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OBJECTIVE

Seeking for the position as a safety officer in a very challenging environment by contributing the best of my knowledge and experience to the organization.

WORK EXPERIENCE

· Worked as Safety Officer trainee in Services & Constructions Pvt Ltd, Navi Mumbai, India. (January 2014 – January 2015).
JOB DESCRIPTION

· Ensuring compliance with all current legislation, codes of practice and relevant standards. 
· Maintaining proper records.

· Ensuring that equipment is installed correctly and safely.
· Assisting regular site inspections.

· Producing concise reports for managers on Health and Safety matters.

· Advising colleagues of safe working practices.

· Conducting training courses.

· Carrying out safety inspections.
· Assisted in producing risk assessments.

· Recording and investigating and accidents or incidents.

· Keeping up to date with all new legislation & development in H&S and advising the business of any changes.

· Carrying out site safety inductions. 
· Worked as Management coordinator in House of Designs Consultant & Contractors , Kerala ,India(November 2012- September 2013)
JOB DESCRIPTION

· Provide information and assistance in worksite

· Maintaining client relation

· Review and summarize work status
· Schedule staffs to perform designated duties
· Manage office support functions
· Assisting in department documentations
Educational & Professional Qualifications
· NEBOSH International general safety certificate in Occupational Health & Safety, UK from HS & E Institute Pvt Ltd, Kochi, India. (Result Waiting)
· IOSH managing safety V3.1 ,Occupational safety and health, UK from HS & E Institute Pvt Ltd, Kochi, India
· First Aid Certificate from HS & E Institute Pvt Ltd, Kochi, India

· Risk assessment- Occupational safety and Health from HS & E Pvt Ltd ,Kochi ,India
· Graduated , B.E (Computer Science and Engineering) from James College of Engineering & Technology, Kanyakumari, Anna University, Chennai, 2008-2012, 6.26/10(CGPA)
TECHNICAL SKILLS
· Strong computer knowledge in all levels.

· Software knowledge with Microsoft Excel, Microsoft Power Point, Microsoft Word, Adobe Photoshop.
· Operating systems- Windows Series(W2000, Wvista, Wxp, W7, W8)
· Intermediate Computer Hardware Knowledge.
EXTRA CURRICULAR ACTIVITIES
· Regular Study of Magazines, Reference Books, News Papers ,Surfing Internet, Four wheeler long drives, Listening Music, Playing Outdoor and Indoor games.  

· ASSETS: I am a Multi-Skilled and competent Team Player, have leadership quality, Excellent communication skills (verbal, listening, writing) honest, hardworking, creative, innovative, Self-confidence, Fluency in speech, Convincing tone, interpersonal, Soft skill.
PERSONAL INFORMATION
Nationality
: Indian
Date of birth
: 06-6-1990
Marital Status
: Single
COMMUNICATION SKILL

English (verbal, listening, writing)

Malayalam (Native)

Hindi (verbal, listening, writing)

Tamil (verbal, listening)
PASSPORT DETAILS

Visa status
: Visit Visa 

I assure that the above details are true to the best of my knowledge and belief. I am also confident of my work in your organization.[image: image2.jpg]



