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Career Objective
In search for a good prospect in a reputed organization, where I can sharpen, refine my skills and knowledge to the maximum and at the same time, ensure my best to achieve the organizational objectives most efficiently with utmost dedication.
Profile
Accounts Professional with 2 Years of Proven Work Experience in Accounts Finalization, General Ledger Accounting, Reconciliation, Trial Balance, Balance Sheet, Making Invoices and Statements, Matching Data and
Strong Inter Personal Skills, Able to Independently and as Part of Team, Able to Do Multitask Effectively, Veracity to
Learn New Task Quickly,
Professional Experience
Accounting Executive & Customer Service Executive June 2013— July 2014) Kannur, Kerala.
Data Entry Operator
Al Hayath properties
(Mar 2012 — Apr 2013) Kannur,KERALA.
EDUCATIONAL QUALIFICATION

Bachelor of Commerce (B-com) - (2010 – 2013)
College – PA College, Mangalore, India.

Higher secondary school - (2008 – 2010)
School – Bangur Nager Junior Collage, Karnataka, India.

Secondary School Leaving certificate – (2007 – 2008) School – Ideal Islamic School, Kannur, India.

COMPUTER & APLLICATIONS SKILLS
o Well Knowledge in Computerized Accounting & Payroll System Basic Knowledge in HTML & Computer Hardware
o Operating System - Windows ( 8, 7, Vista, XP, 2003 ), Linux (Basic) Miscellaneous - MS Office, MS Excel, MS Power Point
o Accuracy and Speed in Typing
o Working experience in Tally V7.0, Tally ERP9
PERSONAL INFORMATION

Nationality
: 
Birthday
: 
Marital Status
: 
Languages Known
: 
Interests & Hobbies :


Indian.
22-09-1991 Single.
English, Hindi, Arabic, Kannada and Malayalam.
Designing, Music, Movies, Photography, Cricket, Football, Travelling.
Age & Date of Birth Nationality

:
22, 22-09-1991. 
:
Indian.
Core Competencies

Excellent Communication and Correspondence Skill

Ability to Work under Pressure and Meet Deadlines & Finish the Work with the Time Frame Able to Manage Multitask Effectively

Communicate with Different Kind of People and Making New Friends Polite and Professional Approach Among Colleagues and Others
