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Summary
· MBA HR (Major) and Marketing (Minor).
· HR Assistant cum admin for 2 years at Trans Solar Technologies, New Delhi and had opportunity to work as an INTERN at Press Trust of India (PTI) New Delhi for 2 months.
· Throughout excellent academic record.
· Strong knowledge of Recruitment, Appraisal Process, Employee Engagement, Competency Mapping & Induction.

· Excellent in understanding the human behaviour, team management and coordinating people and events.
· Available in Dubai from 11thMay 2015 to 8rd June 2015 on visit visa.
Qualification

	Educational Qualifications 

	Degree
	University/Board
	Class/Marks
	Year

	MBA in HR(Major) Marketing(Minor)
	Jamia Hamdard New Delhi
	73.54 
	2015

	B.Sc.(H) COMPUTER SCIENCE
	ARSD COLLEGE, University of Delhi
	First division
	2013

	INTERMEDIATE
	C.B.S.E.
	85%
	2009

	HIGH SCHOOL
	I.C.S.E.
	86 %
	2007


Experience
1) TRANS SOLAR TECHNOLOGIES (2 Years)
· Recruitment of new employees as per company requirement through competency mapping.
· Maintaining employees file records, attendance management, Induction of new employees.
· Employee Engagement and maintaining relations with employees for productive environment.
· Appraising employees annually.
2) Press Trust of India (2 Months)
· I got this great learning opportunity to be a part of human resource team of Press trust of India (PTI) New Delhi for 2 months where I was responsible in assisting Senior HR manager in Annual Appraisals, recruitment process and Induction of new employees.
3) KPMG (Weekend Live Project)

· I was privileged enough to get the workshops from KPMG on a live project where I assisted HR team in appraisal of a leading Oil and Gas company of India. 
Achievements
· Excellent written and oral skills always stood first at school in various essay writing competitions and debate competitions.
· The Info-com future leadership award 2013 participation certificate.

· Scored 96 percentile in AMCAT EMPLOYMENT TESTS.
· Received Scholarship from INDIAN OIL CORPORATION LIMITED (IOCL) on merit basis (2013-15).
· Participated in brand promotional activities of Samsung new phones.
· AMCAT certificates in English Proficiency, Customer Service Specialist, Business Analyst etc. credentials can be checked at LinkedIn.
· Proficient in three languages English, Hindi, Urdu and can read Arabic.
· Experience in Blogging and content writing go to this link to check few articles
Burn-issues.blogspot.com
Computer Knowledge
· Knowledge of EXCEL, WORD AND POWER POINT presentations.
· Basic Programming Skills.
· Web-designing and good knowledge of online promotions.
· Knowledge of online marketing, promotions using social media etc.
Hobbies and Interest

· Social networks, playing badminton, blogging, gadgets, drawing, and singing.
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