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	 Nationality: Pakistani
 

	
	
	
	 

	
	

	                                             Date of birth
	1983-08-14 (August 14, 1983)

	Gender
	Male – Single

	
	

	
	

	                          Work experience
                                                      Dates
                     Occupation or position held
           Main activities and responsibilities
 Name and address of employer
                                                        Dates
Occupation or position held
             Main activities and responsibilities
           Name and address of employer


	      August 2012 –  10th Jan 2015
  Procurement Executive
· Proficient to manage Proposal & Contracts 
· Prepared various documents as required for contracts process.

· Responsible for verifying credentials of sub-contractors and ascertaining their eligibility.

· Coordinated with sub-contractors and Clients for various inquiries pertaining to contracts

· Keep an eye on trade agreements with other countries, where applicable.
· Choosing supplier on the basis of comparative analysis which includes, quality, price, convenience and availability of time.

· Generating reports like, Weekly reports of Import Schedule, weboc, EBR (Expected Budget Report).

· Negotiation with banks on opening of L/C and finalize the cash margins and commissions.

· Handling multiple L/cs’ at one point of time having origin of multiple countries respectively.

· Retiring L/cs’ from banks and co-ordination with trade factories/departments of banks.

· Handle and arrange the Custom clearance on all Pakistani ports for all merchandise.

· Identify the possible ways to reduce the custom duty against certificates of exemption.

· Scheduling and tracking of transport from origin to warehouse location.

· Reporting to General Manager Procurement, Company Secretary, and Project Director.
ALGHURAIR GIGA PAKISTAN (PVT) LTD
Shahrah e Sheikh Zayed bin Sultan Al Nahyan 

DHA ISLAMABAD
Phone: 0092 51 - 2096032  UAN: +92 51 111 244 244
     Nov 2011 – August 2012

  SALES ADVISOR

· To deal with the end customer directly.

· Telling the customer about the products and offers.

· Achieving sales targets on weekly basis.

· Sending weekly Reports to the Country manager.

· Gathering data for new office location.

· Responsible for growth of the company.

· Enjoyed working within the team and individual.

· Finding new ways of Social interaction and participative Marketing.

· Closing the Stand and make sure all the things are in order.

· Responsible for cash and banking.

·  Handling different Currencies in a single day.

· Updating the changing currency rates. 

· Responsibility to deposit the cash in the bank every day.
BEST OF THE BEST

Terminal 3.

Copenhagen Airport

Denmark

Contact: 0045-3231493


	                                                        Dates
Occupation or position held
             Main activities and responsibilities

                Name and address of employer
                                                       Dates
Occupation or position held
Main activities and responsibilities

                 Name and address of employer


	  Feb 2011 to Nov 2011
  WAREHOUSE EXECUTIVE

· Allocate work assignments monitoring productivity of hourly associates based on the days productivity grid maintaining and tracking productivity of associates.

· Ensure proper training procedures are followed.

· Communicate information to associates relative to policies and procedures.

· Ensure that associates questions and concerns are handled in an effective and timely manner.

· Communicate associates questions and concerns to Department Manager.

· Maintain a safe working environment.

· Maintain a high standard of housekeeping.

· Provide Department Manager with input regarding associates performance.

· Recommend changes and revisions to facility operations and procedures including proposals to enhance efficiency, productivity and safety topics.

· Ensure that all paperwork and daily logs are maintained properly.

· Ensure adequate and accurate information is provided at shift changeover.
 Danske Fragtmænd A/S 
Tomsagervej 18 Åbyhøj, 8230,
 Copenhagen Denmark
 004560704081
__________________________________________________________________________________
   November, 2007 - April 22, 2009

   LETTER OF CREDIT NEGOTIATOR

· To do market research and offer our value added services via emails and personal meetings.

· Assigned account / company was briefed in detail and building confidence

· To negotiate with clients on terms and conditions to process the Export documents.

· To prepare L/C's and communicate with the customers to provide missing documents.

· Checking of documents prepared under LC's and point out discrepancies, if any

· Check the regulatory requirements mentioned within the Letter of credit.

· Updating amendments and provide an immediate information to the customer if required.

· Excellent knowledge of trade finance products like letters of Credit, Guarantees etc

· Excellent knowledge of ICC rules such as UCP600.

· Keeping an eye on changing international trade laws within the industry.

· Timely achieve the deadlines and review the project before final review by the manager.

· Associated with big projects like FFC, LPCL, Nishat Textile and many more.

· Worked in team of 2 to 15 depending on the size of the project.

  Red Hot Development Company
 221-A, P.E.C.H.S block-2 Shahra-e-Latif road near
____________________________________________________________________________________


	                                  Education

Dates
	August 2009 – June 2010

	Title of qualification awarded
	Master in Business Process and Supply Chain Management

	Principal subjects/occupational skills covered
	Business Logistics, Supply Chain Management, Management Accounting and Control.

	Name of Institution 
	Linnaeus University, Vaxjo Sweden.

	Thesis title
	Supplier Selection Process Improvement through Six-Sigma DMAIC: A case of Lafarge Pakistan Cement Limited. Available at:


	Dates
	_______________________________________________________________________________
August 2004 – December 2006

	Title of qualification awarded
	Master in Business Administration

	Principal subjects/occupational skills covered
	Marketing Management, Business communication, Organizational Behaviour, Financial Risk Management, Investment and Security Analysis.

	Name of Institution
	Bahria University Karachi

	Final project / Thesis
	Impact of Internet Banking on the volume of transactions at commercial banks in Pakistan.

	Dates
	_________________________________________________________________________________
August 2001 – August 2003

	Title of qualification awarded
	Bachelor of Commerce

	Principal subjects
	Marketing, Economics, Accounting, Business Communication, Operating Systems, IT Management.

	Name of Institution
	Shah Abdul Latif University.

	
	

	Skills inventory
	· SAP MM Certification in Progress (Course Version: 2006)
Procurement I,  TSCM50   Procurement II, TSCM 52  

· Expertise in complete Microsoft Office pack

· Excellent multimedia presentation & interpersonal skills

· Negotiation & Communication skills

· Multi-tasking ability

	
	

	
	

	Summary
	An experienced mentor with a passion to excel. Over the time, I developed the skill set that supports the business needs along with my instinctive flair of Management & Administration. The following traits underline my acumen.

· Quick learner and adaptable

· Communicate and negotiate effectively.

· Capability and capacity to grow and meet challenges and expectations.
· Enjoy tough and challenging work.

My professional intent is to attain the heights of professionalism that can make me able to play a vital role in achieving team, departmental and organizational goals & ultimately fulfil my learning desires.
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