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CAREER OBJECTIVE:
To utilize my extensive ability through performing the task satisfactory, punctually and eventually take part in the success of the company through contribution of ideas and effects for its advancement.
SKILL / ASSETS:
· Ability to establish and maintain effective working relationship with co-staff & other dept.
· Warm, natural and friendly personality with a strong sense of responsibility.

· Practical and matured approach to all situation and ability to work well in team environment.

· Extremely hardworking, honest and trustworthy.
EDUCATIONAL QUALIFICATION:
· Secondary School Leaving Certificate (SSC) from Andhra Pradesh , India - March 2004.

· Intermediate certificate from Andhra Pradesh , India – March 2006.

· Diploma in Civil Draughtsman ship from TECHNO BYTE INSTUTE, KARIMNAGAR in 2013.

COMPUTER SKILLS:

· M.S.Office, OS XP, Window7.
· Proficient with Outlook 
· Internet Concepts
WORK EXPERIENCE:
Position: 
Admin Assistance / Maintenance Supervisor

Company: 
Al Mashriq Commercial Investment Co LLC




Year: 

2010 - 2014
DUTIES and RESPONSIBILTIES:  
· Strong ability to meet and deal tactfully and courteously with fellow employees and vendors/contractors.

· Exceptional ability to install, inspect, repair and maintain the electrical, plumbing and other related systems of all district health department locations.

· In-depth ability to perform various clean-up and maintenance tasks as needed.

· Uncommon ability to update inventories and other supplies as needed.

· Great ability to inspect, operate and maintain the heating, cooling and ventilation system and the boiler system.

· Remarkable skill in maintaining and repairing security hardware.

· Immense ability to understand complex written and oral instructions.

· Thorough knowledge of the occupation hazards and corresponding safety precautions necessary for the safe performance of assigned duties.
· Sound knowledge of safety, health and environmental standards
· Wide knowledge of material handling and waste management  procedures
· Familiarity with maintenance management systems
· Ability to troubleshoot electrical and mechanical faults
PERSONAL INFORMATION:
· Date of Birth:


20th June 1988
· Gender:


Male

· Marital status:

Married
LANGUAGES:   
· English, Hindi, Arabic, Malayalam and Telugu.
DECLERATION: 
                                 I hereby declare that the aforementioned information is correct and complete to the best of my knowledge and belief and that I’m in possession of the documents in proof of the claims made into this curriculum vitae.                                       
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