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Career Objective 

To work for a growing and challenging organization having an innovative environment that will best utilize my creativity and analytical skills and allow me to be part of a creative team. Dedicated self-motivated achiever who is committed to success and adapt at juggling multiple tasks in a high-pressured environment.

Education

	Course
	University/board
	Grade obtained
	Year of passing

	Diploma in Information Technology
	Centre for Electronic Design and Technology of India (CEDTI)
	2nd Class
	August 2002

	Pre Degree - Philosophy
	Calicut University, Kerala
	40.4%
	April 2000

	S.S.L.C
	Board of Public Exams, Kerala State, India
	60.5%
	March 1997


Certifications

· Centre for Electronic Design & Technology of India, New Delhi - An Autonomous Scientific Society of Ministry of Information Technology, Govt. of India [CEDTI].
Professional experience 

	Name of Institution / Firm
	From
	To
	Designation
	Department

	Co-Operative Urban Bank, Taliparamba, Kannur, Kerala
	01/04/2003
	30/10/2003
	Data Entry Operator
	Co-operative Bank

	InfoTech System Sales & Services, Kannur
	01/11/2003
	30/06/2004
	Marketing Executive
	Computer Accessories Sales & Services

	Icon Systems & Services, Kannur
	03/07/2004
	10/07/2005
	Marketing Executive
	Computer Accessories Sales & Services

	HT Solutions, Kannur, Kerala
	15/07/2005
	29/09/2007
	Quality Controller (BPO)
	IT Pvt. Company

	District TB Centre, District Hospital Compound, Kannur, Kerala
	03/10/2007
	Still continuing
	Data Entry Operator
	Govt. of Kerala Health Services, Under Revised National Tuberculosis Control Programme (RNTCP)


Technical Skill

· Computer fundamentals, Internet & Multimedia. Operating Systems: Windows2000, Windows ME, Windows XP, Windows Vista, Linux, Unix, MS DOS.
· Office Package: Microsoft Word, Microsoft Excel, Microsoft Access, Microsoft PowerPoint, Microsoft Outlook Express.  HTML Editing Tools: Microsoft FrontPage.
· Extensive knowledge of operating systems like Microsoft Office XP/2007/NT/Vista and Linux.
· Accounting Software: Tally.  Graphics Tools: Adobe PageMaker & Photoshop.
· Knowledge of programming languages: Visual Basic, C & C++.
· Database Management System & Networking concepts.
· Entrepreneur Development Programme.
Strength
Believe in Almighty, Proactive, responsible, learning agility, Good Communication Skill, Self Motivated and Ability to adjust to Situations & People, Analytic and Technical Ability.
Goal

· Learn New Technologies.
· Looking for a challenging position that would allow me to apply my educational knowledge in different areas.
Duties and responsibility carrying out

· Ensure regular entry of all relevant data in the computer pertaining to various aspects of Revised National Tuberculosis Control Programme (RNTCP) in a systematic manner to facilitate its analysis.

· Analyse data and compile report of the district.

· Maintenance and up keep of the computer and its accessories including virus defense.

· Data entry of RNTCP quarterly report in Epi-Centre and timely submission to State & Central Govt. Authority.

· Handle e-mail correspondences; maintain the files on communications etc.
· Any other job assigned as per programme need.
Awards and Honors

· Attended Training for Trainers (TOT) at National Tuberculosis Institute, Bangalore, Karnataka, India.
· Attended Training for Data Entry Operators at State TB Training and Demonstration Centre, Govt. of Kerala Health Services¸ Thiruvananthapuram, Kerala, India.
· Attended training as Facilitator at District TB Centre, Kollam, Kerala.

Personal Profile

Date of birth
:
08-09-1981

Sex
:
Male

Marital status
:
Married

Nationality
:
Indian

Languages known
:
English, Hindi, Malayalam

Visa Status 
:
Visit Visa
