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Career Objectives:

The job that I seek must provide scope for self-development and opportunities for growth. My aim is to excel in the position entrusted upon me and to prove an asset to the organization I join.

Experience Highlights

· Overall 6 years of experience in Recruitment and specializing in all aspects of recruiting and sourcing methodologies. 

· Well versed of all Recruitment related processes.

· Expert in sourcing and screening qualified candidates, interviewing, identifying talent and managing the hiring process. 

· Excellent communication, strategy, sourcing and negotiation skills with a proven track record of excellence in the placement process.
· Effective in building positive relationships with personnel at all levels within the company and providing the highest level of service to meet the strategic needs of the organization. 

· Possess excellent technical skills and great understanding of client’s requirement.

· Possess extensive experience in full recruitment cycle, managing client relationships, understanding the client’s requirements and delivering timely results. 

Career Profile

· Working with ITC Infotech from April 2014 to Nov 2014
· Worked  as a Principal Consultant with Magna Infotech Pvt Ltd, from August 2013 to April 2014
· Worked with PISOL (PARAMOUNT INTEGRATED E-BUSINESS SOLUTIONS) as an Assistant HR from Sep 2011 to July 2013
· Worked as an IT Recruiter with Magna Infotech Pvt Ltd, from December 2010 to Sep 2011
· Worked as a Senior Recruitment Analyst with Arsen Management Consultants, Hyderabad from Jan 2010 to Nov 2010

· Worked as a Recruitment Associate with Oasis Global Services, Hyderabad from June 2008 to Dec 2009

Academic Profile

· Master of Business Administration from MBA in HR from JNTU, 2006-08

· Bachelor of Commerce from Osmania University, 2006
IT Skills
Operating System: Windows 2000/XP/2007/2013

Packages: MS Office 2007/2013, MS Outlook 2007/2013
Accounting Package: Tally
ITC Infotech 
Role: Account / Vendor Recruitment Management
Duration: April 14 to Nov 14
Responsibilities:

· Validating manpower requisition in consultation with line and business HR

· Effective utilization of internal and external sources of recruitment like (IJPs, consultants, employee referrals, job sites, social media )

· Mapping applicants to the position on the basis of hiring guidelines laid down with due focus on quality

· Responsible for assessment and selection of the right talent 
· Ensure that the candidate possesses the required skills set/behavioral competence and can be aligned to the organization culture via HR round of interview

· Salary positioning, offer negotiation & timely closure of positions involving aggressive follow up with head-hunters, line manager & candidates.

· Managing effective and smooth on boarding of new hires in coordination with HR Activ team as per defined process to ensure their acclimatization to the organization for better engagement and stability.

Magna Infotech
Role: Principal Consultant

Duration: Aug 2013 to April 2014
Responsibilities:

· Taking full owner ship for any particular requirement, right from sourcing of a prospective resource till on-boarding. 

· Did through validations to check the interest levels of the prospective resources. 

· Building up good rapport with the resources by providing them clarity on the opportunity and how it would benefit them if they pursue it. 

· Salary and notice period negotiations. 

· Updating prospective resources profiles in the centralized database. 

· Creation of offers; explanation of salary breakup if needed. 

· Pre joining and post joining follow-ups, to check if the resource has any queries.

· Generating Status Reports on Daily & Weekly basis.

· Worked extensively on different types of positions such as Contract, Contract-To-Hire.
	
	


Past work experience: 

· Recruiting (Scrutinizing, Short-listing, Interviewing) the employees for the internal / client requirements
· Dynamic approach of handling different levels of recruitments and interviewing candidates for a wide variety of technical requirements.
· Employee verification with checks related to educational background, work experience, career expectations and salary negotiation.
· Negotiating and finalizing the CTC with the employees.

· Prepare weekly and monthly recruiting reports in MS-Excel.
· Variety of technical & non-technical requirements by involving different techniques like Walk-ins, Database Recruitment, employee referral etc.
· Ensure discussions and decisions lead towards closure.
Personal Details:

Languages known    : 
     English, Hindi, Telugu

Date of Birth
:           02/05/1984

Nationality                :           Indian
Marital Status           :
     Married
