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OBJECTIVE:
 Seeking a place where experience will be further developed and utilized to grow as a successful professional.
PERSONAL PROFILE

· A Result oriented Individual driven by motivation and enthusiasm.
· Hardworking, honest and trustworthy 
· Have a flair for managing critical company functions like procurement, Logistics and Sales. 
· Get adapted to a new environment and be functional immediately. Ability to learn quickly, get lessons from failures and move forward 

SKILLS & INTERESTS

	Languages:
	Computers & Information Technology:
	Hobbies:

	1. English (Excellent)

2. Hindi (Excellent)

3. Malayalam (Native)
	Operating Systems
	Utilities.
	Reading

Movie

Music



	4. 
	MS Windows (All variants)


	M.S. Office

Internet Skills.

Photoshop

Tally
JD Edwards


	5. 


CAREER PROFILE

· Precise but detail-oriented, efficient and organized professional with a good experience in Logistics operations and stores administration.
· Knowledge in basic accounting and sales.

·  Experience in travel and cab services and guest handling.
· Possess strong analytical and problem solving skills, with the ability to make well thought out decisions. 

· Excellent written and verbal communication skills. 

· Highly trustworthy, discreet and ethical. 
· Resourceful in the completion of projects
· Effective at possible multi-tasking
Companies previously worked

	Company: Logiwiz logistics (dealing warehousing products of GSK namely Boost, Horlicks and medicines like crocine, eno etc.


	

	  Position: Warehouse admin
	Job Profile: administrator and supervising

	 Roles and Responsibilities
	Period: 2012 to 2014

	· Prepare procurement inventory and collect product price lists from Factories and suppliers 
· Conducting appraisals and management of procurement. 
· Researching product vendors, prices and assign or make contracts with new vendors
· Checking price variations to the different types of dealers.
	· Compilation and analysis of purchase information to prepare entries to accounts, such as general ledger accounts, and document business transactions.(for management information)
· Preparation and review of procurement budget, expense, invoices, and other accounting documents.

· Interacted with internal and external auditors in completing audits.
· Monitoring inward and outward of the products

· Inventory control




	  Company: COSMOS TOURS & TRAVELS,TRIVANDRUM 

	  Position: Operations Executive
	Job Profile: Travel & Package Tours

	 Roles and Responsibilities
	Period: 2011 to 2012

	· Taking care of the day to day admin activities of the Organization.
· Looking after the travel desk of the company with respect to Vehicle booking.
· Takes care of the Office board in the absence of front office assistant.
· Logistics operations regarding passenger
Movement.

	· Handling Reception Guest & Associate calls.
· Maintaining courier records etc.
· Client interactions and routing the vehicle schedule
· All filing work drafting letters etc.
· Airport assistance if needed


	 Company: FEBTECH INDUSTRIES Pvt.Ltd. 
(A company deals in Men’s Fashion(wholesale dealer of integrity brand), home interiors and flooring materials and accessories(inter lock flooring), having an employee strength of 100, spanned across three states in India)


	  Position:  Executive
	Job Profile: Purchase Executive and Accounting

	 Roles and Responsibilities
	Period: 2010 to 2011

	· Prepare procurement inventory and collect product price lists from Factories and suppliers 
· Conducting appraisals and management of procurement. 
· Monitoring and reporting purchase volume, Quality analysis of purchased items.
· Researching product vendors, prices and assign or make contracts with new vendors
	· Compilation and analysis of purchase information to prepare entries to accounts, such as general ledger accounts, and document business transactions.

· Preparation and review of procurement budget, expense, invoices, and other accounting documents.

· Interacted with internal and external auditors in completing audits.
· Inventory control

· Materials dispatch




 ACADEMIC PROFILE
	
Course

	Year of enrolment
	Year of completion
	University
	Subject Mains

	01


	B Sc
	2005
	2008
	University of Kerala,

Kerala, India 
	Geography


	02
	Diploma in Logistics & Cargo Management
	2012
	completed
	CES, Under Govt. of Kerala
	Logistics & Cargo Management


PERSONAL PROFILE:

Date of Birth

:           12 January 1988
Nationality 

: 
Indian

Gender 


: 
Male
Marital Status

: 
Single
