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Objectives

 Seeking a challenging and responsible position in dynamic organization with stimulating environment that can utilize my education and experience. Looking for an opportunity where I can attest my abilities and skills.

Personal Profile 


	Marital status 
	Married 
	
	

	Religion 
	Islam 
	
	

	Nationality 
	Pakistani 
	
	

	Date of Birth 
	02 May 1988
	
	

	
	
	
	


Education Qualification   

	
B.Com from University of Baluchistan (2008)
Advanced Diploma in Logistics and supply chain management from Zabeel Institute Abu Dhabi (U.A.E)

Advanced Diploma in Travel and Tourism management from Zabeel Institute Dubai (academic college of London)

	
	
	


Professional Experiences 
Working as a Warehouse Coordinator/Receiving Coordinator

Weatherford Manufacturing & Services L.L.C. (Abu Dhabi, UAE) from October 2012 till Present.
Report to Warehouse Manager
Job Responsibilities 

• Organizing the systematic storage of material.
• Supervising the maintenance of warehouse tools and stock.
• Following proper documentation and safety procedures of all warehouse functions.
• Receiving and verifying all purchase orders and issue requisitioned items from inventory.
• Input and retrieving data from the computerized inventory control system. (JD Edwards)
• Issue & Pull parts as per work order and identifying warehouse stock.
• Assisting in annual warehouse inventory, inventory cycle count.
• Providing information on inventory to the Departments.
• Maintaining records and files in support of purchasing function and duties.
• Performing general organization and clean-up of storage facilities.
• Performing all duties assigned by the warehouse manager or supervisor.

• Accept deliveries
• Unload goods
• Check delivered packages against delivery documentation 
• Reject and redirect if delivery address or location is incorrect 
• Sign delivery document if it complies with packages delivered 
• Update system with delivery details 
• Position goods for receipt processing
• Inspect Goods (Aircraft and Aircraft-related Parts:
• Accept or reject goods by company stipulated criteria 
• Management and handling of Dangerous Goods
• Reject non-conforming or unsatisfactory goods and place in quarantine, pending further action 
• Pass to dispatch for return if discrepancy cannot be resolved
• Make parts available to end user or for onward shipment
• Store Incoming Parts 
• Issue and Transfer Parts
Worked as Plant Coordinator at Ghantoot Transport & Gen. Contracting Est. (Dubai U.A.E.) from febuary 2009 till september 2012
Job Responsibilities 
· Preparation of monthly payments for suppliers and issuing cheques.

· Processing of invoices.

· Posting of invoices to accounting software.

· Maintaining of invoices and payment vouchers file.

· Making of monthly time sheets for drivers and operators.

· Hiring heavy equipment's.

· Checking and updating of equipment's and vehicles

· Calculating and co-coordinating of Diesel delivery at site.

· Looking for small genitors.

Trainings and Workshops 

· 5S + 1

· RADAR

· HSE e-Policy: Induction and Training GEM 

· HSE e-Policy: Facility Safety GEM

· HSE e-Policy: Commitment and Intervention GEM

· HSE e-Policy: Hazardous Substances GEM

· HSE e-Policy: Four Tenets- Rules to Live By

· Lean Six Sigma (White Belt)
· Kaizen
IT Skills & Computer Exposure

· Gallent software: used in most of transport companies for the calculation of the vehicle timesheet and Diesel consumption.

· JDE 9.1 Enhancements
· Windows (XP,2007 & Vista)

· Microsoft Word, Excel, Outlook & PowerPoint

· Internet surfing
· Typing speed (40 WPM)

	Languages 
	Reading
	Writing
	Speaking

	English 
	Excellent 
	Excellent
	Excellent

	Urdu
	Excellent 
	Excellent
	Excellent

	Arabic
	Average
	Average
	Average

	Balochi
	Average 
	Average
	Excellent


