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CAREER OBJECTIVE

To seek a challenging job and be a part of an organization with high caliber team of professionals that constantly throws out fresh challenges and utilizes my professional expertise and knowledge, skills and experience gained.

PROFILE

· 6+ years of experience in UAE.

· Self-motivated, comfortable in taking initiative and working independently.

· Can work under pressure and meet deadlines.

· Have excellent communication & interpersonal skills.

WORK EXPERIENCE:

Company Name 
:  Bright horizon Glass & Aluminium L.L.C  (Dubai)

Position

:  Archeive Clerk & Ware House In Charge
Duration 
 
:  2009 - 2013
JOB PROFILE: 

      

· Manage all documents in office .

· Informing management on a regular basis, e.g. daily, weekly, monthly

· Documentation and record keeping.

· Keep accurate information about the inventories, that how many product are going out and how many are in the stock according to the stock plan.

Company Name

   :  Easy Tech Building Tools Trading L.L.C ( Dubai )
Position
:  Sales Executive ( Indoor Sale )
Duration
:  2013 – Present
· General promotion of the products includes handling customer inquiry patiently,  and customer problem solutions.

· Helped customers with general promotions in store and all store products. 

· Understood all the responsibilities at work place including Providing customer care service though telephone and personal

· Merchandising stocks in their desired location.

ACADEMIC  QUALIFICATION:

· SSLC From Kerala State Educational Board, India

· Higher Secondary Education from Kerala Higher Secondary Board 

· Travel & Tourism 

COMPUTER  PROFICIENCY:

MS Office, Knowledge of Internet and browsing

PERSONALITY TRAITS :

· Honesty and integrity

· Hardworking and dedicated.

· Positive attitude towards job and colleagues.

· Ability to work under pressure and manage work independently.

· Good Communication skills. 

PERSONAL  INFORMATION:

Nationality

: Indian

Date of Birth
: February 28, 1985
Visa status

: Employe Vissa.

Marital Status 
: Married
Languages Known
: English, Hindi, and Malayalam.

Religion

: Chrristian
Hobbies

: Sports and Listening Music.  

Declaration

I hereby declare that the above given information is true and correct to the best of my knowledge and belief. 

