B) Position Held

: Accountant
Company Name
: Feprol Ferragens Progresso Lda
  Nampula, Mozambique
Period


: February 2012 To June 2012
Duties and Responsibilities:

· Taking care for the Branch activities and coordinate with branch in-charges

· Finalizing day to day accounts of the branch

· Asset Tracking and Codification

· Entrusted to process confidential employee records such as salary
· Monthly preparation of stock reports
· Generate weekly report to Finance Manager about sale records and outstanding statement
· Experience in specially designed accounting Software(Primavera)
· Budget preparation and analyze with actual

· Keeping in touch with other departments to meet cost planning targets
C) Position Held
: Accountant
Company Name
: Aakkam Management Consultants
  Chennai, India
Period


: June 2010 To January 2012 & July 2012 To May 2013.
Duties and Responsibilities:

· Maintaining day-to-day accounts by Tally software
· Compiles and analyzes financial information to prepare entries to book of accounts, such as general ledger accounts, documenting business transactions
· Generate monthly sales reports into excel spread sheet for analysis
· Preparation of monthly time sheet and calculation and process of salary  
· Analyze daily banking transactions and journal entries
· Timely submit of invoices and process for payments
· Expertise in reconciliation of receivable & payables with their respective statements

· Verify and reconcile contracts, orders, and vouchers, and prepares reports to substantiate individual transactions prior to settlement

· Reviews, investigates, and corrects errors and inconsistencies in financial entries, documents, and reports
D) Position Held
: Audit Assistant
Company Name
: A.M.Embran Basha & Co Chartered Accountant
  Chennai, India
Period


: June 2009 To May 2010.
Duties and Responsibilities:
· Vouching of Cash and Bank Books, Sale and Purchase Register, Debtors and Creditors Ledger, General Ledger so as to authenticate the figures appearing in the Books of Accounts of the client.

· Application of accounting principles and auditing procedures to client engagements
· Co-ordinate with clients up to finalizations of Accounts

· Prepare working papers to support conclusions in accordance with audit standards
· Calculating and Filing of Income Tax and Sales Tax Returns as per the prescribed format
· Monitor compliance with generally accepted accounting principles and company procedures
· Verification of all documents related to exports
· Audit in Banking sectors
Major Clients Handled:

· South Coast Exports

· Southern Mercantile Services Pvt. Ltd. 
PROFESSIONAL QUALIFICATION
· ICWA Intermediate from Institute of Cost and Works Accountants of India in 2011.

ACADEMIC PROFILE

· Masters of Commerce, from Bharathidasan University, India  in 2009 with an aggregate of 75%
· Bachelor of Commerce, from Manonmaniam sundaranar Universuty, India  in 2007 with an aggregate of 63%
COMPUTER LITERACY

· Proficient in using TALLY Accounting Package
· Proficient in using personal computer skills through PGDCA training in such programs as Microsoft Windows, Microsoft Word, Excel, Access and PowerPoint
· Create and distribute a variety of reports using Excel
PERSONAL ATTRIBUTES
· Gender


:
Male

· Date of Birth

:
07-06-1987
· Marital Status

:
Married  
· Nationality

:
Indian

· Languages

:
English & Tamil
DECLARATION

I hereby declare that all information mentioned above is true to the best of my knowledge. I will make it my earnest endeavor to discharge competently and carefully the duties you may be pleased to entrust with me.

