	AREAS OF EXPERTISE
· Supply Chain Management

· Purchase and Negotiation

· Merchandising / Inventory Control

· Budget Management

· Strong Negotiating Skills

· Office Administration

· Productivity & Efficiency Improvement

· Planning & Execution

· Ability to manage multiple priorities

· Customer Satisfaction
· Decision Making

· IT skills

PROFESSIONAL EDUCATION

MBA (marketing)

PERSONAL SKILLS
· A positive go-getter & self-starting person.

· A keen team player with excellent interpersonal relationship building skills.

· Client engagement and reference conversion skills

· Hardworking, flexible & highly result oriented.

· Proactive, determined and able to work across all functions.
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	JOB OBJECTIVE


I seek out to effort into the organization, within the capability of Purchase and make use of my skillfulness. In addition to be in a responsible position where I can contribute to further growth and development of the organization. I am determined to carry out my responsibilities with complete dedication, attentiveness and integrity.

	PERSONAL SUMMMARY


· A confident, honest and hardworking individual with 12+ years of work

experience in Purchase and Leather products Marketing.

· Skilled in managing the organization's purchasing system including PO 


management and inventory system.
· Expertise in developing local vendors, reducing the cost of procurement of 

material and implementing systems of inventory management avoiding over-

stocking or wastage.
· Demonstrated excellence in devising and implementing various innovative 

marketing strategies for promotion of products.
· Demonstrated exceptional communication skills in consulting with key 

decision makers, persuasively negotiating major transactions, diplomatically 

troubleshooting problems, and delivering comprehensive training programs.

· Ability to maintain office services and supervising staff and also a high 

level of accuracy in preparing and maintaining office records.
	ORGANISATIONAL EXPERIENCE

	Jan ’10 – Present,  Plaza Enterprises, Kanpur (INDIA)

(A Consumer goods trading, C&F & franchisee promoting co.)


As Manager – Procurement & Distribution
· Managing a team of professional dealers/stockists of the different 

territories.

· Responsible for order receiving and placement, demand/supply, 

goods replacement.

· Product wise distribution analysis of every dealers/stockists.

· Liaising between dealers/stockists and the company for up-to-date 

status of stock goods.
· Monitoring delivery time to ensure they are on time.
· Resolving disputes and claims of goods with supplier and related  


dealers/stockists.

· Regular monitoring of near expiry goods and timely ensures to return the goods to the supplying company.
· Maintain records of goods ordered and received.
· Proper follow-up of goods dispatched to us and from us to the dealers/stockists.
· Proper feedback of distribution data of each dealers/stockists to its related company.
· Supervise and coordinate activities of staff.
· Maintain management information systems (manual or computerised)

· Review and answer correspondence.
· Review and approve office supply acquisitions.
Achievements
· Implemented the ERP MARG and restructured the filling system in the company.
· Renegotiated the payment terms with the company and with the dealer/stockiest and change the credit period by 15 days more. 
· Streamline stock-run process with suppliers to manage on time availability of material at the lowest cost.

· Redesigned the warehouse section and trained the staff to issue the goods on FIFO method.
	May ’07 – Sep ’09,  Sedar Emirates LLC, Sharjah (UAE)

(A leading home furnishing retailing & manufacturing co.)


As Purchase Executive
· Received purchase requisition receipt.

· Compilation of purchase requests with respect to the items.

· Issuing the Local purchase order (LPO) to the related suppliers.

· Ensuring the adequate supply of all required materials & components.
· Managing commodity cost initiatives and developing sourcing strategies.

· Ensure the proper input of database of the entire purchase process in the ERP “ORION” system.
· Interacting with In-house production team for quality of the material.

· Regular quality check of the materials.
· Reporting to Purchase manager.
	Jul ’04 – Mar ’07,  Mayfair Leather Exports P. Ltd., Unnao (INDIA)

(A leather footwear manufacturing & export  co.)


As Footwear Merchandiser
· Handling buyers’ accounts starting from sampling to post shipment stage.

· Developing samples range as per buyer specifications.

· Follow-up existing buyers for their fulfillment of requirements exploring new buyers.

· Correspond & coordinate with buyers & follow up with productions & dispatch departments respectively for prompt and timely supplies of demand.

· Marketing of products in National & International market.

· Along with this also responsible for purchase & procurement of Raw-material.

· Negotiating with the current vendors and sourcing of new vendors.
	Oct ’02 – May ’04,  Rahman Exports P. Ltd., Unnao (INDIA)

(A leather footwear manufacturing & export  co.)


As Management Trainee

· In-house coordination with sampling team for sample development as per buyers' requirements & specifications.

· Follow-up Production unit to ensure timely execution of manufacturing process.

· Implementation of ISO (QMS) norms at the units.
	ACADEMIC QUALIFICATION


Bachelor of Arts from CSJM University, Kanpur in 2000
	COMPUTER PROFICIENCY


· Post Graduate Diploma in Computer Applications from NC-CCIT, Kanpur.

· Have the real-time working exposure to Oracle based ERP packages (ORION) and Inventory accounting software (MARG).
· Proficient in OS (Windows, XP, Vista), MS-Office & Internet.

	PERSONAL DETAILS


Date of Birth


:

21st Mar 1978

Nationality


:

Indian
Visa Status


:

Visit Visa
Marital Status


:

Married Male

Languages Known

:

English, Urdu & Hindi

