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CAREER OBJECTIVE


To work in a challenging position to prove my computer science and accounting skills, now looking for a suitable position in Accounts or IT related jobs, which will make best use of my existing skills and experience & also further my development.
PROFESSIONAL QUALIFICATION
1. BE (Computer Science) M.I.E.T Engineering College Anna University, Chennai 2011   63%

2. Diploma in Book keeping & Accounts CSC Careers Training College,   Chennai 2014   80%

EXPERIENCE SUMMARY 
    Trax E Services- Chennai, India - Worked as Accounts Assistant                              23.04.2014 to 31.03.2015            
· Handled petty cash.
· Purchase order preparation.

· Making Cheques for parties.
· Maintaining Inventory Records.
· Administered online banking functions.
· Made the data entries in to ERP (Tally) system.
· Handled accounts payable and accounts receivable.
· Prepared sales invoice and various delivery related invoice. 
     Technologies-Chennai, India –Worked as Technical Support Engineer        15.03.2013 to 10.04.2014
The company assigned me to Ministry Of Defense, Govt.of India (CVRDE) (Combat Vehicle Research Development Establishment) situated in Avadi, Chennai to provide Technical Support. 
· Maintenance of computer hardware systems and system assembly.
· Installing the software, operating systems and server operating systems.
· Installation of Antivirus, Patches & Updates from Backend side & frontend both.
· Solving internet issues of protocols such as SSH, FTP, SFTP & HTTP.
· Resolving the issues over the telephone and by email.
· Visit to client sites to help with installation, deployment and troubleshooting.
· Implementation of McAfee Antivirus.
· Supported and maintained servers and backups.
· Microsoft Outlook, Outlook Express configuration, backup & troubleshooting.
      Techprocess Solution Limited- Chennai, India –Worked as Data Entry Clerk         20.06.2011 to 31.12.2012
· Manage complete data entry. 
· Enter cheque payments into system.
· Customer follow-ups & manage email communications.
· Supported additional functions in administrative & payroll.
· Compile statistical reports on payments, orders and outstanding invoices. 
· Enter customer orders, vendor receipts, and invoices into offline systems.
COMPUTER SKILLS
· Knowledge of programming languages like C++, C, HTML and XML

· Office Package: Ms Word, Ms Excel, Ms Access, Ms PowerPoint, Ms Outlook Express
· Operating Systems: Windows XP, Windows Vista, Windows 7 & Windows 8

· Computer Hardware & Networking

· Accounting Package-Tally Accounting System ERP 9.0 (CSC Diploma Holder)

PERSONAL PROFILE
·  Date of birth: 6th March 1987
·  Marital Status: Single
·  Nationality: Indian
·  Language Known: English, Hindi, Tamil
·  Holder of Indian Driving License, Ability to take U.A.E Driving License soon
“Since I born and studied in India, Most of my life time I am in U.A.E, because my father   worked as Senior Accountant in Dubai for 30 years. So I am well aware of U.A.E. knowledge”
DECLARATION

    I hereby declare that the above furnished details are fully true to the best of my knowledge and belief.


