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CAREER OBJECTIVE:
To obtain a meaningful and challenging position that enables me to both further utilize my skills and acquire new abilities to render service towards altruistic motivation and not only for selfish gain. To be part of a company that promotes growth and development to its employees.

SUMMARY OF QUALIFICATION:
· Dedicated and focused; able to prioritize and complete multiple tasks and follow-through to achieve project goals. 
· Ability to work with less supervision. 
· Ability to adapt to different working conditions. 
· Capable of working under pressure. 
· Proactive and Costumer service oriented. 
· Awards and Recognition: Awarded "Employee of the Month" twice in recognition of my attention to detail and professional work ethic. 
SPECIAL SKILLS:
· Proficient in Microsoft Office 
· Internet savvy 
· Encoding skills:45 WPM 
· Familiarity with Point of Sale machines and software 
· Fast and accurate mental math skills. 
· Excellent communications skills with a focus on customer service. 
WORK EXPERIENCES: (from Present to Previous)

· SERVICE CREW/CASHIER/TEAM MEMBER 
Kuwait Food Company (Americana) P.O Box 3901 Dubai, UEA 
HARDEE’S RESTAURANT
July 25, 2013 - Present
· DATA ENTRY OPERATOR 
Trax Technologies Inc.(Employer’s Client Company) 
SL Temps Inc. (Employer) 
8th floor I2 Building Cebu IT Park Lahug, Cebu City 
October 27, 2011-August 24, 2012 
· DATA MANAGEMENT OPERATOR 
ADS OF THE PHILIPPINES INC.
iMez Bldg. Basak Lapu-Lapu
April 15,2011 – July 30, 2011
· TRANSACTION PROCESSOR/DATA ENTRY OPERATOR 
ACS OF THE PHILIPPINES,INC. 
6/f. Skyrise 1 Bldg., Cebu IT Park Apas, Cebu City November 15,2010 - April 15,2011 
· CASHIER 
STAR APPLIANCE INC. 
SM Appliance Northwing SM , Cebu City March 26, 2010 – August 26, 2010 
· ADMIN ASSISTANT CUM SECRETARY 
NAVAL STATE OF TECHNOLOGY 
P.I. GARCIA ST. NAVAL, BILIRAN 6543 November 2007 – December 30, 2009 
· ADMIN ASSISTANT & OFFICE CLERK 
MUNICIPALITY OF ALMERIA Poblacion Almeria, BILIRAN 6544 
July 15 ,2007 – November 2007
EDUCATIONAL BACKGROUND:
BACHELOR OF SCIENCE IN COMPUTER SCIENCE
S.Y. 2006-2007

NAVAL STATE UNIVERSITY

NAVAL, BILIRAN

TRAININGS AND SEMINAR ATTENDED:
1. Seminar on One-Time-Programmable (OTP) Development Kits and Mobots Naval Institute of Technology Naval, Biliran 

2. Training on Visual Basic Programming IOCOMP SOFTWARE CENTER Naval, Biliran 

3. TESDA NCII PC OPERATION 

Naval Institute of Technology Naval, Biliran 

4. Seminar-Workshop GP Corporate Personality Enhancement Center for Professional Educators Naval Institute of Technology Naval, Biliran 

5. PHOTOSHOP CS4 – Short Course certificate Microcadd Technologies, SM Cyberzone Cebu City 

6. TESDA NCII HOUSEHOLD SERVICES Colegio de la sale Fondation 

Tacloban City 

PERSONAL INFORMATION:
	Date of Birth
	:
	December 18, 1985

	Citizenship
	:
	Filipino


