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Visa Status:

Tourist

My primary goal is to improve employee performance and productivity within the institution. I aim to use the fullest of my expertise in training needs identification, designing of training programs and its implementation, and a highly effective feedback process in order to achieve this goal. During my years of experience in two companies, I have worked in collaboration with employees from entry to senior management level with optimal results. One of my objectives is geared towards my own continuous professional improvement in my field of expertise. This being said, I am confident that I will be an asset to the company.

Specialities:
· Highly experienced in maintaining company’s learning and development programs
· Sound knowledge of e-learning and talent management programs
· Good knowledge of HR procedures and business standards
· Familiarity with NVQ programs
· Ability to analyse training needs of organization
· Ability to perform one-on-one mentoring to employee for skills development
Professional Experience

Assistant maanager







      Axis Bank

May 2013- Present

Duties:
· Developed training programs for employee behavioral development and competency development.
· Performed training need analysis across all business units.

· Developed training calendar and materials for classroom training
· Managed onsite training information and maintained e-learning programs.

· Reviewed and recommended improvements to existing training programs.
Assistant Manager






Kotak Mahindra

May 2010- April 2013







Duties:

· Developed online training documents for e-learning system.

· Prepared quick reference guides and workbooks for employees.

· Determined organization’s training needs to meet business objectives.

· Performed quality assurance reviews of training documentations
· Controlled training expenditures within assigned budgets.
· Assisted in recruitment, orientation, performance evaluation and talent review activities.
Professional Background:
Bachelors of Science 







2003 -2005
University of Kashmir, India.

10+2 








2000- 2002
Tyndale Biscoe,JK Bose

Skills

· Leadership quality:

· Effective Communication Skills

· Team Working
· Strong administration skills

· A high level of confidentiality
· Strong communication skills, both written and verbal

PERSONAL DETAILS:
Date of Birth: 

9th March, 1983

Gender:

Male              

