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	OBJECTIVE 
My goal is to become associated with a company where I can utilize my skills and gain further experience while enhancing the company’s productivity and reputation.

WORK EXPERIENCE
“Business Development Assistant”

Sr. Sto Nino De Cebu Resources and Development Corporation 

October 2014- to present

1.    Assist in formulating standard/routine proposals in conjunction with team members and various functional groups.
2.    Assist in developing a budget and price estimate using standard models.
3.    Assist other business development associates in developing project plans, defining roles and responsibilities and the scope of work for each project with input from sponsors, project leaders, principal investigators and functional groups.
4.    Draft the narrative that ties the project components together and package and assist in presenting the proposal to the sponsoring agency.
5.    Communicate back to internal groups the outcome of the negotiations/proposals focusing on conveying the expectations set forth for each group, i.e. clear details, critical timeframes and expectations.
6.    Collaborate with the operations finance group to evaluate project performance and to recommend refinements and improvements of all components of proposals.
7.    Track and report on the status of all proposal components.
8.    Establish and maintain on-going client relationships with the various parties to anticipate and resolve potential problems. Participate in site visits.
9.    Support other business development team members in the compilation of ‘Out of Scopes.
10.  Participate in activities needed to support the management functions of the team.

“MARKETING ASSISTANT”
C.P REYES HOSPITAL MANAGE BY: TANAUAN MEDICAL CENTER INC:

March 2013- to August 2014
JOB DESCRIPTION: 
(Marketing  Associate in Pre Employment and Annual Physical Result) 

(Marketing Associate in Information/Billing)

(Officer in Charge in Annual Physical Examination)


SEMINARS AND TRAININGS


“FINANCE LECTURE SERIES: EXPLORING OPPORTUNITIES AND CHALLENGES IN GLOBALLY COMPETITIVE ERA”
De La Salle Lipa Centrum

September 15, 2012

“2nd MARKETING CONFERENCE 2012: MARKETING EXCELLENCE, A CORPORATE  START FOR A CORPORATE GOAL”

  BSU-JPLPC Malvar Campus
  August 8, 2012
“MANAGEMENT FORUM: A SUSTAINABLE APPROACH TO QUALITY HUMAN RELATIONS”

 SOM Fair First Asia Institute of Technology and Humanities
  August 2, 2012
“CREATING NEW OPPORTUNITY FOR THE BUSINESS ENTREPRENEUR”

  BSU-JPLPC Malvar Campus

  October 13, 2011
“MARKETING EXCELLENCE: A SUPERIOR PERSPECTIVE TO ACHIEVE CORPORATE SUCCESS
 De La Salle Lipa Centrum
 September 12, 2011
“MOBILE MARKETING: THE NEW MEDIA”

 Anfa Royale Hotel
 July 29, 2010
AFFILITATION

MEMBER

College of Accountancy and Business Economics International Hospitality Management
2008 – present

EDUCATION

BS Business Administration – Major in Marketing Management (2008-2013)
Batangas State University– JPLPC Malvar Campus |Malvar, Batangas

High School (2004 - 2008)
Christian College of Tanauan |Tanauan City, Batangas

PERSONAL INFORMATION

           Birthdate: May 2, 1992

Height 5’2”

Religion: Roman Catholic

Civil Status: Single

Nationality: Filipino


REFERENCES
Dra. Marianne H. Alcober Lic. No. 118862, M.D                Mr. Nathaniel A. Flores                           
 Industrial Physician                                                              Vault Custodian
CP Reyes Hospital                                                             PJL Lhuillier Group of Companies l 0915.370.4657                                                                     0932-371-9015
     I hereby certify that the above information is true and correct to the best of my knowledge and belief.
JOYCE ANNE S. BRAZA
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