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About Me:


Qurratulain


DOB: 11.11.1990


Nationality: Indian


Location: Sharjah.


Experience: 1yr 8months


Availability: Full time


                           





Objective:


Seeking a career to utilize my knowledge, personal skills to gain comprehensive understanding at a reputed organization so as to take responsibility and contribute significantly.





Experience:


2013 - 2015


Accounts Payable Clerk at AST Computer Service Centre


Maintained accounting ledgers by verifying and posting account transactions.


Disburses petty cash by recording entry and verifying documentation.


Updates job knowledge by participating into educational opportunities.





Key Skills:


A Project on Risk Management in KFC (India) and its effect on consumers.


Possess knowledge in financial accounting and analysis.


Proficient in using Microsoft Word and Microsoft Excel.


Possess excellent communication skills. 	





Education:


Post Graduation:   2013 	Masters in Business Administration (Finance) 


 From Villa Marie College For Women, Hyd.


Graduation: 	2011	Bachelors in Commerce (Hons)


From St. Ann’s Degree college For Women, Hyd.


Intermediate: 	2009	Maths/Economics/Commerce


From St. Ann’s Junior College For Girls, Hyd.


Schooling: 	2006	ICSE


From Princess Esin Girls High School.




















Declaration: 


I hereby declare that the information furnished above is true to the best of my knowledge. 


										








