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Warehouse in charge / Inventory controller
PERSONAL PROFILE
· Experienced Professional in Warehousing, Inventory, Space Management, Supply Chain and Time Cycle Management.
· Excellent Communication and Interpersonal skills with hands on experience in Accounts Payables, Receivable and Reconciliation in Warehouse.

· Seeking challenging position in MRP, Supply Chain, Warehousing & Logistics management with a growth oriented organisation of repute.
EXPERT AREAS AND KEY SKILLS 
· Inventory Management

:
BOM & MRP.
· Logistics and Supply Chain

:
Experience in Planning and Distribution.

· Pipeline Management

:
Monitoring Inventory Movements.

· Accounting Application

:
(ERP) Oracle Financial R12 (GL, AP, AR, CM, AM)

· Accounting Packages 

:
(ERP) MS Navision, MS Excel, MS Word.

· Other Courses


:
QMS foundation, First Aid & Rescue Operation.       

· Multilingual



:
English, Hindi and Urdu.
PROFESIONAL EXPERIENCE
(PATCHI Chocolates)
IDC, Dubai, UAE

Responsibility: Inventory Controller.





          Feb 2013 – Till Date

Seeh Al Salam Stables, Dubai, UAE

Responsibility: Warehouse Supervisor.




        Sep 2009 – Dec 2011

Masqati Dairy Products Pvt. Ltd. A.P. India

Responsibility: Warehouse In charge.





       Aug 2006 – Aug 2009 

Dubai Stables, Dubai, UAE.

Responsibility: Warehouse Supervisor.




        Jan 1999 – May 2006

Hyderabad Beverages Pvt. Ltd. A.P, India.

Sister Company of PepsiCo India Pvt. Ltd

Responsibility: Asst. Accountant, Depots In charge.


                     Sep 1994 – July 1998
Responsibilities as Inventory Controller

· Manage and maintain the material & product inventory including stock profiles and stock locations.
· Prepare the MRP reports for the Material required for future production based on Sales forecast.
· Devise plans of action and asses those plans regularly. Manages Inventory and resolve complex issues or problems.
· Responsible for avoiding shortage of critical situations to meet production.
· Manage and control perpetual inventory stock counting / inventory accuracy checks periodically and provide the management with information on inventory Status.
· See that Physical Stock and System Stock should match without any discrepancies.
· Ensure that goods inward / stock control department is well organized and controlled to sufficiently support production.

· Organizes and maintains warehouse areas for efficient material storage and handling and maintains labeling system on each items received or returned.

· Send samples from each consignment received, and issue the material for production on conformation from Biological department.

· Supervise and Maintain the Cold & Dry Stores up to the required standard as per Dubai Municipality and see that the workers are maintaining hygiene within the store area.

· Ensure materials are ready and available for production as and when required.
· Ensure that any materials that are late or holding up production for whatever reason are chased and followed up until received.
· Coordinate with the Shipping Agent for all the Shipments (Import & Exports).
· Prepare Packing list as and when required for Export.
Responsibilities as Warehouse Supervisor

· Responsible for Warehouse Supervision, Inventory control, MIS related to Stock profile.

· Supervise and train staff, so as to maintain safety standards.

· Responsible for unloading of vehicles, completed stock and load bay areas.
· Stacking SKU according to Family and Nature of Goods.
· Coordinating between Management and Staff in managing day to day activities.
· Taking into account capacity and planning ahead accordingly to maintaining required quantity of Feed, Hay, Medicines, Feed Supplements, Bedding and Tack which includes receiving, storing and distribution activities.
· Assigning Workers different tasks for routine and non routine exercise.
· Maintain work schedule with all aspects of Safety in and around the Stable.

· Coordinating with the warehouse team and tracking the materials dispatched for the company

· Taking the overall responsibility of running the warehouse smoothly.

Responsibilities as Stores In-Charge & Asst. Accountant:
· Key Responsibilities: Warehouse Management, Handle Receivables, Payables, Periodic Inventory, Expires Inventory Management, Store cleanliness, Documentation, Follow up’s of outstanding payments and Payroll related jobs and ensure that the same are completed in time. 
· Assist in preparing MIS report on daily basis and Reconciliation of cash, bank, sales, purchases etc. at the end of every month.
· Check and monitor the stock level on a daily basis, ordering stock of different flavours in a manner that ensuring the goods are available to meet requirements.

· Implement correct product handling standards are in the vehicle loads and warehouse storing. Assign drivers the task to deliver goods with proper papers/ documents from Warehouse, receive and physically tally/check the goods and arrange timely deliveries as per commitments to the customer location.

· Prepare the stock summary, reconcile and ensure physical and book balances of stock’s and payments tally every day.

· Maintaining Petty Cash Ledger and depositing cash and cheques in bank.

· Adherence to Health & Safety Policy to meet the Safety standards of the Company. 

· Record Keeping: Maintain proper record, file the sales documents (stores copies) in serial order and coordinate with accountant for Quarterly and Yearly reconciliation of Purchase, Sales and Stock.
CORE STRENGTHS
· Ability to develop strong working relationships both internally & externally.

· Ability to plan, co-ordinate and prioritize workload in an Efficient & Effective manner. 

· Adopt a methodical approach to solve problem.

· Communicates effectively and clearly both verbally and in writing.
EDUCATION
· B.COM (Bachelor in Commerce), 1991-1994

Osmania University, AP, India
PERSONAL
Marital Status
:

Married.

Driving License
:

Valid UAE driving licence
