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Mobile +971505905010 / +971504753686 

To get contact details of this candidate 

Send request to cvdatabase @ gulfjobseekers.com
Career Goals 

 Perform, provide and develop all my skills, achieving excellent result in the work and the assigned area and also purchased through the  trust placed in me ,an individual experience with which to get an extremely important step in my personal growth together with the immense pride of being part of your team.
EDUCATIONAL BACKGROUND

The polytechnic Ibadan, Eruwa Campus, Oyo. Nigeria.          (2004-2007)

Ikoloba  grammar  school  Ibadan, Nigeria.
                        (1996-2002) 
Saint Mary Catholic School, Nigeria.                                        (1989-1995)
CERTIFICATE

1.    Ordinary National diploma in Business Administration
2     Senior Secondary School Certificate
 3.   Primary School certificate

 4    Food hygiene training 

PROFESSIONAL EXPERIENCE
Organization: Premiere  Hotel Ibadan Oyo state Nigeria 
Duration: January 2006 – Nov 2007

Designation:  Receptionist
Duties: 
· Answer phones and operate a switchboard.

· Route calls to specific people.

· Answer inquiries about company.

· Greet visitors warmly and make sure they are comfortable.

· Call persons waiting for visitor and book them a room to meet in.

· Schedule meetings and conference rooms.

Organization: Sheraton hotel, Lagos Nigeria
Duration: January 2008 – June 2010
Designation: Receptionist / Customers service
Duties: 

·  Prepares daily reports on the daily activities of Customer Care team. 

·  Ensures that all the request, queries and complaint of customer are responded in a timely   and  professional. 
· Maintain financial   accounts by  processing  customer  adjustments.

· Recommends   potential products or  services to  management  by collecting  customer   information  and analyzing customer needs.

Duration: Nov 2010 – till date

Designation: Waitress 

Duties:
 Welcoming guests.

Demonstrating menu knowledge.

Answering questions and Up selling specialty items.

Describing dishes-Taking orders 
   PERSONAL PROFILE

    Place of birth          Ibadan

    Gender                   Female

    Marital status          Married

    Religion
           Christian

  HOBBIES

  1      Reading and meeting new people
2      Sporting and singing
  3     Traveling

 REFERENCES

   To be provided on request
