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Objectives:
A results driven committed and articulate Account Executive with excellent communication skills and high level of operating Accounting System. Multi skilled with the ability to plan & manage territory whilst  maintaining & developing existing and new customers through ethical Accounting methods and consistent high level of services. Possessing a good team spirit, deadline orientated and having the ability to succeed in a demanding Accounting environment.

Now looking forward to a making a significant contribution in an ambitious and exciting company that offers a genuine opportunity for progression

Core Competencie
· Fluent knowledge of Accounting  Software TALLY ERP 9.0
· Communicating effectively and professionally.
· Able to work in large and small Company in Accounting Systems
· Have a professional  for communication & ability to build harmonious communicative with prospective customers

· Analyzing problem and quick solution

· Excellent Phone ethics

· Willing to learn and adopt new things for career development

· Well Communication skills in English, Hindi, Bengali, Nepali 
· Total  experience for 6 years in accounting Fields  with Computer 
Trainings:
- Computer Literacy: 
· Advanced Office Package: MS Windows, MS Word, MS Excel, MS PowerPoint, Publisher, and E-mail & Internet.
· Accounting Package: Tally ERP 9.0, Fact, Tata-EX and Swastik
· Accounting Software SAP(System Application Product in FI Module)

Employment History:

Company: Sipradi Auto Parts Pvt. Ltd. (TATA)
Position: Account Assistant 
Duration: 20th July, 2008 to 30th January, 2011 (Kathmandu, Nepal)
Responsibilities:

Company: Shikhar International Trading Pvt. Ltd.
Position: Accountant

Duration: 5th Feb, 2011 to 28th Feb 2014 (Kathmandu, Nepal)

Position:  Account Executive
Software: Tally ERP 9.0

Duration: 1st March 2014 to 31 March 2015 (Delhi, India)
Duties and Responsibilities:

· Maintaining Day Book, Stock Summary
· Voucher Entries (Purchase, Sales, Received, Payment, Contra)

·  Bank Reconciliation, Payroll 
·  E-Return (VAT, CST, TDS)

· Maintain accounts in accounting software Tally9.0 (ERP)
Part time Instructor of Tally 9.0 ERP in Aadhar Institute in Delhi. 
Education Background:
Bachelors in Business Studies (BBS)
Nepal Commerce Campus, Minbhawan, Kathmandu
2005–2008
HSEB (+2) in Commerce
Merry Land Higher Secondary School, Tinkune, Kathmandu
2002–2004
School Leaving Certificate (SLC)

Shree Devkota Secondary School, Khajurgachhi, Jhapa 
2000
