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Area of interest: Accounts / Administration
Career Objectives:

To work with a professional organization where creative, challenging and innovative culture of work is carried out. Also which can provide me a fertile soil for career development and aspiring for an assignment to establish my growth in a creative environment where I can use my skill and hard work to prove myself and be worthwhile to the organization associated with.

Skills Acquired:

· Excellent Communication

· Enthusiastic & Confident

· Ability to work under Pressure

· Friendly in nature

· Good accounting knowledge (both manual & computerized )

· Attitude to enhance/update knowledge/skill to plan growth strategies
· Ability to work in highly accountable and high pressure environment 

· Self Motivated

 Academic Qualification
· Bachelor of Commerce (B.Com) from St. Aloysius College Mangalore 

· PGDBM COURSE from St. Aloysius College Mangalore
COMPUTER KNOWLEDGE

· MS- DOS, 
· Windows, 
· MS-OFFICE (Word, Excel, PowerPoint), 
· Knowledge of Internet
Accounting Software
· Tally 4.5,9  
· Oracle 12.4 Version (SCM Module which includes Inventory& purchase order)
WORK EXPERIENCE: (in Gulf / Middle East)
· Firm Name: COLD STORES TRDG Co. LLC.           
  
                       Working in Saudi Arabia as Accountant (Inventory User)

                                     DAMAM K.S.A FROM NOVEMBER 2009 till Date

Responsibilities: As a Inventory User:
· All kind of Reconciliation, Evaluation, Proper method of Comparison between Inventory values

· Control Branch Accountants to complete the task assigned & Co-operate any issue related Inventory work updation.

Responsibilities: As a Branch Accountant:
· Looking after all accounting aspects of a Branch.

             (Daily and monthly reconcialtions – cash, customers, salesman’s, branch a/c's).

             Monthly Inventories (Stocks) 

· Accounting Software – (Al Ameen Accounting Software).

· Responsible for all branch correspondence and MIS reports.

             (MS –Word documents, MS- Excel spreadsheets, Oracle 12.4 Version &

            Reports generated from accounting software)
WORK EXPERIENCE :( In India)
· Account assistant under Mr.S.L.Nayak one of the leading commercial Accountant in Mangalore(India) for 1 yr (From 2007-2008)
Responsibilities:

· Preparation of Income & Expenditure A/C for each month ending
· Posting accounting entries in Tally 

· Assisting Accounts Manager & Financial Controller for audit reports 

· Experience in handling accounts independently i.e. dealing with Sales Register, Purchase      Register, Day to Day Expenses, Bank Statement and also dealing and preparing companies Monthly Vat Returns
· Work experience as Admin/Accounts Asst at “Albertsons International Pvt Ltd.,” Mangalore (India) from 2008 to 2009

Responsibilities:

· Checking & verifying all incomes with (Physical counting of cash)

· Handling all Banking Transactions (Deposits & withdrawals)

· Responsible for MIS Reports,
· Handling Bills Payables (Creditors For purchase)
· Handling Bill Receivable (Corporate Clients)

· Handling Credit Card transactions / Daily reconcialtion statements
· Physical Inventory of Beverage Items & Computation of Shortages / Excess
· Inviting quotation and analyze to negotiate with the supplier.
· Negotiate the terms and conditions with the supplier.

· Preparation of product comparison for better price.

· Preparation and placing purchase Order.

· Process Purchase requisitions from various departments 

· Verify invoices and process for payments

· Submitting Monthly reports (Stock & Inventories)
Personal Particulars

Date of Birth

: 07.07.1984
Nationality 

: Indian

Languages Known
: English, Hindi, Kannada, Konkani, Tulu & Arabic
Marital Status              : Single
