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CAREER PROFILE:

· A professional with 7+ years of experience in PROCUREMENT (FMCG).
Specialties: 
Sourcing, Procurement, Supply chain, Distribution, Contract Negotiation,  Order management, Vendor management, Logistics, Shipping, Import-Export Documentation, Custom clearance, Warehousing & Distribution, Transportation, 3rd Party Logistic, Assortment Development, Group buying, SAP, Microsoft dynamics.
PROFESSIONAL WORK EXPERIENCE :- 
Current Company Name: Al Homaizi Food Industries ( Al Rifai)
Duration:   Mar 13, 2013 to till date
Location: Dubai

Designation: Buyer (FMCG)
Department: Procurement (Raw Material & Packaging Material)
Company Profile- Founded in 1948, Al Rifai is based on the timeless combination of traditional Lebanese recipes and modern techniques for roasting nuts, coffee, kernels and seeds. Al Homaizi Food Industries acquired this franchise in 1996 and caters to the entire Middle East and North Africa through its growing retail network based in Kuwait. 

KEY RESPONSIBILITES 
• All activities related to Procurement, logistics and Trading.
• Manage Procurement Activities for the Company and ensure 100% Compliance to Company's • Procurement Process and Financial Procedures. 
• Supervise Vendors Performance and ensure their Service Quality is as per Company Standards 
• Negotiate with Vendors for Best Economical Deals 
• Monitor Market Trend of Major Commodities and Raw Material 
• Ensure Transparency in Tendering Process and Keep a Complete Record of Bids / Evaluations 
• Conduct Audits of Key Vendors/Suppliers and Document the Report 
• Work as Liaison between requester and vendor to resolve technical issues. 
• Educate the Vendors on Company's Procurement & Payable processes. Close Coordination with Payables to improve Payment Process 
• Establish good communication and coordination between Procurement Function and Operations 
• Ensure an accurate record keeping of all Procurement activities includes record pertaining to tendering 
• Analyze price proposals, financial reports, and other information to determine reasonable prices
• Negotiate contracts

• Evaluate and monitor contracts to be sure that vendors and supplies comply with the terms and conditions of the contract and to determine need for changes

• Maintain and review records of items bought, costs, deliveries, product performance, and inventories

• Preparation of monthly import/export shipments schedule from all suppliers to forecast the weekly clearance and deliveries.
• Closely monitor the shipments after vessel sailing with their transit ports and ETA at destination port.
• Continuously review the shipments vs. forecast and tactically adjust plans as needed.
• Actively coordinated with suppliers, shipping line, freight forwarder in order to clear shipment within the stipulated time.
• Negotiate and support logistics costs meant for 3rd party logistics providers assisting yearly budget goals.
• Preparation and handling import-export documentation e.g. commercial invoice, packing list and COO.
• Plan, direct and control logistics activities including municipality inspection, custom clearance, truck load, warehousing and distribution. 
• Organizing import/export transportation timely local deliveries by allocating tight planned schedules to 3P vehicles & Companies vehicles.

• Manage the Logistics Team and Keep the Team Motivated.
• Identify the Training Needs and Plan for the Team Members 
• Monitor and Suggest Process Improvement to Optimize Efficiency 

Company Name: International Financial Advisors (IFA)
Duration: May, 2012 - Feb, 2013
Location: Kuwait
Designation: Assistant Divisional Manager (Procurement)

Department: (Frozen, Dairy, Delicatessen, Processed food)

Company Profile:ONCOST Cash & Carry is an IFA Food company; it is the First and Only Cash & Carry Wholesaler in Kuwait. Providing huge selection of quality products all under one roof with best pricing for Professional Customers.
KEY RESPONSIBILITES 
· SAP Super User PP/MM Module
· Forecasting levels of demand for services and products to meet the business needs and keeping a constant check on stock levels;

· Conducting research to ascertain the best products and suppliers in terms of best value, delivery schedules and quality;
· Liaising between suppliers, manufacturers, relevant internal departments and customers;

· Identifying potential suppliers, visiting existing suppliers, and building and maintaining good relationships with them;

· Negotiating and agreeing contracts and monitoring their progress, checking the quality of service provided;

· Keeping contract files and using them as reference for the future;

· Forecasting price trends and their impact on future activities;

· Giving presentations about market analysis and possible growth;

· Developing an organisation's purchasing strategy;

· Producing reports and statistics using computer software;

· Evaluating bids and making recommendations based on commercial and technical factors;

· Ensuring suppliers are aware of business objectives;

· Attending meetings and trade conferences;

· Training and supervising the work of other members of staff.

Company Name: BIG APPLE FRESH
Duration: January 05, 2008 - April 30, 2012
Location: Delhi
Designation: AssistantBuyer (Fresh food & Dairy)
Company Profile: Big Apple Fresh- A unit of Express Retail Services Pvt. Ltd is Delhi’s first ever company owned Fruit, Vegetable and Grocery, Fresh & Dairy, retail chain.
KEY RESPONSIBILITES 
· To manage supplier relationships in regard to price, quality, sourcing and supply.

· To negotiate and improve pricing.

· Compile and maintain a buyer's guide, bidders' list, product and specification library for assigned commodities and services to facilitate the timely identification and access of vendors.

· To build relationships internally and externally.

· Complete advertising prep sheets, obtain samples, attend advertising turn-ins and proofing.
· Communicate issues to stores using the appropriate communication channels.
· Interact effectively with vendors and internal colleagues to achieve departmental goals.
· Identify and shop competition.
· Assist in preparation for pre-market analysis.
EDUCATIONAL QUALIFICATIONS:
· Master of Business Administration (M.B.A) from U.P.T.U University in the year 2011.

· Bachelor of Business Administration (B.B.A) from C.C.S University in the year 2008.

· Senior secondary from C.B.S.E Board in the year 2005.
· Higher Secondary from C.B.S.E Board in the year 2002.
PROFICIENT COMPUTER SKILLS:
· Ms – Office (Word, Excel, Outlook, Power point)
· Worked and well set with SAP.
· Microsoft Dynamics AX

INTEREST AND HOBBIES:
Listening to music

PERSONAL PROFILE:

Date of Birth

: November 17, 1987
Marital Status

: Single
Nationality

: Indian

Language known
: English, Hindi, Urdu
Visa status

: Employment Visa.

Driving License
: Valid UAE Driving License.

